UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH TUYEN QUANG Doclap - Tw do - Hanh phic
S6: 568/QD-UBND Tuyén Quang, ngay 31 thang 5 nam 2023
QUYET PINH

Veé viéc cong b6 quy trinh ndi bg, lién thong giai quyét thi tuc hanh chinh
dugc stra doi, bo sung trong linh vuc ho tich thugc pham vi chirc ning
quan ly cia S& Tw phap tinh Tuyén Quang

CHU TICH UY BAN NHAN DAN TINH TUYEN QUANG

Can cir Ludt T6 chire chinh quyen dia phuong ngay 19 thang 6nam 2015;
Luat sua doz bé sung mot s6 diéu ciia Ludt T6 chike Chinh phii va Ludt Té chire
chinh quyén dia phuwong ngay 22 thang 11 nam 2019;

Can cir Nghi dinh sé 63/2010/ND-CP ngay 08 thang 6 nam 2010 cia
Chinh phii vé kiém sodt thii tuc hanh chinh; Nghi dinh s 48/2013/ND-CP ngay 14
thang 5 ndam 2013 ciia Chinh phii sira d6i, b6 sung mét sd diéu ciia cac nghi dinh
lién quan dén kiém sodt thii tuc hanh chinh; Nghz dinh so ) 92/201 7/ND-CP ngay07
thang 8 nam 2017 ciia Chinh phu quy dinh vé sira doi, bé sung mot sé diéu ciia cac
nghidinh lien quan dén kiém sodt thii tuc hanh chinh;

Can cir Nghi dinh s6 61/2018/NP-CP ngay 23 thang 4 nam 2018 cua
Chinh phii vé thiee hién co ché mét cira, mot cira lién thong trong gidi quyét thii tuc
hanh chinh; Thong tw sé 01/2018/TT-VPCP ngay 23thang 11 nam 2018 cua Vin
phong Chinh phi huéng dan thi hanh mét sé6 quy dinh cua Nghi dinh s6
61/2018/ND-CP ngay 23 thang 4 nam 2018 ciia Chinh phiivé thuc hién co ché mét
cika, mot cira lién thong trong gidi quyét thii tuc hanh chinh;

Can cir Théng tw s6 02/2017/TT-VPCP ngay 31thang 10 nam 2017 cua B¢

truong, Chii nhiém Van phong Chinh phii huéng dan vé nghiép vu kiém sodt thi
tuc hanh chinh,

Can cir Quyét dinh SO 403/0D-UBND ngay 27 thang 4 nam 2023 ciia Chu
tich Uy ban nhdn dén tinh vé viéc céng bé Danh muc thii tuc hanh chinh dwoc sira
doi, bé sung trong linh viee hé tich thuéc pham vi chire nang quan Iy ciia S6 Tw
phap tinh Tuyén Quang;

Theo dé nghi ciia Gidm doc S¢ Tu phap tinh Tuyén Quang.
QUYET PINH:

Diéu 1. Cong bd kém theo Quyét dinh nay 48 quy trinh ndi bo, lién thong
trong giai quyét tha tuc hanh chinh linh vyc ho tich thugc pham vi chirc nang quan
ly cua S& Tu phap tinh Tuyén Quang (¢é Phu luc kem theo).
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Piéu 2. Giao S¢ Tu phéap thuc hién:

1. COng khai trén Trang thong tin dién tir cua S& VA noi giai quyét thu tuc
hanh chinh theo Quy dinh tai Piéu 15 Théng tu sé 02/2017/TT-VPCP ngay 31
thang 10 nam 2017 cta B trudng, Chi nhiém Van phong Chinh phu.

2. Chu tri, ph(?')i hop v6i cac co quan, don vi ¢6 lién quan hoan thi¢n quy
trinh dién tir d6i voi cac quy trinh néu tai Piéu 1 Quyét dinh nay theo quy dinh;
cong khai day du ndi dung cta thu tuc hanh chinh trén Cong thong tin dién tir
ctia tinh, dia chi www.tuyenquang.gov.vn; Cong dich vu cong Qudc gia, dia chi:
dichvucong.gov.vn; Hé thong thong tin giai quyét thii tuc hanh chinh tinh, dia chi:
www.dichvucong.tuyengquang.gov.vn.

Piéu 3. Quyét dinh nay c6 hiéu Irc thi hanh ké tir ngay ky.

Bii bo cac quy trinh d3 duogc cong bd tai Quyét dinh sé 30/QD-UBND
ngay 17 thang 01 nam 2023 cta Chu tich Uy ban nhan dan tinh vé viéc cong bd
quy trinh ndi b, lién thong trong giai quyét thu tuc hanh chinh linh vuc ho tich
thudc pham vi chirc ning quan Iy cua S Tu phap tinh Tuyén Quang, bao gdm:

- Quy trinh ndi bo cip tinh s6 01, muc I, Phin A;

- Quy trinh ndi bo cap huyén sé thir tu tir 01 d¢én sé thr tu 14, muc I, Phan B;
- Quy trinh nd1 bd cap xa sb thir tu tir 01 dén sb tht tw 17, myc I, Phan C;
- Quy trinh lién thong cép tinh s6 01, muc 11, Phan A;

- Quy trinh lién thong cap huyén s thir tur tir 01 dén s thir tir 08, muc I, Phan B;
- Quy trinh lién thong cap xa s6 thir tu tir 01 d¢én so thir tyr 09, muc I, Phan C.

Piéu 4. Chanh Van phong Uy ban nhan déan tinh; Giam dbc cac S¢, Tha
truong Ban, nganh; Chu tich Uy ban nhan dan huyén, thanh phd; Uy ban nhan dan
xa, phuong, thi trAn va cac co quan, t6 chirc, c4 nhan c6 lién quan chiu trach nhi€ém
thi hanh Quyét dinh nay./.

CHU TICH

Noinhdn:

- Cuc KSTTHC-Van phong CP; (b4o co)
- Chu tich UBND tinh;

- Cac PCT UBND tinh;

- Nhu Diéu 4; (thuc hién)

- Trung tdim PVHCC tinh;

- Cac PCVP UBND tinh;

- Buu dién tinh;

- Vién thong Tuyén Quang;

- Cong thong tin dién tr tinh; (dang tai)
- Luu: VT, THCBKS (H).

Nguyén Vin Son



QUY TRINH NOI BO, LIEN THONG TRONG GIAI QUYET THU TUC HANH CHINH
LINH VU'C HQ TICH THUQC PHAM VI CHUC NANG QUAN LY CUA SO TU PHAP TINH TUYEN QUANG
(Ban hanh kém theo Quyét dinh s 568/0P-UBND ngay 31 thang 5 nam 2023 ciia Chii tich Uy ban nhdn dén tinh Tuyén Quang)
A- QUY TRINH NOI BO: 31 quy trinh
I. CAP TINH: 01 quy trinh
THU TUC XAC NHAN THONG TIN HQ TICH (Truong hop khong phai xdc minh)

Quy trinh s6 01/HT

Thir tw Thoi gian thure hién

cac buéde Noi dung cac buwée thyre hig¢n (Tong sb ngay/gio B§ phan giai quyét

(Torg but) thuc hién)
Tiép nhan (tryc tiép, dich vu buu chinh cong ich, dich vu cong truc tuyén); kiém tra
tinh chinh xac, day du, théng nhit, hop & cua hd so va thu phi, chuyén dén Phong B
tro va hanh chinh tu phap xir Iy ho so y
Gidly t0 c6 gid tri chimg minh thong tin vé cu tri trong trudng hop co' quan dang ky ho ]?6 pl}én Tiep {lhan va tra

Buée 1 | tich khong thé khai thic dugc thong tin vé noi cu trd cua cong déan theo cic phuong 12 0is ket qua Tmflg tam Ph}_m vu
thirc quy dinh tai khoan 2 Dicu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia g Hanh chinh cong tinh
Chinh phu. Trudng hop céc thong tin vé g1ay to ching minh noi cu trit da dugc khai (S¢ Tu phép)
thac tr Co so dir heu qubc gia vé dan cu bing cac phuong thic nay thi ngudi co yéu
cau khong phai xudt trinh (theo hinh thirc tryc tiép) hodc tai Ién (theo hinh thirc truc
tuyén).
Tham tra hd so; néu thiy hd so day du, hop &, dung quy dinh, thong tin trong Co s¢ dir lidu
ho tich dién tir va théng tin d& nghi xéc nhan 14 dung, truong hop tiép nhan hd so cap xéac
nhan thong tin hd tich theo hinh thirc truc tiép, thi cong chirc lam cong tac ho tich in Van ban

Buge 2 | Xd¢ nhan thng tin ho tich, trinh Lanh dao S; trudng hop tiép nhan hd 50 xin gép xac nhin 01 ngdy Phong B6 trg va hanh
thong tin ho tich theo hinh thirc truc tuyén, cong chirc lam cong tac hd tich guri lai biéu mau chinh tu phap
Xac nhan thong tin ho tich dién tir voi thong tin day du cho ngudi yéu cau qua thu dién tir
hodc thiét bi s6. Néu ngudi co yéu cau xac nhin thong tin di thong nhat, day du hoic khéng
c6 phan hoi sau thoi han yeu cau thi in Van ban xac nhin thong tin hd tich, trinh Lanh dao S¢

Budc 3 | Ky duyét Van ban xac nhin thong tin ho tich 01 ngay Lanh dao S¢

Buée 4 CAhuyé{l ket qua cho, Bo phan Tiép nhan va tra két qua Trung tdm Phuc vu Hanh chinh 12 gid Vin thu
cong tinh (S& Tu phap)

B phan Tiép nhan va tra

Bude 5 Xac nhan trén phan mém Hé théng thong tin giai quyét TTHC vé két qua da c6 tai| Khong .tinh thoi | két qua Trung tim Phuc vu

Trung tim phuc vy hanh chinh cong tinh (S¢ Tu phap); tra két qua cho ngudi yéu cau gian Hanh chinh cong tinh (S&
Tu phap)
5 buéc Tong thoi gian giai quyét TTHC 03 ngay




II. CAP HUYEN: 14 quy trinh

THU TUC XAC NHAN THONG TIN HQ TICH
(Trwomg hgp khéng phai xdc minh)

Quy trinh s6 02/HT

Thit tw Thoi gian thye hién
cac budc Noi dung cac budc thue hién (Tong s6 ngay/gid B¢ phin gidi quyét
(Tong budce) thue hién)
Tiép nhin (truc tlep, dich vu buu chinh cong ich, dich vu cong tryc tuyen) kiém tra
tinh chinh xic, ddy du, théng nhat, hop 1& ciia hd so va thu phi, chuyén dén Phong Tu
phap xtr Iy ho so.
Gmy torA co gl?. tri c.hu’r}g minh thor}g tll’l‘ veé ::u tru trong tn;ongA hop Sor quan d’ang ky ho Bo phan Tiép nhan
Bude 1 tich khong thé khai thac dugc thong tin vé noi cu tru ciia cong dan theo cac phuong 12 gios va tré két qua UBND
thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua % A
. , \ . NS SN . . Y an ) cap huyén
Chinh phu. Truong hop cac thong tin v€ gidy to chirmg minh noi cu tra da dugc khai
thac tr Co s¢ dir lidu quoc gia vé dan cu bang cac phuong thirc nay thi nguoi c6 yéu
cau khong phdi xudt trinh (theo hinh thirc truc ti€p) hodc tai lén (theo hinh thirc truc
tuyén).
Tham tra hd so; néu thiy hd so day du, hop 18, ding quy dinh, thong tin trong Co so dit
liéu ho tich dién tir va thong tin d€ nghi xac nhan la ding, truong hop ti€p nhén ho so cap
xac nhdn thong tin hd tich theo hinh thirc truc ti€p, thi cong chire 1am cong tac ho tich in
Van ban xac nhan thong tin ho tich, trinh Lanh dao Phong Tu phap; truong hop tiép nhan Chuven vien Phon
Budc 2 ho so xin cap xac nhén thong tin hd tich theo hinh thire truc tuyén, cong chire lam cong tac 01 ngay uyTu ha 9
ho tich gui lai biéu miu Xac nhan thong tin ho tich dién tir voi thong tin ddy du cho phap
nguoi yéu cau qua thu dién tir hoac thi€t bi s6. Néu nguodi c6 yéu cau xac nhan thong tin
da thong nhat, day du hoac khong c6 phan hoi sau thoi han yéu cau thi in Van ban xac
nhan thong tn ho tich, trinh Lanh dao Phong Tu phap
Bude 3 | Ky Vin ban xéc nhan thong tin ho tich 01 ngay Lanh d‘f‘poh;’;long Tu
Budc 4 Chuyén két qua cho B phan Tiép nhin va tra két qua UBND cép huyén 12 gio Chuy(?ltlu\ll;izpphong
B6 phan Tiép nhan
Budc 5 Xac nhén trén phan mém Hé thdng thong tin giai quyet TTHC vé két qua da co tai BO Khong tinh thoi gian | va tra két qua UBND
phin Tiép nhan va tra két qua UBND cip huyén, tra két qua cho ngudi yéu ciu op haryén
5 buoc Tong thoi gian giai quyét TTHC 03 ngay




Quy trinh s6 03/HT

THU TUC PANG KY KHAI SINH CO YEU TO NUOC NGOAI

Thr tw
cac buée
(Tong buac)

Noi dung cac buéc thue hién

Thoi gian thyc hién
(Tong sO ngay/
gi0 thuc hi¢n)

B0 phan gii quyét

Budce 1

Tiép nhan va kiém tra tinh hop 1€ cta ho so (tryc tiép, dich vu buu chinh cong ich, dich vu cong truc
tuyen) kiém tra, huéng dan, tiép nhan ho so va thu ¢ phi, chuyén dén Phong Tu phap xtr I hd so.
Gidy to ¢6 gid tri chimg minh thong tin vé cu tra trong trudng hop co quan ding ky ho tich
khong thé khai thac duoc thong tin vé noi cu trii cia cong dan theo cac phwong thirc quy dinh
tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phi. Truong
hop cac thong tin vé gidy to chirmg minh noi cu tri da dugc khai thac tr Co so dir liu qudc gia
vé dan cu bang cac phuong thirc nay thi nguoi co yéu cau khong phai xuit trinh (theo hinh thirc
truc tiép) hodc tai lén (theo hinh thirc truc tuyén).

01 gio lam viéc

B6 phén Tiép nhan
va tra két qua UBND
cap huyén

Budce 2

Tham tra ho so; trudong hop tiép nhan hd so dang ky khai sinh theo hinh thirc tryc tiép, thi cong
chirc lam cong tac ho tich thuc hién viée ghi vao S6 dang ky khai sinh, cap nhat thong tin ding ky
khai sinh trén Phin mém ding ky, quan Iy hd tich dién tr ding chung, lru chinh thirc va chuyén
thong tin dén CSDLQGVDC dé 1y S dinh danh c4 nhan. Trudng hop tiép nhan hd so ding ky
khai sinh theo hinh thirc truc tuyén, cong chirc lim cong tic ho tich guri lai biéu miu Gidy khai
sinh dién tr v6i thong tin day du cho ngudi yéu cau qua thu dién tir hodc thiét bi s6. Néu nguoi co
yéu cau xac nhan thong tin da thong nhat, day du hodc khong co phan hoi sau thoi han yéu cau thi
cong chuc lam cong tac hd tich thuc hién viéc ghi ndi dung vao So dang ky khai sinh, cap nhat
thong tin dang ky khai sinh va hru chinh thirc trén Phin mém ding ky, quan Iy ho tich dién tir
ding chung. Trudng hop cha, me Iya chon qudc tich Viét Nam cho con thi chuyén thong tin dén
CSDLQGVDC dé 1y S6 dinh danh ca nhan. Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhan,
n Giéy khai sinh, trinh Lanh dao UBND huyén

03 gio lam viéc

Phong Tu phap

Buoc 3

Ky Gidy khai sinh

02 gio lam viéc

Larh dao UBND huyén

Buédc 4

Chuyén két qua cho B phan Tiép nhin va tra két qua UBND cép huyén

01 gio lam viéc

Phong Tu phap

Budc 5

Ghi ndi dung khai sinh Vélo S6 dang ky khai sinh, hru trir ho so

01 gio lam viée

Phong Tu phap

Budc 6

Xac nhan trén phan mém Hé thong thong tin giai quyét TTHC v€ két qua da co tai BO phén
Tiép nhan va tra két qua UBND cép huyén, tra két qua cho nguoi yéu cau. Nguoi co yeu cau
dang ky lai khai sinh kiém tra thong tin trén Gidy khai sinh, trong S6 dang ky khai sinh va ky tén
vao S6 dang ky khai sinh, nhin Gidy khai sinh.

Khong tinh thoi gian

Bo phan Tiép nhan
va tra két qua UBND
cap huyén

6 buéc

Tong thoi gian giai quyét TTHC

Ngay trong ngiy tiép nhin hd so; truong hop




Thir tw Thoi gian thuc hi€én
cac buoc Noi dung cac budéc thue hién (Tong sb ngay/ B0 phan gii quyét
(Tong budc) gio thue hién)
nhin ho so' sau 15 gio ma khong gidi quyet duge
ngay thi trd kétqua trong ngay lam vi¢c ti€p theo
Quy trinh s6 04/HT
THU TUC PANG KY KET HON CO YEU TO NUOC NGOAI
Thur tuw Thoi gian thye hién Bo phan giai
cac buéc Noi dung cac budc thue hién (Tong s6 ngay/ Tt
(Téng budc) g thuc hién) quyet
Tiép nhan va kiém tra tinh hop 1€ ctia hd so (truc tiep, dich vu buu chinh cong ich, dich vu cong
tryc tuyén); kiém tra, huéng din, tiép nhan hd so va thu Ié phi, chuyén dén Phong Tu phap xir
Iy ho so.
Gidy to co gia tri chirmg minh thong tin v& cu tru trong trudng hop co quan ding ky ho tich Bo phan Tiép nhan
Buéc 1 | khong thé khai thac dwogc thong tin vé noi cu tra cia cong dan theo cac phuong thire quy dinh 01 ngay va tra két qua
tai khoan 2 Diéu 14 Nghl dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Truong UBND cép huyén
hop cac thong tin vé gidy to ching minh noi cu tra da dugc khai thac tir Co s0 dir liéu quoc gia
vé dan cu bang cac phuwong thirc ndy thi nguoi c6 yéu cau khong phai xut trinh (theo hinh thirc
truc tiép) hodc tai Ién (theo hinh thirc truc tuyén).
Tham tra ho so, trudng hop tiép nhan hd so dang ky két hon theo hinh thire truc tiép, thi cong chirc
1Am cong tac ho tich thuc hién viéc ghi vao SO dang ky két hon, cip nhat thong tin dang ky két hon
trén Phan mém dang ky, quan Iy ho tich dién tir ding chung, hru chinh thirc. Truong hop tiép nhan
ho soding ky két hon theo hinh thirc truc tuyén, cong chirc lim cong tic ho tich gui lai biéu mau
Budc 2 | Gidy chirg nhan két hon dién tir voi théng tin ddy du cho nguoi yéu cau qua thu dién tir hodc thiét 11 ngay Phong Tu phap
bi s6. Néu nguoi co yéu cau xac nhan thong tin da thong nhat, ddy du hodc khong co phan hoi
sau thoi han yéu cau thi cong chirc lam cong tac hd tich thuc hién viec ghi ndi dung vao SO dang
ky két hon, cap nhat thong tin dang ky két hon va Iru chinh thire trén Phin mém ding ky, quan Iy ho
tich dién tir ding chung; in Gidy chirng nhan két hon, trinh Lanh dao UBND huyén
Buée 3 | Ky Gidy chimg nhan két hon 02 ngay Lanh gﬁ;’é?ND
T6 chirc trao Gidy ching nhan két hon cho hai bén nam, nit; ghi viéc két hon vao So dang ky keét
Budc 4 | hon, cing hai bén nam, nit ky tén vao SO, chuyén Bo phan Tiép nhin va tra két qua UBND cap 01 ngay Phong Tu phép
huyén
Bude 5 Xac nhan trén phan mém HE thong thong t1ng1a1 quyet TTHC v€ két qua da co tai B phan Tiep Khong tinh thdi gian B0 phan Ti€p nhan

nhan va tra két qua UBND cép huyén, tra két qua cho ngudi yéu cau. Nguoi c6 yéu cau ding ky

va tra két qua




Thw tw
ca'}c bwoc
(Tong budce)

Noi dung cac budéc thue hién

Thoi gian thuc hi€én
(Tong s0 ngay/
gio thuc hi¢n)

B0 phan giai
quyet

lai két hon (hai bén nam, nit phai c6 mat, xuat trinh gidy to tuy than dé doi chicu) kieém tra thong tin
trén Giay chirng nhan két hon, trong S6 dang ky két hon va ky tén vao S6 dang ky két hon, ky tén

vao Giéy chirng nhan két hon, mdi bén nam, nit nhan 01 ban chinh Gi'ély chirng nhan két hon.

UBND cap huyén

5 buéc

Tong thoi gian gidi quyét TTHC

15 ngay

THU TUC PANG KY KHAI TU CO YEU TO NUOC NGOAI

Quy trinh s6 05/HT

Thur tw
ca'}c bwoc
(Tong budc)

Noi dung cac buée thue hién

Thoi gian thyc hién
(Tong sb ngay/
gio thuc hi¢n)

B¢ phan giai quyét

Buédce 1

Tiép nhin va kiém tra tinh hop 1€ cta ho so (truc tiép, dich vy buu chinh céng ich, dich vu
cong truc myén); kiém tra, huéng dan, tiép nhan hd so va thu 1& phi, chuyén dén Phong Tu
phap xtr Iy ho so.

Gidy to c6 gid tri chirg minh thong tin v& cu tra trong trudng hop co quan ding ky ho tich
khong thé khai thac duoc thong tin vé noi cu trai cta cong dan theo cac phuong thirc quy
dinh tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu.
Trudng hop cac théng tin vé gidy to chimg minh noi cu trii dd dwoc khai thac tir Co so dir
liéu quc gia vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thirc truc ti€p) hodc tai lén (theo hinh thirc truc tuyén).

02 gio lam viéc

B6 phén Tiép nhan va
tra ket qua UBND cap
huyén

Budc 2

Tham tra hd so, ghi vao SO dang ky khai tir, truong hop tiép nhan hd so diang ky khai tir theo
hinh thtrc truc tiép, thi cong chirc lam cong tac hd tich thuc hién viéc cdp nhat thong tin dang ky
khai tir va hru chinh thire trén Phan mém ding ky, quan Iy ho tich dién tir dung chung. Truong
hop tiép nhan hd so ding ky khai tir theo hinh thirc tryc tuyén, cong chirc 1dm cong tic ho tich
giri lai biéu mau Trich luc khai tir dién tir v6i thong tin ddy dii cho ngudi yéu cau qua thu dién
tir hodc thiét bi s6. Néu ngudi co yéu ciu xac nhan thong tin di thong nhat, day du hoic
khong c6 phan hoi sau thoi han yeu cau thi cong chuc lam cong tac hd tich thuc hién viée
ghi n9i dung vao SO ding ky khai tir, cap nhét thong tin dang ky khai tir va hru chinh thire trén
Phan mém dang ky, quan Iy ho tich dién tr ding chung;in Trich Iuc khai tir, trinh Lanh dao
UBND huyén

02 gio lam viée

Phong Tu phap

Budc 3

Ky Trich luc khai tr

02 gio lam vigc

Larh dao UBND huyén

Buoc 4

Chuyén két qua cho Bo phan Tiép nhan va tra két qua UBND cip huyén

02 gio lam viée

Phong Tu phép




Xac nhan trén phan mém Hé thong thong tin gidi quyet TTHC vé két qua da co6 tai B phan
Tiép nhan va tra két qua UBND cip huyén, tra két qua cho nguol yéu cau; ngudi cd yéu cau

Bo phan Tiép nhan va

Buoe 5 dang ky khai tir kiém tra théng tin trén Trich Iuc khai tir, trong SO dang ky khai tir va ky tén vao Khong tinh thot gian | trd ket qua I{BND cap
S6 dang ky khai tir, nhan Trich luc khai tir huyén
Ngay trong ngay ti€ép nhan hod so; trwdong
. 2 N £ hgp nhan ho so sau 15 gio ma khong giai
S bude Tong thoi gian gidi quyét TTHC quy &t dugc ngay thi tri K&t qué trong ngay
1am viéc tiép theo
Quy trinh s6 06/HT
THU TUC PANG KY GIAM HQ CO YEU TO NUGC NGOAI
Thir tu Thai gian thue hién
cac buéde Ni dung céc buéc thye hi¢n (Tong s6 ngay/ B{ phan giai quyét
(Tong budc) gior thue hién)
* Poi voi treong hop giam hd cir
Tiép nhin va kiém tra tinh hop 1€ cua ho so (truc tiép, dich vu buu chinh cong ich, dich vu
cong truc tuyén); kiém tra, huéng dan, tiép nhan hd so va thu & phi, chuyén dén Phong Tu
phap xir Iy hd so.
Gidy to co gia tri chimg minh théng tin vé cu tra trong trudng hop co quan ding ky ho tich Bo phan Tiép nhan
Budc 1 | khong thé khai thac dugc thong tin vé noi cu tra ciia cong dan theo cac phuwong thirc quy dinh 12 gio va tra lgét qua UBND
tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu. Truong cap huyén
hop cac thong tin vé gidy tO chirng minh noi cu tra da dugc khai thac tr Co s¢ dir lidu quoc
gia vé dan cu bang cac phuong thirc nay thi ngu:(n ¢ yéu cau khong phai xuit trinh (theo hinh
thuc truc tiép) hodc tai lén (theo hinh thirc truc tuyén).
Tham tra hd so, ghi vao S6 ding ky giam ho, cap nhat théng tin ding ky gidm h¢ va luu chinh
thirc trén Phan mém ding ky, quan Iy h¢ tich dién tor dung chung. Truong hop tiép nhan hd so
dang ky gidm ho theo hinh thuc truc tiép, thi cong chirc Bm cong tic hd tich thuc hién viec ghi
vao SO dang ky giam ho, cip nhat thong tin ding ky giam ho va lru chinh thirc trén Phin mém
dang ky, quan Iy ho tich dién tir dung chung. Truong hop tiép nhan ho so dang ky gidm hd theo
Budc 2 | hinh thirc truc tuyén, cong chirc 1am cong tac ho tich giri lai biéu miu Trich luc dang ky giam hd 02 ngay Phong Tu phap

dién tir voi thong tin day du cho nguoi yéu cau qua thu dién tir hodc thiét bi s6. Néu nguoi ¢ yeu
cau xac nhan thong tin da thong nhat, day du hodc khong c6 phan hdi sau thoi han yéu cau thi
cong chic lam cong tac ho tich thuc hién viee ghi ndi dung vao SO diang ky gidm ho, cap nhat
thong tin dang ky giam hova hru chinh thirc trén Phan mém ding ky, quan Iy ho tich dién tir ding
chung; in Trich luc dang ky gidm hd trinh Lanh dao UBND huyén




Thir tuw
cz’;c buwédc
(Tong burée)

Noi dung cac budc thue hi€n

Thoi gian thuce hién
(Tong sb ngay/
gio thuc hién)

B6 phan giai quyét

Budc 3

Ky Trich luc dang ky gidm hd

02 ngay

Larh dao UBND huyén

Budce 4

Chuyén két qua cho Bo phan tiép nhan va tra két qua ctia UBND cip huyén

12 gi

Phong Tu phap

Budc 5

Xac nhan trén phan mém Hé thong thong tin gii quyet TTHC vé két qua da c6 tai BO phan
tiép nhan va tra két qua cia UBND cap huyén, tra két qua cho ngudi yéu cau; nguoi co yéu cau
dang ky giam ho kiém tra thong tin trén Trich luc dang ky giam ho, trong S6 dang ky dang ky
giam h, ky tén vao SO ding ky gigm ho, nhan Trich Iuc dang ky giam ho.

Khong tinh thoi
gian

Bo phén Tiép nhan
va tra két qua UBND
cap huyén

5 buéc

Tong thoi gian giai quyét TTHC

05 ngay

* Poi véi trwdong hop giam ho dwong nhién

Buoce 1

Tiép nhan va kiém tra tinh hop 1& cua hd so (truc tiép, dich vu buu chinh cong ich, dich vu
cong truc tuyén); kiém tra, hudng dan, tiép nhan hd so va thu 1& phi, chuyén dén Phong Tu
phép xur Iy ho so.
Gidy t0 c6 gia tri ching minh théng tin vé cu tr trong trudng hop co quan ding ky ho tich
khong thé khai thac duoc thong tln vé noi cu tra cia cong dan theo cac phuong thirc quy dinh
tai khoan 2 Piéu 14 Nghl dinh s6 104/2022/ND-CP ngiy 21/12/2022 ctia Chinh phu. Truong
hO’p cac thong tin vé gidy to chimg minh noi cu tra da dlmc khai thac tir Co s¢ dir liéu quoc
gia vé dan cu bang cic phuong thirc ndy thi ngudi cé yéu cau khong phai xuét trinh (theo hinh
thl'rc truc tiép) hodc tai lén (theo hinh thirc truc tuyén).

12 gio

Bo phan Tiép nhan
va tra két qua UBND
cap huyén

Budc 2

Tham tra h(x)‘sor, ghl vao So dang ky giam hg, cap nhat thong tin dang ky gidm h(:) va luu chinh
thoe trén Phian mém dang ky, quan ly h¢ tich dién tr ding chung. Truong hop tiép nhén ho so
dang ky giam ho theo hinh thirc truc tiép, thi cong chirc lim cong tic hd tich thuc hién vise ghl
vao SO ding ky gidm ho, cap nhat thong tin dang ky gidm h¢ va luu chinh thirc trén Phin mém
dang ky, quan Iy ho tich dién tir dung chung. Trudng hop tiép nhan hd so ding ky giam ho theo
hinh thirc tryc tuyén, cong chirc Am cong tac ho tich giri lai biéu mau Trich luc dang ky gidm hd
dién tir voi thong tin day da cho nguoi yéu cau qua thu dién tir hodc thiét bi s6. Néu ngudi c6 yéu
cau xac nhan thong tin da thong nhit, diy du hodc khong co phan hdi sau thoi han yéu cau thi
cbng chirc lam cong tac ho tich thuc hién viéc ghi ndi dung vao So dang ky gidm hg, cap nhat
thong tin ding ky gidm hova hru chinh thire trén Phan mém déng ky, quan Iy ho tich dién tir ding
chung; in Trich luc dang ky gidm hd trinh Lanh dao UBND huyén

01 ngay

Phong Tu phap

Budc 3

Ky Trich luc dang ky gidm hd

01 ngay

Linh dao UBND huyén
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Thir tw Thoi gian thye hién
cac buéc Noi dung cac buéce thue hién (Tong sb ngay/ B§ phin gidi quyét
(Tong bude) gio' thuc hi¢n)
Budc 4 | Chuyén két qua cho Bo phan tiép nhin va tra két qua cua UBND cép huyén 12 gio Phong Tu phép
Budce 5 Xac nhén trén phan mém Hé thong thong tin giai quyet TTHC vé két qua da co tai BO phan | Khong tinh thoi Bo phén Tiép nhan
tiép nhan va tra két qua cia UBND cép huyén, tra két qua cho nguoi yéu cau gian va tra két qua UBND
cap huyén
5 buoc Tong thoi gian giai quyét TTHC 03 ngay
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, ) ) ) Quy trinh s6 07/HT
THU TUC PANG KY CHAM DUT GIAM HOQ CO YEU TO NUOC NGOAI
Thir tw cac Thoi gian
b}fgc th}rc Noi dung cac budc thue hién 2 thl'rf hle,‘zn . BO phz.u} gtal
hi¢n (Tong (Tong sO ngay/gid quyéet
budc) thuc hién)
Tiép nhan va kiém tra tinh hop & cua h@ so (true tiép, dich vu buu chinh cong ich, dich vu cong truc
tuyén); kiém tra, hudng dan, ti€p nhan hd so va thu I phi, chuyén dén Phong Tu phap xur Iy ho so. )
Gidy to c¢6 gia tri ching minh thong tin vé cu tra trong trudng hop co quan ding ky ho tich khong thé Bo phan Tiep
Budc 1 khai thac duoc thong tin vé& noi cur tri cta cong dan theo cac phuong thirc quy dinh tai khoan 2 Dleu 141 o gi Tam viée nhffm va tra kft
Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phi. Truong hop cac thong tin vé& gidy to qua UBND cap
chirng minh noi cu tra dd dwoc khai thac tir Co s¢ dit liéu qubc gia vé dan cu bang cac phuong thirc ndy huyén
thi ngwoi c6 yéu cAu khong phai xut trinh (theo hinh thirc tryc tiép) hodc tai kén (theo hinh thirc tryc
tuyen).
Thim tra ho so, ghi vao SO dang ky chdm dutgém hd, cap nhét thong tn dang ky cham dat gam hd va b
chich thirc tén Phin mém ding kY, quéan & hd tch dién tr ding chung Truong hop tiép nhdn hd so diang ky
chim dut gidm hd theo hinh thirc truc tiép, thi cong chire lam cong tac ho tich thuc hién viéc ghi vao )
dang kychim dirtgiam ho, cap nhat théng tin ding ky chim dirt gidm hd va lru chinh thire trén Phin mém
dang ky, quan Iy ho tich dién tr dung chung. Truong hop tép nhén hd so ding ky chim durt gém ho theo hirh
Budc 2 thitc trye tuyén, cong chirc Bm cong tic ho tich giri ki biéu méu Tiich e ding ky chdm dut gidm ho dién i véi | 01 ngdy m viéc | Phong Tu phéap
théng tin ddy dii cho nguoi yéu cau qua thw dién tir hodc thiét bi s6.Néu ngudi c6 yéu cau xac nhin thong tin da
thng nhit, ddy du hodc khong c6 phan hoi sau thoi han yéu chu thi cong chirc Bm cong tac ho tich the hign
vie ghi ndi dung vao SO ding ky chim dut gém ho, cip nhit thong tin ding ky chim ditgm ho va ru chinh
thirc tén Phin mém ding ky, quan ¥ ho tich dién tr ding chung, in Trich e ding ky chim dut gim ho trich
Lanh dao UBND huyén
Budc 3 Ky Trich luc ding ky chdm dirt giam ho 05 gio lam viée Lanh gj;éEBND
Budc 4 Chuyén két qua cho Bo phan tiep nhan va tra két qua cia UBND cap huyén 01 gio lam viéc Phong Tu phap
Xac nhan trén phan mém H¢ thong thong tin gidi quyét TTHC veé két qua da co tai BO phén tlep nhan B6 phén Tiep
Bude 5 va tra két qua cia UBND cép huyén, tra két qua cho ngudi yéu cu; nguoi di dang ky chdm dut gidgm ho | Khong 'tinh thoi nhan va tra két
kiém tra thong tin trén Trich luc dang ky chim dat giam ho, trong So dang ky ding ky chdm dirt giam ho, gian qua UBND cap
ky tén vao SO dang ky cham dirt giam hg, nhan Trich luc dang ky cham dut gidm ho huyén
5 buéc Tong thoi gian gidi quyét TTHC 02 ngay lam viéc
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THU TUC THAY DPOI, CAI CHINH, BO SUNG HO TICH, XAC PINH LAI DAN TQC

Quy trinh s6 08/HT

Thir tu cac

buéc thuc

hién (Tong
buac)

Noi dung cac buéc thue hién

Thoi gian
thuc hién
(Tong sb ngay/gid
thuc hi¢n)

Bo phan giai quyét

* Thay d0i, cai chinh h tich, xdc dinh lai din tdc

Budc 1

Tiép nhan va kiém tra tinh hop 18 ctia hd so (truc tiép, dich vu buu chinh céng ich, dich vu
cong truc tuyén); kiém tra, hudng dan, tiép nhan hd so va thu phi, chuyén dén Phong Tu
phap xt Iy ho so.

Gidy to co gia tri chirmg minh théng tin vé cu tra trong truong hop co quan dang ky ho tich
khong thé khai thac duoc thong t1n vé noi cu tra cta cong dan theo cac phuong thirc quy dinh
tai khoan 2 Piéu 14 Nghl dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu. Truong
hop cac thong tin vé gidy to chirmg minh noi cu trii da duoc Kkhai thac tir Co s¢ dir liéu quoc gia
vé dan cu bang cac phuong thirc ndy thi ngudi c6 yéu cdu khong phai xudt trinh (theo hinh
thire truc tiép) hodc tai lén (theo hinh thirc truc tuyén).

04 gio lam viéc

Bo phan Tiép nhan va
tra két qua UBND cap
huyén

Budc 2

Tham tra hd so, ghi vao S6 dang kythay doi, cai chinh hd tich, xdc dinh lai dan tdc, cap nhat
thong tin dang ky thay d6i, cai chinh ho tich, xac dinh lai ddn toc va Iwu chinh thirc trén Phan
mém ding ky, quan Iy ho tich dién tir ding chung. Truong hop tiép nhan hd so diang ky thay ddi,
cai chinh ho tich, xac dinh lai dan tdc theo hinh thirc truc tiép, thi cong chirc lam cong tac ho tich
thue hién viéc ghi vao SO dang kythay doi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan
toc, cap nhat thong tin ddng ky thay dbi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan
toc va lru chinh thire trén Phin mém dang ky, quan Iy ho tich dién tir ding chung. Truong hop tiép
nhan hd so diang ky thay ddi, cai chinh ho tich, xac dinh lai dan tdc theo hinh thirc truc tuyén,
cong chirc 1dm cong tic ho tich giri lai biéu miu Trich luc thay doi, cai chinh ho tich, xac dinh
lai dan toc dién tirvi thong tin ddy da cho ngudi yéu cau qua thu dién tir hodc thiét bi sb; Néu
ngudi cd yéu ciu xac nhin thong tin da théng nhit, day du hodc khong c6 phan hoi sau thoi
han yéu cau thi cong chirc Am cong tac hd tich thuc hién viée ghi ndi dung vao S6 dang ky thay
d6i, cai chinh ho tich, xdc dinh lai dan tdc, cip nhat thong tin ding thay doi, cai chinh ho tich,
xac dinh lai dan toc va hru chinh thic trén Phdn mém ding ky, quan Iy ho tich dién tir ding
chung; in Trich luc thay ddi ho tich/cai chinh ho tich/xac dinh lai dan toc trinh Lanh dao UBND

01 ngay lam viéc

Phong Tu phap
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Thir tu cac Thoi gian
buéc thuc e . . o thue hién A A eas £
hién (Tong Noi dung cac budc thue hién (Téng sé ngiy/gio B0 phan giai quyeét
budc) thuc hién)
huyén
Buée 3 | Ky Trich luc thay déi ho tich/cai chinh ho tich/xéc dinh lai dan toc 01 ngay lam viee | Sﬁ;’éEBND
Budc 4 Chuyén két qua cho Bo phan tiép nhan va tra két qua cua UBND cép huyén 04 gio lam viée Phong Tu phap
Xac nhan trén phan mém Hé thong thong tin giai quyet TTHC vé két qua da co tai Bo phan
tiép nhan va tra két qua cia UBND cip huyén, tra két qua cho ngudi yéu ciu; ngudi co yéu cau Bb phan Tiép nhan v
Buée 5 dang ky thay d6i, cai chinh ho tich, xac dinh lai dan tockiém tra thong tin trén Trich lyc thay | Khong tinh thoi A 153: ¢ QUA U%SND A
doi/cai chinh ho tich/xac dinh lai dan toc, trong SO dang ky thay doi, cai chinh hd tich, xac dinh gian qh K p
lai dan toc, ky tén vao SO dang ky thay ddi, cai chinh ho tich, xac dinh lai dan toc, nhan Trich lye uyen
thay doi/cai chinh ho tich/xac dinh lai dan toc
5 buée Tong thoi gian giai quyét TTHC 03 ngay lam viéc
* P6i véi viéce bd sung hd tich
Tiép nhin va kiém tra tinh hop € cua ho so (truc tiép, dich vu buu chinh cong ich, dich vu
cong tryc tuyén); ki€m tra, hudng dan, ti€p nhan hd so va thu I phi, chuyén dén Phong Tu
phap xtr Iy ho so.
) Gidy to c6 gia tri chirng minh thong tin vé cu trG trong treong hop co quan ding ky ho tich e Bf} pA,han :ﬁép nhan Ya
Budc 1 khong thé khai thac duogc thong t1n vé noi cu tri cla cong dan theo cac phuong thirc quy dinh 01 gio lam viéc | tra két qua [AJBND cap
tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phi. Trudng huyén
hop céc thong tin vé€ gidy to' chirg minh noi cu tru da dwge khai thic tr Co s¢ dir liéu quoc gia
vé dan cu bang cic phuong thirc nay thi nguoi c6 yéu cau khong phai xuat trinh (theo hinh
thirc truc tiép) hodc tai Ién (theo hinh thirc tryc tuyén).
Tham tra ho so, ghi vao So6 dang kybo sung thong tin hd tich, cap nhat thong tin dang ky bo sung
Bude 2 thong tin ho tich va lwu chinh thirc trén Phian mém ding kY, quan Iy ho tich dién tir ding chung, 03 gio lam vide Phong Tu phép

Trudng hop tiép nhin hd so ding ky bd sung thong tin ho tich theo hinh thirc tryc tiép, thi cong
chirc 13m cong tac hd tich thyc hién vide ghi vao S6 ding kybd sung thong tin hd tich, cip nhat
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Thir tu cac Thoi gian
buéc thuc e . . o thue hién A A eas £
hién (Tong Noi dung cac budc thue hién (Téng sé ngiy/gio B0 phan giai quyeét
budc) thuc hién)
thong tin dang ky bo sung thong tin ho tich va luu chinh thirc trén Phan mém dang ky, quan Iy h
tich dién tr dung chung.
Trudng hop tiép nhan hd so ding ky bd sung thong tin ho tich theo hinh thirc truc tuyén, cong
chirc lam cong tac hd tich giri lai biéu miu Trich uic bd sung thong tin ho tich dién tirvéi thong
tin ddy du cho ngudi yéu cau qua thu dién tir hodc thiét bi s6; Néu ngudi ¢ yéu cau xac nhan
thong tin da thong nhat, day du hodc khong c6 phan hdi sau thoi han yéu cau thi cong chirc m
cong tac ho tich thuc hién viéc ghi ndi dung vao So dang ky bd sung thong tin hd tich, cap nhat
thdng tin bd sung thong tin ho tich va Iwu chinh thirc trén Phan mém dang ky, quan I ho tich dién
tir ding chung; in Trich luc bo sung thong tin hd tich trinh Lanh dao UBND huyén
Budc 3 Ky Trich luc bo sung thong tin ho tich 03 gio lam viéc Lanh Sﬁ;éEBND
Budc 4 Chuyén két qua cho Bo phan tiép nhan va tra két qua cia UBND cap huyén 01 gio lam viéc Phong Tu phap
Xac nhan trén phan mém Hé thong thong tin giai quyet TTHC vé két qua da co tai BO phan N A ik A
R , . B0 phéan Ti€p nhan va
Buée 5 tiép nhan va tra két qua ctia UBND cap huyén, tra két qua cho nguoi yéu cau; nguoi cd yéu cau | Khong tinh thoi 4 két aud UBND cd
Lroe dang ky bd sung thong tin ho tich kiém tra thong tin trén Trich lyc bo sung théng tin ho tich, gian a ke ql}ll?l én cap
trong SO dang ky bo sung thong tin hd tich, ky tén vao S6 dang ky bo sung thong tin hd tich Y6
Ngay trong ngay lam viéc, trwong hop
5 buérc Téng thoi gian gidi quyét TTHC nhan ho so- sau 15 gio' ma khong giai

quyét dwge ngay thi trd két qua trong
ngay lam viéc tiép theo
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THU TUC GHI VAO SO HOQ TICH VIEC KET HON CUA

Quy trinh s6 09/HT

CONG DAN VIET NAM PA PUQC GIAI QUYET TAI CO QUAN CO THAM QUYEN CUA NUOC NGOAI

Thir ty cac Thoi gian
ll:ilgzc(,tr%l';; Noi dung cac bwéc thire hién (Téfll;l{g r?;f;gié’ B§ phan giai quyét
bu('rc) thuc hién)
T1ep nhan va kiém tra tinh hop 1€ cua ho so (truc tiép, dich vu buu chinh cong ich, dich vu cong truc
tuyen) kiém tra, huéng dan, tiép nhan ho so va thu 1 phi, chuyén dén Phong Tu phép xir Iy hd so.
Gidy to c6 gia tri ching minh théng tin vé cu tra trong trudng hop co quan ding ky ho tich khong thé B6 vhan Tiép nha
0 phan 1i€p nhan
Bude 1 khai thac dwoc thong tin vé noi cu trii ctia cong dan theo cac phwong thirc quy dinh tai khoan 2 Dleu 14 01 ngay va tra két qua UBND
Nghi d]ph sO }04/2022/}\19 Cp ngay 21/12/2022 cga ‘Chmh ’phu: Truong hop Lcac thong tin vé gidy to chp huyén
ching minh noi cu tra da dugc khai thac tr Co s¢ dir li€u quoc gia vé dan cu bang cac phuong thirc nay
thi nguoi c6 yéu cau khong phai xudt trinh (theo hinh thirc tryc tiép) hodc tai lén (theo hinh thirc truc
tuyeén).
Tham tra hd so; ghi vao SO dang ky két hon, cap nht thong tin ghi cha két hon trén Phan mém ding ky,
quan Iy ho tich dién tr dung chung. Trudng hop tiép nhan hd so ghi chu két hon theo hinh thire truc tiép, thi
cong chirc 1am cong tac ho tich thuc hién viée ghi vao SO dang ky két hon, cap nhat thong tin ghi cha két
hon trén Phan mém dang ky, quan Iy ho tich dién tir ding chung. Trudng hop tiép nhan hd so ghi chi két
Buéc 2 | hon theo hinh thirc tryc tuyén, cong chirc 3m cong tac hd tich giri lai biéu mau Trich luc ghi chu két hon 7,5 ngay Phong Tu phép
dién tir v6i thong tin day du cho ngudi yéu cau qua thu dién tir hodc thiét bi s6; Néu nguoi ¢6 yéu ciu xac
nhan thong tin d3 théng nht, ddy du hodc khong co phan hoi sau thdi han yéu cau thi cong chirc Bm
cong tac ho tich thue hién viée ghi ndi dung vao S6 dang ky két hon, cap nhat thong tin ghi chi két hon va
lru chinh thire trén Phan mém dang ky, quan Iy ho tich dién tr ding chung; in Trich luc ghi chi két hon
trinh L&nh dao UBND huyén
Bude 3 Ky Trich luc ghi chﬁ két h@n (ban chinh); ban sao Trich luc ghi chu két hon (truong hop yéu cau cap 03 ngay Lanh dao UBND
ban sao Trich luc ghi chi két hon), huyén
Budce 4 Chuyén két qua cho B phan tiép nhan va tra két qua cia UBND cap huyén 12 gio Phong Tu phap
Bud Xac nhan trén phan mem Heé thong thong tin giai quyet TTHC Ve két qua da co6 tai B phan tlep nhan va Khong tinh BQ P h%n Tl?p nhan
udc 5 . va tra két qua UBND
tra két qua ctia UBND cép huyén, tra két qua cho ngudi yéu cau thoi gian z .
cap huyén
5 buoc Tong thoi gian giai quyét TTHC 12 ngay
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Quy trinh s6 10/HT

THU TUC GHI VAO SO HQ TICH VIEC LY HON, HUY VIEC KET HON CUA

CONG DAN VIET NAM PA PUQC GIAI QUYET TAI CO QUAN CO THAM QUYEN CUA NUOC NGOAI

Thir tu cac Thoi gian
b.lf(rc th;l'rc Noi dung cac budc thue hién thye hign Bo phar: gl
hién (Tong (Tong sO ngay/ quyet
budc) gio' thyc hién)
Tiep nhan va kiém tra tinh hop I8 ctia ho so (truc ti€p, dich vu buu chinh cong ich, dich vu cong truc
tuyen) kiém tra, huéng din, tié€p nhan hd so va thu I phi, chuyén dén Phong Tu phap xir Iy ho so. )
Gidy to ¢6 gia tri ching m]nh théng tin vé cu tru trong trudng hop co quan ding ky ho tich khong thé B0 phan Tiép
Buée 1 khai thac dugc thong tin vé& noi cur tri cta cong dan theo cac phuong thirc quy dinh tai khoan Z‘Dleru 14 01 nad nhan va tra két
Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin vé gidy to 92y qua UBND cap
chirng minh noi cu trd da duoc khai thac tir Co s¢ dit liéu quoc gia vé dan cu bang cac phuong thirc nay huyén
thi ngwoi c6 yéu cau khong phai xuat trinh (theo hinh thire tryc tiép) hodc tai lén (theo hinh thirc tryc
tuyén).
Tham tra ho so; ghi vao So6 ghi chl ly hon, cap nhat thong tin ghi chd ly hdn trén Phan mém dang ky, quan
Iy ho tich dién tr ding chung. Truong hop tiép nhan hd so ghi chi ly hontheo hinh thirc truc tiép, thi cong
chirc lam cong tac ho tich thue hién viéc ghi vao S6 ghi chi ly hdn, cap nhat thong tin ghi chi ly hon trén
Phan mém dang ky, quan Iy ho tich dién tir ding chung. Trudng hop tiép nhan hd so ghi chd ly hon theo
. hinh thire truc tuyéh, cong chuc lam cong tac ho tich guri lai biéu miu Trich luc ghi chu ly hon dién tr voi . . .
Bude 2 thong tin ddy du cho ngudi yéu cau qua thu dién tir hodc thiét bi s6. Néu nguoi co yéu cau xac nhin thong 7,5 ngay Phong Tur phap
tin d4 théng nhat, diy di hodc khong co phan hoi sau thdi han yéu cau thi cong chire dm cong tac ho
tich thyc hién viéc ghi ndi dung vao S6 ghi chi ly hdn, cap nhat thong tin ghi chu ly hon va hru chinh
thirctrén Phan mém ding ky, quan Iy ho tich dién tr dung chung; in Trich luc ghi chd ly hdn, trinh Lanh
dao UBND huyén
Buéc 3 | Ky Trich luc ghi chi ly hon 03ngy | -A0h Sﬁ;’éEBND
Budce 4 Chuyén két qua cho B phan tiép nhan va tra két qua ciia UBND cap huyén 0,5 ngay Phong Tir phap
Xac nhan trén phan mém He théng thong tin giai quyét TTHC Ve két qua da co tai B phan tiép nhan va Ao B(;) phE:lIl Tleli
. Khong tinh nhan va tra ket
Budc 5 tra két qua cia UBND cip huyén, tra két qua cho nguoi yéu cau; ngu’0’1 c¢6 yéu cau ghi chd ly hon kiém tra thoi ian \ UBND o4
théng tin trén Trich luc ghi chi ly hdn, trong S6 ghi chd ly hdnva ky S6 ghi cha ly hon g qua huyén cap
5 buoéc Tong thoi gian giai quyét TTHC 12 ngay
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Quy trinh s6 11/HT

THU TUC GHI VAO SO HQ TICH VIEC HQ TICH KHAC CUA CONG DAN VIET NAM DA PUQC GIAI QUYET TAI CO QUAN CO
THAM QUYEN CUA NUGC NGOAI (KHAI SINH; GIAM HQ, NHAN CHA, ME, CON; XAC PINH CHA, ME, CON; NUOI CON NUOI;
KHAI TU'; THAY POI HQ TICH) (trwong hop khong phai xac minh)

Thir twr cac Thoi gian thue hién
buge thuchién Noi dung cac buédc thue hién (TOng sO ngay/gio B¢ phan gidi quyet
(Tong budc) thuc hién)

Buoc 1

Tiép nhan va kiém tra tinh hop 1é ctia hd so (tru’c tlep, dich vu buu chinh cong ich,
dich vu cong tryc tuyén); kiém tra, huéng din, tiép nhin hd so va thu & phi,
chuyén dén Phong Tu phap xir Iy ho so.

Gidy to cO gia trj chimg minh thong tin vé cu tra trong trudng hop co quan ding
ky ho tich khong thé khai thac duoc thong tin vé noi cu tra clia cong dan theo C&C
phuong thirc quy dinh tai khoan 2 iéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 cta Chinh phu. Truong hop cac thong tin Ve gidy to chung minh noi
cu tra dd duge khai thac tr Co s¢ dir liéu quoc gia vé dan cu bang cac phuong
thirc ndy thi ngudi co yéu ciu khong phai xudt trinh (theo hinh thirc truc tiép)
hodc tai 1én (theo hinh thirc truc tuyén).

01 gio lam viéc

B6 phén Tiép nhan va
tra ket qua UBND cap
huyén

Budc 2

Tham tra hd so, ghi ndi dung ghi cha vao S6 ho tich, cip nhat thong tin ghi vao S6 ho
tich cac viéc ho tich khac va Iwu chinh thirc trén Phan mém déang kv, quan I hd tich
dién tr ding chung. Truong hop tiép nhin hd so ghi vao S6 hd tich c&c viée ho tich
khac theo hinh thirc truc tiép, thi cong chirc lam cong tac hd tich thuc hién viée ghi
ndi dung ghi chii vao S6 ho tich, cap nhat thong tin ghi vao S6 ho tich cac viéc ho tich
khac va luu chmh thirc trén Phan mém ding ky, quan Iy ho tich dién tr ding chung,
Trudng hop tiép nhan hd so ghi vao S6 hd tich cac viéc ho tich khac theo hinh thirc
truc tuyén, cong chirc lam cong tic hd tich giri lai biéu miu Trich luc ghi vao S6 hd
tich viéc khai sinh/Trich luc ghi vao SO ho tich cac viée ho tich khac dién tir cho
ngudi yéu cau qua thu dién tir hodc thiét bi sd. Néu nguoi co yéu cau xac nhin théng
tin da thong nhat, ddy du hodc khong c6 phan hoi sau thoi han yéu cau thi cong chirc
lam cong tic ho tich thuc hién viéc ghi néi dung ghi chi vao ) ho tich, cap nhat
thdng tin ghi vao S6 ho tich cac viéc ho tich khac va hru chinh thire trén Phin mém
dang ky, quan Iy ho tich dién tir ding chung; in Trich luc ghi vao S6 hd tich viéc khai
sinh/Trich luc ghi vao S6 ho tich cac viée hd tich khac, trinh Lanh dao UBND huyén

04 gio lam viéc

Phong Tu phap
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Budc 3 Ky Trich luc ho tich 02 gio lam viéc Lanh dao UBND huyén
Buoc 4 Chuyén két qua cho Bo phan Tiép nhan va tra két qua UBND cap huyén 01 gio lam viéc Phong Tu phap
Xac nhdn trén phan mém Hé thong thong tin giai quyét TTHC vé két qua di co B6 phén Tiép nhn va
Budce 5 tai Bo phan Tiép nhan va tra két qua UBND cép huyén, tra két qua cho nguoi yéu | Khong tinh thoi gian | tra két qua UBND cép
cau huyén
Ngay trong ngay tiép nhén ho so, truwong
hgp nhan ho so sau 15 gi0 ma khong giai
5 buée Tong thoi gian gidi quyét TTHC quyét dugc ngay thi tra két qua trong ngay

lam viéc tiep theo.
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i . , S ‘ Quy trinh s6 12/HT
THU TUC DPANG KY LAI KHAI SINH CO YEU TO NUOC NGOAI
(trwong hgp khong phai xac minh)
Thir ty cac Thoi gian
budre thue Noi dung cac buéc thue hién thyc hi¢n Bo phan gial
hién (Tong (Tong so ngay/ quyet
budc) gid thuc hién)
Tlép nhan va kiém tra tinh hop 1€ cua ho so (tryc tiép, dich vu buu chinh cong ich, dich vu cong truc
tuyen) kiém tra, hwéng din, ti€p nhan hd so' va thu I& phi, chuyén dén Phong Tu phap xir Iy ho so.
Gidy to c6 gia tri ching mlnh thong tin vé cu tri trong trudng hop co quan dang ky ho tich khong thé B3 phin Tiép nhin
Buée 1 khai thac dugc thong tin vé noi cu tra cta cong dan theo cac phuong thirc quy dinh tai khoan 2 quu 14| 04 go lam QVE A kéfpué.
Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phi. Truong hop cac thong tin vé gidy to viée UBND c Eu &n
chirmg minh noi cu tra da dugc khai thic tr Co s¢ dir li€u quoc gia vé dan cu bang cac phuong thire nay P WS
thi ngudi ¢6 yéu cau khong phai xuat trinh (theo hinh thirc tryc ti€p) hodc tai n (theo hinh thirc tryc
tuyen).
Tham tra ho so, trudong hop tiép nhan ho so dang ky lai khai sinh theo hinh thirc truc tiép, thi cong chirc lam
cong tac hd tich thuc h@én vigc ghi vao SO dang ky khai sinh, cap nhat thong tin déng,k}'/ lai khgi sinh va luu
chinh thirc trén Phan mém dang ky, ‘quan Iy ho tich dién tr ding chung, truong hop tiep nhan ho so dang ky
lai khai sinh theo hinh thtrc truc tuyén, cong chuc lam cong tac ho tich gui lai biéu miu Gidy khai sinh dién 03 noav lam
Budc 2 tir voi thong tin day du cho ngudi yéu ciu qua thu dién tir hodc thiét bi sd. Neu ngudi c6 yéu cau xac nhan giéi Phong Tu phap
thong tin da thong nhat, diy du hodc khong c6 phan hoi sau thoi han yéu cau thi cong chirc lim cong tac :
h¢ tichthuc hién viéc ghi ndi dung vao S6 dang ky khai sinh, cép nhét thong tin dang ky khai sinh va lueu
chinh thirc trén Phan mém dang ky, quan Iy ho tich dién tir dung chung; in Gidy khai sinh, trinh Lanh dao
UBND huyén
Buée 3 | Ky Gidy khai sinh 01ngay lam | Lanh dao UBND
A huyén
. 2k, A 1Al A A x a1 A o £ R 04 g0 lam \ ,
Budce 4 Chuyén két qua cho BO phan ti€p nhan va tra két qua cia UBND cap huyén vide Phong Tu phap
Xac nhan trén phan mém ‘H¢ thong thong tin giai quyet TTHC veé két qua da co tai BO phan tiép nhan va Bb ohin Tiép nhan
Bude 5 Tra két qua cia UBND cap huyén, tra két qua cho ngudi yéu cau. Nguoi cd yéu cau dang ky lai khai sinh | Khong tinh 'VE 4 ké tp e
kiém tra thong tin trén Gidy khai sinh, trong S6 ding ky khai sinh va ky tén vao S6 diang ky khai sinh, thoi gian UBND o4 g .
nhin Gidy khai sinh. cap huyen
5bwéc | Tong thoi gian giai quyét TTHC 05 ngay lam

viée
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(trwong hgp khong phai xac minh)

Quy trinh s6 13/HT
THU TUC PANG KY KHAI SINH CO YEU TO NUGC NGOAI CHO NGUOI PA CO HO SO, GIAY TO CA NHAN

Thir tw cac Thoi gian
ll:il;ic(,tr%l':l; Noi dung cic buéc thue hién (Ttg:l‘-lg’cséh:l@ggy/ Bo phén gidi quyét
budc) gio thyc hign)
Tiép nhin va kiém tra tinh hop I¢ cua ho so (truc tiép, dich vu buu chinh cong ich, dich vu cong truc
tuyén); kiém tra, hudng dén, tiép nhan hd so va thu I phi, chuyén dén Phong Tu phap xir Iy ho so.
Gidy t0 ¢6 gid tri chimg minh thong tin vé cu trt trong trudng hop co quan dang ky ho tich khong thé B6 ohan Tiép nha
- A A . L A , , . . . A 0 phan Tiép nhan
Bude 1 khai thac dugc thong tin vé noi cu trii ctia cong dan theo cdc phuong thirc quy dinh tai khoan 2 Picu 14 | 04 gio lam va trd két qua
Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Truong hop cac thong tin vé gidy to viée UBND cép huyén
chirng minh noi cu tra da dugc khai thic tr Co s¢ dit li€u quoc gia vé dan cu bang cac phuong thire nay i
thi nguoi c6 yéu cau khong phai xuat trinh (theo hinh thirc truc tiép) hodc tai lén (theo hinh thirc truc
tuyén).
Tham tra ho so, trudng hop tiép nhan ho so dang ky khai sinh theo hinh thirc trurc tiép, thi cong chirc lam
cong tac ho tich thuwe hién viéc ghi vao So6 dang ky khai sinh, cap nhat théng tin ding ky khai sinh va Iuu
chinh thirc trén Phin mém dang ky, quan Iy ho tich dién tir ding chung. truong hop tiép nhan hd so dang ky
Bude 2 Khai sinh theo hinh thirc truc tuyén, cdng chirc lam cong tac ho tich giri lai biéu mdu Gidy khai sinh dién tir | 03 ngay Bm Phone Tu ol
Hoe voi théng tin ddy di cho ngudi yéu cau qua thu dién tir hodc thiét bi s6. Néu ngudi cd yéu ciu xéc nhin thong viéc Ong 1t phap
tin da thong nhat, ddy di hodc khong c6 phan hdi sau thoi han yéu cau thi cong chire lim cong tac hd tich
thire hién viée ghi ndi dung vao SO dang ky khai sinh, cAp nhat thong tin dang ky khai sinh va hru chinh thirc
trén Phan mém dang ky, quan Iy hd tich di¢n tr ding chung; in Giéy khai sinh, trinh Lanh dao UBND huyén
Buée 3 Ky Giky khai sinh 01 ngéy lam | Lanh daoAUBND
vIEC huyén
. 2T A A A R PP S £ R 04 g0 lam . .
Budc 4 Chuyén két qua cho BO phan ti€ép nhin va trd két qua cia UBND cap huyén vide Phong Tu phap
Xac nhan trén phan mém HE thong thong tin giai quyet TTHC vé ket qua da co tai BO phéan ti€p nhan va o Bo phan Tiép nhan
Buée 5 Tra két qua cia UBND cap huyén, tra két qua cho nguoi yéu cau. Nguoi c6 yéu cau dang ky khai sinh KhOhg 'tlnh VA trd k i qué.
kiém tra théng tin trén Gidy khai sinh, trong SO ding ky khai sinh va ky tn vao S6 dang ky khai sinh, nhan thoi gian X A
Y . UBND cap huyén
Gidy khai sinh.
5 buéc Tong thoi gian giai quyét TTHC 05ngay lam

viéc
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Quy trinh sé6 14/HT

THU TUC PANG KY LAI KET HON CO YEU TO NUOC NGOAI (truong hop khong phéi xac minh)

Thir ty cac Thoi gian
b.lf(rc th;l.rc Noi dung cac budc thue hién t}uyc hlén B9 phzfu} giai
hi¢n (Tong (Tong s6 ngay/ quyet
budc) gio thuc hién)
Tiep nhan va kiém tra tinh hop I8 ctia ho so (tryc ti€p, dich vu buu chinh cong ich, dich vu cong tryc
tuyen) kiém tra, hwéng din, tiép nhan hd so va thu € phi, chuyén dén Phong Tu phap xir Iy ho so.
Gidy to co gia tri ching mlnh thong tin vé& cu tra trong trudng hop co quan ding ky ho tich khong thé B phan Tiép
Bude 1 khai thac duoc thong tin vé noi cu tra cla cong dan theo cac phuong thirc quy dinh tai khoan 2 Dleu 04 g im vide nhan va tra két
14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thong tin vé gidy i qua UBND cap
to' chirng minh noi cu tra da duoc kha1 thac tr Co s¢ dir li¢u quoc gla vé& dan cu bang cac phuong thirc huyén
nay nguoi co yéu cau khong phai xut trinh (theo hinh thirc tryc tiép) hodc tai én (theo hinh thirc truc
tuyen).
Tham tra ho so, truong hop tiép nhan ho so dang ky lai két hon theo hinh thirc tryc tiép, thi cong chirc
lam cong tac hd tich thue hién viée ghi vao S6 dang ky két hon, cap nhat thong tin dang ky lai két hon va
hru chinh thirc trén Phan mém dang kY, quan 1y ho tich dién tr ding chung. Truong hop tlep nhan hd so
ding ky lai két hon theo hinh thic truc tuyen, cong chuc lam cong tac ho tich giri lai biéu mau Glay
Budce 2 ching nhan két hon dién tir v6i thong tin dy dii cho ngwdi yéu cau qua thu dién tir hodc thiét bi s6. Néu | 03 ngay lam viéc | Phong Tu phap
nglroi c6 yéu cau xac nhan théng tin dd thong nht, day du hodc khong co phan hdi sau thoi han yéu
cau thi cong chirc lam cong tac ho tich thye hién viée ghi vao S6 dang ky két hon, cap nhat thong tin dang
ky lai két hon va hru chinh thic trén Phin mém dang ky, quan Iy ho tich dién tir ding chung; in Gidy
chirng nhan két hon, trinh Lanh dao UBND huyén
Budc 3 Ky Gidy chirng nhan két hon 01 ngay lam viéc Lanh dao
j i UBND huyén
Buéc 4 | Chuyén két qua cho B¢ phan tiép nhan va tra két qua cia UBND cép huyén 04 gio lam viéc | Phong Tu phap
Xac nhan trén phan mém He¢ théng thong tin giai quyét TTHC vé ket qua da co tai B phan tiép nhan Bo phan Tiép
Buéc 5 va Tra két qua cia UBND cap huyén, tra két qua cho nguoi yéu cau. Nguoi ¢6 yéu cau dang ky lai ket Khoéng _tinh thoi nhan va tra két
hon (hai bén nam, nir phai c6 mit, xudt trinh gidy tO tuy thin dé dbi chleu) kiém tra théng tin trén Gidy gian qua UBND cap
chirmg nhan két hon, trong S ding ky két hon va ky tén vao So dang ky két hon, ky tén vao Gidy chimg huyén
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nhan két hon, moi bén nam, nit nhan 01 ban chinh Gidy chiing nhan két hon.

5 buéc

Tong thoi gian giai quyét TTHC

05 ngay lam vi¢c

) . ) .. ) ) . Quy trinh s6 15/HT
THU TUC PANG KY LAI KHAI TU CO YEU TO NUOC NGOAI (Truong hop khong phai xac minh)

Thir tw cac Thoi gian
bwéc thue s . . o thwe hién A LA eas £
hign (Tong Noi dung cac budc thue hién (Tén.g & n.gay/ B0 phan giai quyeét
bude) gio thuc hién)
Tiép nhin va kiém tra tinh hop 1€ cta ho so (truc tiép, dich vu buu chinh cong ich, dich vu cong truc
tuyén) kiém tra, huéng dan, tiép nhan hd S0 va thu 16 phi, chuyén dén Phong Tu phap xt Iy hd so.
Gidy tO ¢6 gia tri ching minh thong tin v& cu tra trong trudng hop co quan ding ky ho tich khong thé o B phan Tiép nhan
Bude 1 khai thac duoc thong tin vé noi cu tri ctia cong dan theo cac phuong thirc quy dinh tai khoan 2 Bleu 04 go lam va tra két qua UBND
14 Nghi dn?h sO .104/2022£ND Cp ngay 21/12/2022 Cu~a ChlIlh phu.. Truong hop cac thong tin vé gidy viee chp huyén
to' chirng minh noi cu tru da dugc khai thac tr Co s¢ dir liéu quoc gia vé dan cu bang cac phuong thirc
nay thi nguoi c6 yéu cau khong phai xut trinh (theo hinh thirc truc tiép) hodc tai kén (theo hinh thirc
truc tuyén).
Tham tra ho so, treong hop ti€p nhan ho so dang ky lai khai tir theo hinh thirc truc tiép, thi cong chirc lam
cong tac hd tich thuc hién viéc ghi vao S6 dang ky khai tr, cap nhat thong tin dang ky lai khai tr va horu
chinh thirc trén Phin mém diang ky, quan Iy ho tich dién tr ding chung. Trudng hop tiép nhan hd so ding
ky lai khai ttr theo hinh thirc truc tuyén, cong chirc lim cong tic ho tich giri lai biéu mau Trich luc khai tir o
. ST IA PP , oA A P = A1 A A I S 03 ngay lam \ .
Budc 2 dién tirvéi thong tin day du cho nguoi yéu cau qua thu dién tir hodc thiet bi s6. Néu ngudi cd yéu cau xac A Phong Tu phap
nhan thong tin di théng nhit, diy dii hodc khong c6 phan hdi sau thdi han yéu ciu thi cong chirc lam viee
cong tac hd tich thue hién viée ghi ndi dung vao SO dang ky khai tir, cap nhat théng tin ding ky lai khai
tir va lwu chinh thirc trén Phin mém ding ky, quan Iy ho tich dién tir ding chung;in Trich luc khai tur,
trinh Lanh dao UBND huyén
Buéc3 | Ky Trich luc Khai tir 0lngay lam | Lanh dao UBND
vIEC huyén
. O A LA ik A n K., £ n 04 gio lam \ .
Budc 4 Chuyén két qua cho Bo phan tiép nhan va tra két qua ctia UBND cap huyén vie Phong Tu phap
Budc 5 Xac nhan trén phan mém Hé thong thong tin giai quyét TTHC vé két qua da co tai By phan tiép nhan| Khong tinh | Bo phan Tiép nhin
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va tra ket qua cia UBND cap huyén, tra két qua cho nguoi yéu cau. Nguoi co yéu cau dang ky lai khai
tr ki€m tra thong tin trén Trich luc khai tir, trong SO dang ky khai tir va ky tén vao SO dang ky khai tir,

thoi gian

va tra két qua UBND
cap huyén

nhan Trich luc khai tir.

5 buoc

Tong thoi gian giai quyét TTHC

05 ngay lam
Viéc

IIL. CAP XA: 16 quy trinh

THU TUC PANG KY KHAI SINH

Quy trinh s6 16/HT

Thir twr cac
burde thue hi€n
(Tong budc)

Noi dung cac buée thue hién

Thoi gian thue hién
(Tong so6 ngay/
gio thuc hién)

B{ phin gidi quyét

Budce 1

Tiép nhan va kiém tra tinh hop 18 ctia hd so (truc tiép, dich vu buu chinh cong ich, dich vu cong truc
tqyén); kiém tra, huéng dan, ti€p nhan ho so va thu 18 phi, chuyén dén Cong chirc Tu phap- Ho tich xtr I
ho so.

Gidy to co gia tri chung minh théng tin vé cur trii trong truong hop co quan dang ky hd tich khong thé khai
thac dugc thong tin vé noi cu tra cua cdng dén theo cac phuong thirc quy dinh tai khoan 2 Dleu 14 Nghi
dinh s 104/2022/NB-CP ngay 21/12/2022 cta Chinh pht. Truong hop cac thong tin vé gidy to chimg
minh noi cu tr da dugc khai thac tr Co s¢ dir liéu quoc gla vé dan cu bang cac phuong thirc nay thi
ngudi ¢6 yéu cau khong phai xuat trinh (theo hinh thirc tryc tiép) hodc tai Ién (theo hinh thirc truc tuyén).

01 gio lam viéc

B0 phan tiép nhan
va tra kétr: qua
UBND cap xa

Budc 2

Tham tra ho so, trwong hop t€p nhdn hd so dang ky khai snh theo hinh thitc true t€p, thi cong chirc tur phap -
ho tich thye hién viée ghi vio S dang ky khai sith, cép nhit thong tin ding ky khai sih tén Phin mém déng
ky, quin § o tch dién tr ding chung kru chich thirc v chuyén thong tin dén CSDLQGVDC dé By S6 dinh
darh ca nhén Truong hop tép nhin ho so ding ky khai sith theo hich thirc tryrc tuyén, cong chirc tur phép - ho
tich giri hi btu mu Gy khai sih dién tir v6i thong th ddy di cho ngudi yéu ciu qua thur dién tr hodc thit
bi s. Néu ngudi c6 yéu ciu xic nhin thong tin da thing nhit, ddy du hodc khong c6 phén hoi sau thoi han yéu
cau thi cong chirc tr phip - ho tich thie hién vide ghi i dung vao SO ding ky khai sish, cip nhit thong tin
ding ky khai sith tén Phin mém déng ky, qmnly}nmhdenurdmgcmmg,hucmmmcmcmyénﬁmg
tih dén CSDLQGVDC dé By SO dish danh ci nhin Sau khi CSDLQGVDC ta v& S6 dinh danh cA nhén,
cong chirc tr phip - ho tich in Giy khai sih, tinh Linh dao UBND >,

04 gio lam viée

Cong chic Tu
phap - ho tich

Budc 3

Ky Gidy khai sinh

02 gi lam viéc

Lanh dao UBND
cap xa
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Cong chic Tu

Budc 4 Chuyén két qua cho B0 phan tiép nhan va tra két qua ctia UBND cip xa 01 gio lam viéc ohép - ho tich
Xac nhan trén phan mém Heé thong thong tin giai quyet TTHC vé két qua da co tai B phén ti€p nhan va tra B5 phan tién nhin
Bude 5 két qua cua UBND cép x4, tra két qua cho nguoi yeu cau. Ngudi co yéu cau dang ky khai sinh kiém tra Khéng tinh § ptr k;tp q'
Hoe thong tin trén Gidy khai sinh, trong S6 ding ky khai sinh va ky tén vao S6 diing ky khai sinh, nhan Gidy khai thoi gian l\jaBNaD sé;lg
sinh.
Ngay trong ngay tiep nhin yéu cau,
, R g trwong hop nhin ho so sau 15 gio
5 bude Tong thoi gian giai quyét TTHC ma khéng giai quyét dugc ngay thi
tra két qua trong ngay lam vi¢c tiép
theo.
. 5 o A Quy trinh so 17/HT
THU TUC PANG KY KET HON
Thir tw cac Thoi gian
bwéc thue ns . . oA thue hién B¢ phan giai
hién (Tong Noi dung cac budc thuwe hién (Téng s ngiy/ quyét
budc) gio' thuc hién)
Tiép nhan va kiém tra tinh hop ¢ cta ho so (truc tiép, dich vu buu chinh céng ich, dich vu cong truc
tuyen); ki€m tra, hudng dan, tiép nhan ho so va thu I& phi, chuyén dén Cong chirc Tu phap- Ho tich xir
Iy ho so.
Gidy to co gia tri ching mlnh thong tin vé& cu tr trong truong hop co quan ding ky ho tich khong thé B phan tiép nhan
Bude 1 khai thac dugc thong tin vé noi cu tra cua cong dan theo cac phwong thire quy dinh tai khoan 2 Dleu 14 | 01 gio lam viéc va tra két qua
Nghi dinh s6 104/2022/ND-CP ngiy 21/12/2022 ctia Chinh Phu Truong hop céac thong tin vé gidy to UBND cap xa
chirng minh noi cu tra da duoc khal thac tr Co s¢ dir liéu quoc gia vé dan cu bang cac phrong thirc nay
nguoi cd yéu cau khong phai xudt trinh (theo hinh thirc truc tiép) hodc tii lén (theo hinh thirc truc
tuyen).
Tham tra ho so, truong hop tiep nhan hd so dang ky két hon theo hinh thire truc tiép, thi cong chirc tu phap
- ho tich thuc hién viéc ghi vao S6 dang ky két hon, cap nhat thong tn dang ky két hon va luu chinh thire
trén Phan mém ding ky, quan Iy ho tich dién tir ding chung. Truong hop tlep nhin ho so ding ky két hon Céne chite Tu
Budce 2 theo hinh thirc tryc tuyén, cong chuc lam cong tac ho tich gui lai ndi dung biéu mau dang ky két hon dién &

tir twong tng voi thong tin day du cho ngudi yéu cau qua thr dién tir hodc thiét bi sb. Neu Ilng’O’l co yeu cau
dang ky két hon da thong nhit, diy du hodc khong cé phan hoi sau thoi han yéu ciu thi in ndi dung
Gidy chiing nhin két hon, trinh Lanh dao UBND cap xa

03 gid lam viée

phap - ho tich
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Buéc3 | Ky Gidy ching nhan hét hon 02 gior lam viee | Ao (%ZOEBND
. T6 chirc trao Gidy chirng nhin két hon cho hai bén nam, nit. Huéng dan hai bén nam, nit ky vao Gidy ST Cong chirc Tu
Bude 4 chirng nhan két hon, ctng hai bén nam, nir ky tén vao SO 02 g6 lam vice phap - ho tich
Xac nhan trén phan mém H¢ thong théng tin giai quyet TTHC vé két qua da co tai B phan tiép nhan N A
B0 phan tiép nhan
va tra két qua cta UBND cap xa, tra ket qua cho nguoi yéu cau. Nguoi 6 yéu cau dang ky két hon (hai A . N a1 A
. Khdng tinh thoi va tra két qua
Budce 5 bén nam, ni phal c6 mit, xuat trinh g1ay td tuy than dé doi chleu) kiém tra thong tin trén Gidy chu:ng nhan ian UBND cép x3
két hon, trong S6 dang ky ket hon, 1<hang dinh su ty nguyén két hon va ky tén vao S6 dang ky két hon, ky g cap xa
tén vao Gidy chirng nhan két hon, moi bén nam, nitr nhan 01 ban chinh Gidy ching nhan két hon.
Ngay trong ngay tiép nhin ho so;
5 bude Téng thoi gian giai quyét TTHC trudmg hop nhin ho so'sau 15 gio' ma

khéng gidi quyét dwoc ngay thi tra két
qua trong ngay lam viéc ti€p theo

THU TUC PANG KY NHAN CHA, ME, CON

Quy trinh s6 18/HT

Thr tu cac Thoi gian
buéc thue As . . oA thue hién B¢ phan giai
hién (Téng Noi dung cac bwdc thwe hién (Téng s ngiy/ quyét
budc) gio' thuc hién)
Tiép nhan va kiém tra tinh hop 1€ cua hd so (truc ti€p, dich vy buu chinh cong ich, dich vu cong truc
tuy€n); kiém tra, hudng dan, tiép nhan ho so va thu Ié phi, chuyén dén Cong chirc Tu phap- Ho tich xir
Iy ho so.
Gidy to c6 gia tri ching minh thong tin vé cu tra trong truong hop co quan ding ky ho tich khong thé 04 o Bm B6 phén ti€p nhéan va
Bude 1 | khai thdc duge thong tin vé& noi cu tri cua cong dan theo cac phuong thirc quy dinh tai khoan 2 Dleu 14 %liéc tra két qua UBND
Nghi dinh s6 104/2022/ND-CP ngiy 21/12/2022 cta Chinh phi. Trudng hop cac théng tin vé gidy to ; cap xa
chirng minh not cu trit da dugce khai thac tr Co s dir li€u quoc gia vé dén cu bang cac phuong thirc nay
nguoi c6 yéu cau khong phai xuat trinh (theo hinh thirc tryc ti€p) hodc tai lén (theo hinh thirc tryc
tuyen).
Tham tra ho so, trudng hop tiép nhan hd so dang ky nhén cha, me, con theo hinh thirc truc tiép, thi cong
chirc tu phap - ho tich thuc hién viéc ghi Vég Sé‘déng ky nhan cha, me, con, cap nhat thong tn dang ky
Bude 2 nhan cha, me, con va luu chinh thirc trén Phan mém dang ky, quan I ho tich dién tr dung chung. Truong | 01 ngay lam | Cong chie Tu phap -

hop tiép nhan hd so xin déang ky nhén cha, me, con theo hinh thirc truc tuyén, cong chirc lam cong tac ho
tich gui lai n01 dung biéu mau ding ky nhan cha me, con dién tir twong Ung véi thong tin day du cho
ngudi yéu cau qua thu dién tir hodc thiét bi sd. Néu ngudi co yéu cipTrich luc ding ky nhin cha, me, con

viée ho tich
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da thong nhat, day du hodc khong c6 phan hoi sau thoi han yéu cau thi n ndi dung Trich luc dang ky
nhan cha, me, con trinh Linh dao UBND cap xi

Buéc 3 | Ky Trich luc dang ky nhan cha, me, con 01ngay lam | Lanh dao UBND cap
vige xa
Budc 4 | Chuyén két qua cho Bo phéan tiép nhan va tra két qua cia UBND cép xa 04 gl(f am Cong Chlfc T u phdp -
viée ho tich
Xac nhan trén phan mém He thong thong tin giai quyet TTHC ve két qua da co tai B0 phan ti€p nhan
va tra két qua cia UBND cip xa, tra két qua cho nguoi yéu cau. Nguoi co yéu cau dang ky nhan cha, me, Khong tinh B6 phén tiép nhan va
Budc 5 | con (ca hai bén phai c6 mit, xudt trinh gidy to tuy than dé dbi chiéu) kiém tra thong tin trén Trich luc ding thoi gian tra két qua UBND
ky nhin cha, me, con, trong SO dang ky nhan cha, me, con va ky tén vao S6 diang ky nhin cha, me, con, cap xa
nhan Trich lyc dang ky nhan cha, me, con.
5 buée Tong thoi gian giai quyét TTHC 03 ngay lam viéc
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Quy trinh s6 19/HT
THU TUC PANG KY KHAI SINH KET HQP NHAN CHA, ME, CON THUQC THAM QUYEN GIAI QUYET CUA UBND CAP XA
Thit tu cac Thoi gian
budre thue A . . ‘n thuc hién B§ phan
hién (Téong Noi dung cac budc thue hién (Tén;g 6 ﬁgéy/ giéi.i ?]uifé ¢
bude) gi0 thuc hién)
Tiép nhan va kiém tra tinh hop I¢ cua ho so (truc tiép, dich vu buu chinh céng ich, dich vu cong truc
tuyén); kiém tra, huéng dan, tiép nhdn hd so va thu 1§ phi, chuyén dén Cong chirc Tu phép- HO tich xur
Iy ho so. Bo phan tiép nhan
Gidy to c6 gid tri ching mmh théng tin vé cu tri trong truong hop co quan ding ky ho tich khong thé VA 14 Kt qué.
Budc 1 khai thac duoc théng tin vé noi cu tra cla cong dan theo cac phwong thirc quy dinh tai khoan 2 Bleu 02 gio lam viéc UBND cfip xi
14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin vé gidy
to chirng minh noi cu trl da dugc khai thac tir Co so' dir liéu quoc gia vé dan cu bang cac phuong thirc
ndy thi ngudi c6 yéu cau khong phai xudt trinh (theo hinh thirc tryc tiép) hodc tai kn (theo hinh thirc
truc tuyén).
Tham tra ho so, néu thay viéc nhan cha, me, con la ding va khong cé tranh chap, thong tin khai sinh
day du va phu hop,thi cong chirc tw phap - ho tich thuc hién viéc ghi vao S6 ding ky nhan cha, me, con,
Buée 2 S6 déang ky khai sinh, cip nhat théng‘tin dfing ky khai sinh, dang ky nhin cha, me, con va lru chinh thie 01 ngf‘iy lam C@pg chuc Tu
trén Phan mém dang ky, quan 1y hd tich dién tir dung chung, chuyén thong tin dén CSDLQGVDC dé lay viée phap - hd tich
S6 dinh danh c4 nhan. Sau khi CSDLQGVDC tra vé Sé dinh danh ca nhan, cong chirc tu phap - ho tich in
Giéy khai sinh, Trich lyc dang ky nhan cha, me, con, trinh Lanh dao UBND x&
Buéc3 | Ky Giky khai sish va Trich luc ddng k{ nhin cha, me, con 01ngay lam | Lanh dao UBND
viée cap xa
. 2 £ , A 1A A A \ o 1A . o A« ST ‘n Cong chirc Tu
Budce 4 Chuyén két qua cho BO phén ti€p nhin va tra két qua cua UBND cap xa 02 gio lam vigc ohap - ho tich
Buée 5 Cing nguoi di dang ky khai sinh va nhan cha, me, con ky tén vao S6 04 gid lam viee Cong chie Tu
i phap - ho tich
Xac nhan trén phan mém H¢ thong thong tin gii quyét TTHC ve ket qua da c6 tai B phén tiép nhan
va tra két qua cia UBND cép x4, tra két qua cho ngu0‘1 yéu cau. Ngu:orl co yéu cau dang ky khai sinh va B phn tiép nhan
Bude 6 nhin cha, me, con (ca hai bén phai c6 mat, xut trinh gidy to tuy than dé ddi chiéu) kiém tra thong tin trén | Khong _tinh thot VA trd két qué.
Trich lyc dang ky nhan chg me, con, Gidy khai sinh, trong §0 dang ky nhan cha, me, con, S6 ding ky gian UBND cép xi
khai sinh va ky tén vao SO dang ky nhan cha, me, con, SO dang ky khai sinh, nhan Trich luc dang ky
nhan cha, me, con, Giéy khai sinh.
6 budc Tong thoi gian giai quyét TTHC 03 ngay lam viéc
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THU TUC PANG KY KHAI TU

Quy trinh s6 20/HT

Thir tw cac

budrc thue

hién (Tong
buoc)

Noi dung cac buée thue hién

Thoi gian
thuc hién
(Téng s ngay/
gio thuc hién)

B¢ phan giai
quyét

Tiép nhéq va kiém tra tiph hgp lé cﬁa‘hck) so (truc tiép, dich vu bp:u chinh cong ich, dich vu cong truc
tuy€n); kiém tra, hudng dan, ti€p nhan ho so va thu I¢ phi, chuyén dén Cong chirc Tu phap- HO tich xur Iy
ho so.

Gidy to cO gid tri ching minh théng tin vé cu tr trong trudng hop co quan dang ky ho tich khong thé

B0 phan tiép nhin

. . \ 01 gio lam Yo AL
Budc 1 | khai thac dugc thong tin vé noi cu tr ctia cong dan theo cac phuong thirc quy dinh tai khodn 2 Dicu 14 %liéc va tra ket qua
Nghi dinh s 104/2022/ND-CP ngiy 21/12/2022 ctia Chinh phi. Truong hop cac thong tin vé gidy to ' UBND cap xa
chimng minh noi cu tra da dugc khai thac tir Co s¢ dir liéu quoc gia vé dan cu bang cac phuong thirc nay
thi ngwoi c6 yéu cau khong phai xuat trinh (theo hinh thire tryc ti€p) hodc tai én (theo hinh thirc truc
tuyén).
Tham tra ho so, trrong hop ti€p nhan hd so dang ky khai tir theo hinh thirc truc tiép, thi cong chirc tu phép -
ho tich thyc hién vide ghi vao S6 diang ky khai tir, cap nhat thong tin ding ky khai tir va lru chinh thirc trén
Phan mém ding ky, quan Iy ho tich dién tir ding chung, trudng hop tiép nhin hd so dang ky khai tir theo hinh o N ,
. , £ A e A LA s A A x L , s o gia o 04 gio lam Cong chiic Tu
Budc 2 | thire truc tuyén, cong chire lam cong tac hd tich guri lai nd1 dung bi€u mau dang ky khai tr dién tir twong vide hAD - 1o fich
trng voi thong tin ddy du cho ngudi yéu cau qua thu dién tr hodc thiét bi s6. Néu ngudi ¢ yéu cau dang ky i priap - ho 1
khai tir di théng nhat, diy du hodc khong c6 phan hdi sau thoi han yéu ciu thi in ndi dung Trich luc khai
tir, trinh Linh dao UBND cép xi
Buodc 3 | Ky Trich luc khai tir 02 89 km Lanh qao EJBND
viée cap xa
. R LA A LA ok PR SR A x 01 gio lam Cong chuc Tu
Budc 4 | Chuyén két qua cho BO phan tiép nhan va tra két qua cuia UBND cap xa vigc ohép - ho tich
Xac nhan trén phan mém Hé thong thong tin giai quyet TTHC vé két qua da c6 tai B phén tiép nhan va Bb phan tiéo nhin
Bude 5 tra két qua cua UBND cap x4, tra két qua cho nguoi yéu cau. Nguoi co yéu cau dang ky khai ttr kiém tra Khong tinh v 5 4 k *tp L
Hoe thong tin trén Trich luc khai tir, trong SO ding ky khai tr va ky tén vao S6 dang ky khai tir, nhan Trich luc thoi gian a ke qua
Khai tir. UBND cap xa
Ngay trong ngay tiep nhén yéu cau,
5 buée T(Z)ng thoi gian giai quyét TTHC treong hop nhan ho so'sau 15 gio

ma khong giai quyét dwgc ngay thi
tra két qua trong ngay lam viéc tiep
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| theo.
Quy trinh s6 21/HT
THU TUC PANG KY KHAI SINH LUU PONG
Thir tw cac Thoi gian
l[:“m thyre Ndi dung cic buéc thue hién thue hi¢n Bo ph@n giai
ién (Tong (Tong 5O ngay/ quyet
bUUC) gi0' thyc hién)
Cong chac tu phap - hd tich cap xa dugc giao nhiern vu dang ky khai sinh oru dong c6 trach nhi€ém
chuan bi diy do miu TO khai ding ky khai sinh, gidy to ho tich va diéu kién can thiét dé thyc hién dang
ky hru dong tai nha riéng hodc tai dia diém t6 chirc ding ky lwu dong, bao dam thuin loi cho ngum
dan.Tai dia diém dang ky ho tich lru dong, cong chirc tu phap - h¢ tich hudng dan ngudi yéu cau dién
day du thong tin trong T khai dang ky khai sinh; kiém tra cac gidy to Bm co s& cho viéc dang ky khai
Bude 1 sinh. 02 ngay lam Cong chuc Tu
Gidy to co gia trj ching minh thong tin vé cu tr trong truong hop co quan ding ky ho tich khong thé viéc phap - ho tich
khai thac duoc thong tin vé noi cur tra cta coéng dan theo cic phuwong thirc quy dinh tai khoan 2 Dleu 14
Nghi dinh s6 104/2022/ND-CP ngiy 21/12/2022 cia Chinh phi. Trudng hop cac thong tin vé gidy to
chirng minh noi cu tri d3 duoc khai thac tr Co s dir lidu qudc gia vé dan cu bang cac phuong thirc nay
thi nguoi 6 yéu cau khong phai xuét trinh (theo hinh thire tryc tiép) hodc tai kn (theo hinh thirc truc
tuyen).
Ghi vao So dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém dang ky, quan Iy hd tich
Buéc 2 dién tir dung chung, luu chlnh thirc va chuyén théng tin dén CSDLQGVDC dé lay Sérdjnh danh c4 nhan.Sau 04 gio lam Cong chirc Tu
khi CSDLQGVDC tra vé¢ SO dinh danh ca nhan, cong chirc tu phap - ho tich in Gidy khai sinh, trinh Lanh viée phap - ho tich
dao UBND xa
Bude 3 | Ky Gidy khai sinh 04 g0 lim | Lanh dao UBND
viée cap xa
Cong chure tu phap - ho tich dem theo Gidy khai sinh va SO dang ky khai sinh dé tra két qua cho nguoi cd
yéu cau tai dia diém dang ky hru dong; hudéng din nguoi yéu cau kiém tra ndi dung Gidy khai sinh va S6
dang ky khai sinh, ky, 3 ho, tén trong SO dang ky khai smh tai muc “Ghi chi” trong SO ding ky N R ,
Budc 4 kha;g sm}lll ghi 10 “Dan}é k%nhru dong”. TI'LI’O’I%g hop n;umyyeu cau khong biét chir thi cong cl%uc tu ph%lp }-] 02 ng.aAy lam Cﬁl,lg Chlfc .Tu:
ho tich truc tiép ghi TO khai, sau d6 doc cho nguoi yéu ciu nghe lai ndi dung va huéng dan ngudi do viee phap - ho tich
diém chi vao T& khai. Khi tra ket qua dang ky hd tich, cong chirc tu phap - ho tich phai doc lai ndi dung
Gidy khai sinh cho nguoi yéu ciu nghe va hudng dan nguoi d6 diém chi vao S6 ding ky khai sinh.
Budc 5 | Xac nhan trén phan mém Hé thong thong tin giai quyét TTHC vé két qua da cé tai B6 phan ti€p nhan va | Khong tinh | B phan tiép nhan
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tra két qua ctia UBND cap xa (truong hop ti€p nhan truc tuyén) thoi gian va tra két qua
UBND
cap xa
S budc Tong thoi gian gidi quyét TTHC 05 ngay lam viéc
Quy trinh s6 22/HT
THU TUC PANG KY KET HON LUU PONG
Thir tu cac Thoi gian
buéc thue A . . ‘n thue hién B¢ phan
hién (Tén g Noi dung cac budc thue hi€én (T 6n:g 6 n'g Ay gié.i I(;uifé' ¢
budc) gi0 thuc hién)
Cong chuc tu phap - ho tich cap xa duogc giao nhi€ém vu dang ky két hon lru dong c6 trach nhiém chuan bi
day du cac loai miu To khai, gidy to ho tich va dicu kién can thiét dé thuc hién dang ky hru dong. Tai dia
diém dang ky két hon hru dong, cong chirc tu phap - ho tich ¢ trach nhiém kiém tra, xdc minh vé diéu kién
két hon cua cac bén; huéng dan ngudi dan dién day du théng tin trong TO khai ding ky két hon. Néu hd so
Buée 1 day du, hop I, cong chic tw phip - ho tich tiép nhan ho so. 02 ngf":ly lam C(‘)pg chl'rc'Tu
Gidy to cO gia tri chirng minh thong tin vé cu tra trong trudng hop co quan ding ky ho tich _khong thé khai viéc phép - ho tich
thac dugc thong tin vé noi cu tru cua cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh
s 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thong tin vé gidy to chirmg minh noi
cu tra da duoc khai thac tr Co s¢ dit licu quoc gia vé dan cu bang cac phuong thirc niy thi ngudi cd yéu cau
khong phai xuét trinh (theo hinh thirc tryc tiép) hodc tai lén (theo hinh thirc tryc tuyén).
Bude 2 Sau khi tlep nhan hd so, cong chic tu phap ho tich bdo cdo Chu tich Uy ban nhan dan cip xa. Truong hop 04 gio lam Cong chirc Tu
Chu tich Uy ban nhin dan ddng y giai quyét thi in 02 Gidy ching nhan két hon cho ngudi c6 yéu cau viée phap - ho tich
Buéc 3 | Ky Gidy chimg nhan két hon 04 %igclam UBlﬁnDhc%il)oxﬁ
Cong chire tu phap - ho tich ghi ndi dung dang ky vao SO dang ky ket hon, hudng dan cac bén kiém tra noi
dung Gidy ching nhan két hon va S6 ding ky két hon, cung cac bén nam, nit ky vao SO ding ky két hon,
Gidy chirng nhan két hon theo quy dinh; tién hanh trao Glay chirmg nhan két hon cho cic bén tai dia diém
Buéc 4 dang.ky luu dong, Ta%,muc “Ghi chi” trong S6 dang ky‘ket hon‘glu rq ‘Dang‘ky luu dong”. Tru’ong. hop | 02 ngf'ély lam C()I}g chtrc ‘Tu
nguol yéu cau khong biét chir thi cong chirc tu phap - hd tich truc tiép ghi To khai, sau d6 doc cho nguoi yéu viéc phap - ho tich
cau nghe lai ndi dung va hudng dan nguoi d6 diém chi vao To khai. Khi trao Gidy chimg nhan két hon, cong
chirc tw phdp - ho tich phai doc lai ndi dung Gidy chirng nhan két hon cho ngudi yéu cau nghe va hudng dan
ngudi d6 diém chi vao S6 ding ky két hon.
Bude 5 Xac nhan trén phan mém HE thong thong tin giai quyet TTHC vé két qua da co tai B phén tiép nhan va tra KhQng 'tinh Bo phéan tiép
két qua ctia UBND cép xd (trudong hop tiép nhan tryc tuyén) thoi gian nhadn va trd két
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qua cua UBND
cap xa
5 buédc Tong thoi gian gidi quyét TTHC 05 ngay lam viéc
Quy trinh s6 23/HT
THU TUC PANG KY KHAI TU LUU PONG
Thir tw cac Thoi gian
buéc thye A . . oA thye hi¢n B¢ phan
hién (Téng Noi dung cac budc thue hién (Téng sb ngay gidi quybt
budc) thye hién)
Cong chuc tu phap - ho tich duoc giao nhiém vu dang ky khai tr lbu dong c6 trach nhi¢ém chuan bi day du
mau TO khai dang ky khgi tr, gidy to h) tich va di€u kién can thiet dé thuc hién dang ky hru dﬁ)ng tai nha
riéng hodc tai dia diém t0 chic dang ky hru dong, bao dam thuan lgi cho nguodi dan. Tai dia diém dang ky
khai tr luu dong, cong chirc tu phap - ho tich hu('mg dan nguoi yéu cau dién day du thong tin trong TS khai
Bude 1 dang ky khai tu, kiém tra cac gidy to lAm co s¢ cho viée dang ky khai tur. 02 ngay lam Cong chirc Tu
Gidy to cO gia tri chung minh thong tin v& cu tra trong trudng hop co quan ding ky ho tich khong thé khai vige phap - ho tich
thac dugc thong tin v€ noi cu tru cua cong dan theo cac phuong thirc quy dinh tai kh‘oan,2 Piéu 14 Nghi dinh
s0 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Truong hop cac thong tin vé gidy to chimg minh noi
cu tru da dugc khai thac tr Co s¢ dur liéu quoc gia vé dan cu bing cac phuong thirc ndy thi ngudi co yéu cau
khong phai xudt trinh (theo hinh thirc tryc tiép) hodc tai Ién (theo hinh thirc tryc tuyén).
bao cao Chu tich UBND cap xa. Truong hop Chu tich UBND dong y giai quyét thicong chire tuw phap - hd tich Céne chite Tu
Bude 2 | thue hién viée ghi vao S6 dang ky khai tir, cap nhat thong tin dang ky khai tir va luu chinh thirc trén Phan mém | 04 gio lam viéc hég 16 tich
dang k¥, quan I ho tich dién tir ding chung, in Trich lyc khai tir, trinh Cha tich UBND x4 phap - ho tie
. I . o s . Lanh dao
Budc 3 | Ky Trich luc khai tir 04 gio lam viéc UBND cfp xa
Cong chic tu phap ho tich dem theo Trich lyc khai tir va S6 dang ky khai tir dé tra két qua cho nguoi co
yéu cau tai dia diém dang ky hru dong; hudng dan nguoi yéu cau kiém tra ndi dung Trich luc khai tor va S6
’ dar{g ky khai tir, ky, gh1 16 ho, tén trong S6 dang ky khai tir; tai muc “Ghi cht” trong SO ding ky khai tir gh1 02 ngay lam Céng chirc Tur
Budc 4 | 1o “Dang ky lru dong”. Truong hop ngudi yéu cau khong biét chir thi cong chac tu phap - hd tich truc tiép vide ohép - ho tich

ghi To khai, sau do doc cho nguoi yéu cau nghe lai noi dung va huéng dan ngudi d6 diém chi vao To khai.
Khi tra két qua, cong chirc tw phap - ho tich doc lai ndi dung Trich luc khai tir cho ngudi yéu cau nghe va
hudéng dan nguoi d6 diém chi vao So6 dang ky khai tir
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Xac nhan trén phan mem Hé thong thong tin giai quyét TTHC vé két qua da co tai Bo phan tiép nhan va tra

Bo phan tiep
Khong tinh thoi | nhan va tra ket

Bude 3 két qua ctia UBND cip x3 (truong hop tiép nhin truc tuyén) gian qua cua UBND
cap xa
5 buwéc Tong thoi gian giai quyét TTHC 05 ngay lam viéc
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. 5 o Quy trinh s6 24/HT
THU TUC PANG KY GIAM HOQ
Thir tw cac Thoi gian
buérc thuc . . , o thue hién B¢ phan
hién (Tong Ngi dung cac budc thyc hi¢n (Tong so ngay/ gidi quyéet
budc) gio thuc hién)
Tiép nheflq va kiém tra tinl~1 hqg & cua h{) so (truc tiép, dich vu bu’l} chinh cong ich, dich vu cong truc
tuyén); kiém tra, huéng dan, tiép nhan ho so va thu I¢ phi, chuyén dén Cong chirc Tu phap- HO tich xir
Iy ho so. )
Gidy to ¢6 gia tri ching minh théng tin vé cu tra trong truong hop co quan ding ky ho tich khong thé B6 phén tiép nhén
Budc 1 | khai thac duoc thong tin vé noi cu tra ctia cong dan theo cac phwong thirc quy dinh tai khoan 2 Dleu 14 | 04 gio lam viée va tra két qua
Nghi dinh s6 104/2022/ND-CP ngiy 21/12/2022 cta Chinh phu. Truong hop cac thong tin vé gidy to UBND cap xa
chirng minh noi cu trit da duoc khai thac tir Co s¢ dir liéu quoc gia vé dan cu bang cac phuong thirc nay
nguoi ¢6 yéu cau khong phai xuat trinh (theo hinh thirc truc ti€p) hodc tai n (theo hinh thire tryc
tuyen).
Tham tra hd so, truong hop tiép nhan hd so dang ky gidm hd theo hinh thirc truc tiép, thi cong chirc tu phap
- ho tjch thl_l:C hién viéc ghi vao SO dang ky gidm hg, cap nhat thong tin déng ky giém ho va luu chinh thirc
trén Phan mém dang ky, quan Iy hd tich dién tr dung chung. Truong hop tiép nhan hd so dang ky gidm ho A ,
. . . SR . R A e s 2 X A o N N Cong chuc Tu
Buge 2 | theo hinh thire tryc tuyén, cdng chire lam cong tac hd tich guri lai ndi dung bi€u mau h¢ tich dién tir twong | 01 ngay lam viée hap - ho tich
ung véi thong tip day q’ﬁ cho nguoi yéu cau qua thu dién tu hoac thiet bi soO. Néu nguoi co yéu cau dang ky phap - 1o 4
gidm ho da thong nhat, day da hodc khong cd phin hoi sau thoi han yéu cau thi in n¢1 dung Trich luc
dang ky gidm hg, trinh Lanh dao UBND cap xa
Buéc 3 | Ky Trich luc dang ky gidm ho 01 ngiy lam vicc La“hc%;"ngND
. 2 X 5 ~ A iA A N oo LA 2 Ao ox S 1 A Céng chirc Tu
Budc 4 | Chuyén keét qua cho B phén tiep nhan va tra két qua cia UBND cap xa 04 gio lam vigc ohép - ho tich
Xac nhan trén phan mém He thong thong tin giai quyet TTHC v¢ két qua da co tai B phan ti€ép nhan B0 phan Tiép
Budc 5 va tra két qua cua UBND cép xd, tra két qua cho nguoi yéu cau. Nguoi co yéu cau ding ky giam ho kiém | Khong tinh thoi nhan va Tra két
tra thong tin trén Trich e dang ky gidm ho, trong SO dang ky dang ky giam ho, ky tén vao So6 dang ky gian qua UBND
giam hd, nhan Trich luc dang ky gidm hd. cap xa
5 buée Tong thoi gian gidi quyét TTHC 03 ngay lam viéc
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) Quy trinh s6 25/HT
THU TUC PANG KY CHAM DUT GIAM HQ
Thir ty cac Thoi gian
bwéc th Ao . . oA thuc hié A LA eae P
hll: nc(Tolrl;cg No¢i dung cac budc thue hién (Tongl;z ngal)ll Jgi B0 phan giai quyét
budc) thuc hién)
Tiép nhéq va kiém tra t1’n~h hop Ié cua hé so (truc tiép, dich vu bl;u chinh cong ich, dich vu cong truc
tuyén); kiém tra, hudng dan, tiép nhan hd so va thu I phi, chuyén dén Cong chirc Tu phap- Ho tich xtr ly
ho so.
. Gidy to co gia tri chirng minh thong tin vé cu tra trong treong hop co quan ding ky ho tich khong thé khai S A Bo phan t1f:p n}}an
Budce 1 02 gio lam viéc va tra két qua
thac dugc thong tin v noi cu tri cia cong dan theo cac phwong thirc quy dinh tai khoan 2 Bleu 14 Nghi UBND cép xa
dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu Truong hop cac thong tin vé gidy to ching
minh noi cu tra da dugc khal thac tor Co s¢ dir liéu quoc gia vé dan cu bang cac phuong thirc nay thi nguoi
c6 yéu cau khong phai xuat trinh (theo hinh thirc truc tiép) hodc tai lén (theo hinh thirc truc tuyén).
Tham tra ho so, trudng hop tiép nhan ho so dang ky cham dirt giam ho theo hinh thir truc tiép, thi cong chirc
tw phap - ho tich thyc hién viéc ghi vao S6 ding kychdm durtgiam ho, cip nhat théng tin dang ky chim dut
gidm ho va hru chinh thire trén Phan mém déng ky, quan Iy ho tich dién tir ding chung, Trudng hop tiép nhan 01 nay E Céne chie T
Budc 2 | hd so dang ky chAm dirt gism h theo hinh thire truc tuyén, cong chirc lam cong tac ho tich giri lai ndi dung hgay flam ong chue 1u
R O , A S A A A, viée phap - ho tich
biéu mau hg tich dién tir twong ing vai thong tin day du cho nguoi yéu cau qua thu dién tir hodc thiét bi so.
Néu ngudi co yéu cau ding ky chdm dirt giam ho dd théng nhat, ddy du hodc khong c6 phan hoi sau thoi
han yéu cau thi in ndi dung Trich luc ding ky chdm durt giam ho, trinh Lanh dao UBND cép xa
Buéc 3 | Ky Trich uc ding kY chém dit gigm ho 04 g Bim vide La“hc‘g‘;‘)ongND
. 2 A Y PP SR £ 1 A Cong chirc Tu
Budc 4 | Chuyén két qua cho BO phan tiép nhan va tra két qua cua UBND cap xa 02 gio lam viéc ohép - ho tich
Xac nhan trén phan mem H¢ thong thong tin giai quyet TTHC vé két qua di co tai BO phan tiép nhan va Bb phan tiép nhan
Bude 5 tra két qua cia UBND cép xd, tra két qua cho nguoi yéu cau. Nguoi di ding ky chim dirt giam ho kiém tra | Khong tinh thoi v 5 4 k étp qué.

thong tin trén Trich lyc dang ky chim dut giam ho, trong Sb dang ky dang ky chim dut giam ho, ky tén vao SO
dang ky cham dirt gidam hg, nhan Trich luc dang ky chadm dut gidm ho.

gian

UBND cép xa
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5 buéde Tong thoi gian giai quyét TTHC 02 ngay lam viéc
. 5 ) ) . ) ) Quy trinh s6 26/HT
THU TUC PANG KY THAY DOI, CAI CHINH, BO SUNG HQ TICH
Thir tw cac Thoi gian
b}fo’c th}\l’l‘c Noi dung cac buéc thuce hién Ehgrc l;ne;n‘ BO ph@?
hién (Tong (Tong so ngay/ giai quyet
budce) gio thyc hién)
| * P6i voi viec thay doi, cai chinh hd tich
Ti€p nhan va kiém tra tinh hop 1€ ctia ho so (truc ti€p, dich vu buu chinh cong ich, dich vu cong truc
tuyen); kiém tra, huong dan, tiép nhan hd so va thu & phi, chuyén dén Cong chirc Tu phap- Ho tich
xu Iy ho so. .
Gidy to ¢6 gia tri chirng minh thong tin vé& cu tra trong trudng hop co quan ding ky hd tich khong thé Bo 7pha_;1n t1e7p nhin va
Budc 1 | khai thac dugc thong tin vé noi cu tra cia cong déan theo cac phuwong thirc quy dinh tai khoan 2 Piéu | 04 gio lam viée tra két qua UBND
14 Nohi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Truong hop cac thong tin vé gidy clp xa
to' chirng minh noi cu tra da dugc khai thac tr Co s¢ dir liéu quoc gia vé dan cu bang cac phuong thire
nay thi nguoi c6 yéu cau khong phai xuét trinh (theo hinh thac truc ti€p) hodc tai n (theo hinh thuce
truc tuyén).
Tham tra ho so, trwong hop tiép nhan hd so' déng ky thay doi, cai chinh hd tich theo hinh thirc tryc tiép,
thi cong chirc tw phap - hd tich thuc hién viéc ghi vao S6 dang kythay doi, cai chinh ho tich, cap nhét
thong tin dang ky thay doi, cai chinh hd tich va luu chinh thirc trén Phan mém déang ky, quan ly ho tich
Budc 2 dién tir dung chung. Truong hop ti€p nhan ho so dang ky thay doi ho tich/cai chinh h tich theo hinh 01 neav Bm vide Cong chirc Tu phép -
thire tryre tuyén, cong chirc lam cong tac hd tich guri lai ndi dung biéu mau ho tich dién tur trong tng véi gy ; ho tich
thong tin day du cho nguoi yéu cau qua thu dién tir hodc thiet bi s6. Néu nguoi cd yéu cau thay doi ho
tich/cai chinh hd tich 515 thong nhat, day du hodc khong c6 phan hoi sau thoi han yéu cau thi in ndi
dung Trich luc thay d6i hd tich/cai chinh h¢ tich, trinh Lanh dao UBND cap xa
Buéc 3 | Ky Trich luc thay déi ho tich/cai chinh ho tich 01 ngay am vié Lanhc‘g‘;‘)OXEBND
. A N A S L~ o s N Cong chirc Tu phap -
Budc 4 | Chuyén két qua cho BO phan tiép nhin va tra két qua cua UBND cap xa 04 gio lam viéc 1o tich
Xac nhan trén phan mém H¢ thong thong tn gidi quyét TTHC veé két qua da co tai BO phan ti€p nhan Khéne tinh thoi B6 phan tiép nhin va
Buée 5 | va tra két qua cia UBND cép xa, tra két qua cho ngudi yéu cu. Ngudi c6 yéu cau ding ky thay doi, ong | tra két qua UBND

cai chinh hd tich kiém tra thong tin trén Trich luc thay doi/cai chinh ho tich, trong SO dang ky thay doi,

gian

cap xa
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Thir tw cac

budc thue

hi¢n (Tong
budc)

Noi dung cac buéc thuce hién

Thoi gian
thuc hi¢n
(Tong s6 ngay/
gio' thuc hién)

B0 phén
gidi quyet

cai chinh hd tich, ky tén vao S6 dang ky thay doi, cai chinh hd tichnhan Trich luc thay dovcai chinh hd
tich.

5 buwoc

Tong thoi gian giai quyét TTHC

03 ngay lam viéc

* Poi véi viéc bo sung hd tich

Buoc 1

Tiép nhan va kiém tra tinh hop 1€ ctia ho
tuyén); kiém tra, huéng dan, tiép nhan hd
SO.

Gidy to ¢6 gia tri chirng minh thong tin vé& cu tra trong trudng hop co quan ding ky hd tich khong thé
khai thic duoc théng tin v& noi cu tri ciia cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu
14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phi. Truong hop céc thong tin vé gidy
td chirng minh noi cu tri d3 dugc khai thac tir Co s dit liéu qudc gia vé dan cu bang cac phuong thirc
nay thi ngudi co yéu cau khong phai xuat trinh (theo hinh thirc tryc tiép) hodc tai lén (theo hinh thirc
truc tuyen).

so (truc ti€p, dich vu buu chinh cong ich, dich vu cong truc
so thu 1€ phi, chuyén cong chirc Tu phap - hd tich xur Iy ho

01 gio lam viée

B0 phan tiép nhan va
tra két qua UBND

cap xa

Budc 2

Tham tra ho so, truong hop ti€p nhan ho so dang ky bo sung thong tin ho tich theo hinh thirc truc tiép, thi

cong chirc tw phap - ho tich thuc hién viée ghi vao S6 ding kybo sung thong tin h tich, cap nhat thong
tin dang ky bd sung thong t1n ho tich va hru chinh thirc trén Phdn mém ding ky, quan Iy ho tich dién tir
ding chung. Truong hop tiép nhan ho so bo sung hd tich theo hinh thuc truc tuyen, cong chirc lam cong
tac h¢ tich gui lai ndi dung bleu mau ho tich dién tu twong ung voi thong tin day du cho ngudi yéu cau
qua thu dién tr hodc thiét bi s6. Néu ngudi co yéu cau bo sung hd tich da thong nhat, day dii hodc khong
c6 phan hoi sau thoi han yéu cau thi in ndi dung Trich luc bd sung hd tich, trinh Lanh dao UBND cép
Xa

03 gio lam viéc

Cong chirc Tu phap -
ho tich

Budce 3

Ky Trich luc bo sung thong tin hd tich

03 gio lam viéc

Lanh dao UBND xa

Budc 4

Chuyén két qua cho B0 phan tiép nhan va tra két qua ctia UBND cip xa

01 gid lam viee

Cong chac Tu phap -
ho tich

Budc 5

Xac nhan trén phan mém H¢ thong thong tin giai quyét TTHC Ve két qua da co tai B phan tlep nhan
va tra két qua ctia UBND cip xd, tra két qua cho nguoi yéu cau. Ngudi co yéu cau diang ky bo sung
thong tin ho tich kiém tra théng tin trén Trich luc bod sung théng tin ho tich, trong SO dang ky bd sung
thong tin ho tich, ky tén vao SO dang ky thay d6ib sung thong tin ho tich, xac dinh lai dan toc, nhan
Trich luc b6 sung thong tin ho tich.

Khong tinh thoi
gian

B6 phén tiép nhan va
tra ket qua UBND
cap xa

Ngay trong ngay lam viéc doi voi yéu
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Thir tw cac Thoi gian

budc thue e . . o thuc hi¢n B0 phan

hién (Tong N¢i dung cac burdc thyre hign (Tong s6 ngay/ gif\.i (Il)u).fét
budc) gio' thuc hién)

5 buéc Tong thoi gian giai quyét TTHC cau bo sung thong tin ho tich, truong
hop nhin ho so sau 15 gio' ma khong
giai quyét dwoc ngay thi tra két qua
trong ngay lam viéc tiép theo.

Quy trinh s6 27/HT
THU TUC CAP GIAY XAC NHAN TINH TRANG HON NHAN (trwong hop khéng phai xic minh)
Thir tw cac Thoi gian
lll)u’(rc thue Noi dung cac bwéc thue hién thy hi¢n BO phan
ien (Tong (Tong s6 ngay/ gidi quyet
budc) gio' thuc hién)
Tiép nhan va kiém tra tinh hop € cua ho so (truc ti€p, dich vu buu chinh cong ich, dich vu cong truc
tuyén); kiém tra, huéng dan, tiép nhan hd so va thu 18 phi, chuyén dén Cong chirc Tu phap- Ho tich
xur ly ho so.
Gidy to ¢6 gia tri ching m]nh théng tin vé cu tra trong trueong hop co quan ding ky ho tich khong thé B6 phan tiép nhan
Bude 1 | khai thac dugc thong tin vé noi cu tra cta cong dan theo cic phuong thirc quy dinh tai khoan 2 Dleu 04 gio lam viée va tra két qua
14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phi. Truong hop céc thong tin vé gidy UBND cip xi
td chirng minh noi cu tra di dwgc khai thac tir Co so dit liéu quc gia vé dan cu bang cac phuong thirc
ndy thi ngudi c6 yéu ciu khong phai xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thurc
truc tuyén).
Tham tra ho so, trudong hop tiép nhén hd so cap Gidy xac nhan tinh trang hon nhan theo hinh thirc truc
tiép, thi cong chirc tu phap - ho tich thuc hién viéc cap nhat thong tin xac nhan tinh trang hon nhan va hru
chinh thirc trén Phin mém ding ky, quan Iy ho tich dién th ding chung. Trudng hop tiép nhan hd so dé
Bude 2 nghi xac nhan tinh trang hon nhan theo hinh thuc truc tuyen, cong chirc lam cong tac ho tich guri lai ndi 01 ngf":ly lam Cong chirc ‘Tu phap
dung b1eu mau h¢ tich dién tur twong ung voi thong tin day du cho nguoi yéu cau qua thu dién tor hodc viée - ho tich
thiét bi s6. Néu nguoi c6 yéu cau xac nhan tinh trang hon nhan da thong nhat, day du hodc khong co
phan hoi sau thoi han yéu cdu thi in ndi dung Gidy xdc nhin tinh trang hon nhan, trinh Linh dao
UBND ciép xi
Budc 3 | Ky Gidy xac nhan tinh trang hon nhan 0l nday lam Lanh c}ao EJBND
viée cap xa
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Cong chirc Tu phap

Budc 4 | Chuyén két qua cho Bo phan tiép nhan va tra két qua ciia UBND cép xa 04 gio lam viéc _ho tich
Xac nhan trén phan mém H¢ thong thong tin giai quyét TTHC vé ket qua da co tai BO phén ti€p nhan N AL A A
A .. | BO phan ti€p nhan
Bude 5 va tra két qua cia UBND cép x4, tra két qua cho nguoi yéu cau. Ngudi ¢ yéu cau cap Gidy xac nhan | Khong tinh thoi 4 kit qua
Hroc tinh trang hon nhan kiém tra thong tin trén Gidy xac nhin tinh trang hon nhin, nhin Gidy xic nhan tinh gian va ra £e qua
R A UBND cap xa
trang hon nhan.
5 buéc Tong thoi gian giai quyét TTHC 03 ngay lam viéc
] ) , Quy trinh s6 28/HT
THU TUC DANG KY LAI KHAI SINH (Trwong hop khong phai xac minh)
Thir tw cac Thoi gian
buéc thye e . . o thue hi¢n A LA ens £
hién (Tong Noi dung cac bwde thue hién (Tong 6 ngay/ B0 phan giai quyét
budce) gio thuc hién)
Tiep nhan va kiém tra tinh hop 1€ cia ho so (truc tiép, dich vu buu chinh cong ich, dich vu cong truc
tuyen); ki€m tra, hudng dan, tiép nhan hd so va thu 1& phi, chuyén dén Cong chizc Tu phap- Ho tich
Xt Iy ho so. .
Gidy to c6 gia tri ching minh théng tin v& cu tra trong trudng hop co quan ding ky ho tich khong Bo qph{im tleqp nhan va
Buge 1 | thé khai thac duogc thong tin vé€ noi cu tra cua cong dan theo cac phuong thae quy dinh tai khoan 2 | 04 gio lam viée tra két qua UBND
Dleu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Truong hop céc thong tin cép xa
vé gidy to chirng minh noi cu tra da dugc khai thac tr Co s¢ dir liéu qubc gia vé dan cu bang cac
phuong thirc nay thi nguoi co yéu cau khong phai xudt trinh (theo hinh thirc tryc tiép) hodc tai kén
(theo hinh thirc truc tuyén).
Tham tra hd so, truong hop ti€p nhan ho so dang ky lai khai sinh theo hinh thirc tryc ti€p, thi cong churc
tw phap - ho tich thuc hién viéc ghi vao S6 dang ky khai sinh, cép nhét thong tin dang ky lai khai sinh va
hru chinh thirc trén Phan mém ding ky, quan Iy ho tich dién tir ding chung. Trudng hop tiép nhin hd S0 s A , o
Budc 2 | dang ky khai sinh theo hinh thirc truc tuyen, cong chire lam cong tac ho tich guri lai ndi dung bleu mau 02 n\?l%)é lam Cong C}Egctgg phap
h¢ tich dién tir trong ng voi théng tin day’du cho nguoi yéu cau qua thu dién tir hodc thiét bi s6. Néu : T
nguoi c¢6 yéu cau dang ky khai sinh da thong nhat, day du hoac khong c6 phan hoi sau thoi han yéu
cau thi in nd1 dung Gidy khai sinh, trinh Lanh dao UBND cap xa
Budc 3 | Ky Gidy khai sinh 02ngay Bm | |~ 1 dao UBND xi

viéc
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Cong chirc Tu phap -

Buéc 4 | Chuyén két qua cho Bo phan tiép nhin va tra két qua cua UBND cip xa 04 gio lam vigc 16 tich
o .| B0 phén tiép nhan va
Budce Xac nhan trén phin mém Hé thong thong tin giai quyét TTHC Ve két qua dd c6 tai Bo phan tiép Khong _tlnh thol | 4 két qua UBND
nhan va tra két qua cua UBND cép x, tra két qua cho nguoi yéu cau gian )
cap xa
5 buéc Tong thoi gian giai quyét TTHC 05 ngay lam viéc

) ) Quy trinh so 29/HT
THU TUC PANG KY KHAI SINH CHO NGUOI CO HO SO, GIAY TO CA NHAN (Trwong hop khong phai xac minh)

Thir tw cac Thoi gian
budc thue e . . o thue hi¢n B0 phén
hi¢n (Tong Noi dung cdc budc thyc hi¢n (Tong sO ngay/ giai quyét
budc) gio thuc hién)
Tiép nhan va kiém tra tinh hop 1€ ctia ho so (truc tiép, dich vu buu chinh cong ich, dich vu cong truc
tqyén); ki€ém tra, hudng dan, tiép nhan hd so va thu 1¢ phi, chuyén dén Cong chirc Tu phap- Ho tich xu Iy
ho so.
Gidy to cO gia tri ching minh théng tin vé cu tri trong trudng hop co quan ding ky ho tich khong thé 04 oiy Iy Bo phan tiép nhan
Bude 1 | khai thac duge thong tin vé noi cu tri cua cong déan theo cac phuong thirc quy dinh tai khoan 2 Di€u 14 %/ligc m va tra két qua
Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctua Chinh phi. Truong hop cac thong tin veé gidy to i UBND cap xa
chimg minh noi cu tra da dugc khai thac tr Co s¢ dir liéu quoc gia vé dan cu bang cac phuong thiae nay
thi ngwoi c6 yéu cau khong phai xuat trinh (theo hinh thire tryc ti€p) hodc tai én (theo hinh thirc truc
tuyen).
Tham tra ho so, trurong hop ti€p nhan hd so dang ky khai sinh theo hinh thirc truc tiép, thi cong chirc tu phéap
- ho tich thuc hién viéc ghi vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh va luu chinh thire
trén Phan mém ding ky, quan Iy ho tich dién tir ding chung. Truong hop tiép nhan ho so ding ky khai sinh N A ,
Buéc 2 | theo hinh thirc truc tuyén, cong chirc lam cong tac ho tich guri lai ndi dung bleu mau hd tich dién tir twong 03 n\g};l%)(/: lam C?}gg ?llllléctgg
{rng voi thong tin ddy du cho ngudi yéu cau qua thr dién tir hodc thiét bi so. Neu ngudi cd yéu cau dang ky i phap - ho
khai sinh da thong nhit, day du hodc khoéng co phan hdi sau thoi han yéu cau thi in ndi dung Gidy khai
sinh, trinh Lanh dao UBND cap xa
Buéc 3 | Ky Gidy khai sinh 01 ngay lam | Lanh dao UBND
viée cap xa
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Budc 4 | Chuyén két qua cho Bo phan tiép nhan va tra két qua ciia UBND cép xa 04 %gclam %ﬁgﬁ ?}Illléc tgg
Xac nhan trén phan mem Hé thong thong tin giai quyet TTHC vé két qua da co tai BO phan t1ep nhan va Bo P han tl;ep nlqlan
N va tra két qua
Bude 5 tra két qua cia UBND cip x3, tra két qua cho ngudi yéu cau. Ngudi co yeéu cau dang ky khai sinh kiém tra Khor]g .tlnh UBND
ﬂ_lOﬁlg tin trén Gidy khai sinh, trong S6 dang ky khai sinh va ky tén vao S6 ding ky khai sinh, nhan Gidy khai thoi gian okp xa
sinn.
5 buéc Tong thoi gian giai quyét TTHC 05 ngay lam viéc
) Quy trinh s6 30/HT
THU TUC PANG KY LAI KET HON (Trwong hop khong phai xdc minh)
Thir tw cac Thoi gian
budc thue ns . . i thye hi¢p B0 phan giai
hién (Tong Noi dung cac buéc thue hién (Tong 50 T quvét
ngay/gio thuc quy
budce) hi¢n)
Ti€p nhan va kiém tra tinh hgp 1€ ctia ho so (truc ti€p, dich vu buu chinh cong ich, dich vu cong truc
tuyén); kiém tra, hudng din, tiép nhan hd so va thu & phi, chuyén dén Cong chirc Tu phap- Ho tich xir Iy N
Buse 1 Gidy to c6 gia tri ching minh théng tin vé cu tra trong trudng hop co quan ding ky ho tich khong thé khai 04 gio lam nh(?l?é‘gggget
thac dugc thong tin vé noi cu trii ciia cong dan theo cac phwong thirc quy dinh tai khoan 2 Didu 14 Nghi viée Ap x5
dinh s6 104/2022/NB-CP ngay 21/12/2022 ciia Chinh phu _Truong hop cac thong tin vé gidy to chirg minh P
noi cu tra dé dugc khai thac tr Co s¢ dir liéu quoc gia vé dan cu bang cac phuong thirc nay thi nguoi co
yéu cau khong phai xuét trinh (theo hinh thirc tryc tiép) hodc tai én (theo hinh thirc tric tuyén).
Tham tra h6 so, truong hop ti€p nhan ho so dang ky lai két hon theo hinh thire truc tiép, thi cong chirc tu phép -
ho tich thuc hién viée ghi vao S6 ding ky két hon, cap nhat thong tin dang ky lai két hén va ru chinh thirc trén
Phin mém dang ky, quan ly ho tich dién tr dung chung. Trudng hop tiép nhan hd so dang ky két hon theo hinh 03 ngay lam Cong chic Tu
Budc 2 | thic truc tuyén, cong chirc 1am cong tac hd tich guri lai ndi dung biéu miu ho tich dién tr trong ung voi thong N phap - ho tich
tin day du cho ngudi yéu cau qua thu dién tir hodc thiét bi s0. Néu ngu(n cd yéu cau dang ky két hon da thong viee
nhit, diy du hodc khong c6 phan hdi sau thoi han yéu cau thi in ndi dung Gidy chimg nhan két hon, trinh
Linh dao UBND cip xi
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01 ngay lam Lanh dao
Budc 3 | Ky Gidy chimg nhan két hon 31; UBND
: cap xa
T6 chirc trao Gidy chung nhan két hon cho hai bén nam, nit, huéng dan hai bén nam, nitr ky vao Gidy chirng 04 oid Bm Cong chic Tu
Buéc 4 | nhan két hon, clng hai bén nam, nit ky tén vao S6 %‘i‘é’c phap - ho tich
Xac nhan trén phan mem Hé thong thong tin g1a1 quyet TTHC vé két qua da co tai BO phan tiép nhan va tra B0 phan tiép,
két qua ctia UBND cap Xa, tra két qua cho nguot yéu cau. Nguoi cd yéu cau dang ky lai két hon (hai bén nam, Khona tinh nhan va tra két
Budc 5 | nit phai c6 mit, xuit trinh gidy to tuy than dé dbi chiéu) kiém tra thong tin trén Gidy chirng nhan. két hon, trong thoi 9 qua UBND
S6 dang ky két hon, va ky tén vao So dang ky két hon, ky tén vao Gidy chirng nhan két hon, mdi bén nam, nir o1 gian cap xa
nhan 01 ban chinh Gidy chirng nhan két hon.
5 buéc Tong thoi gian giai quyét TTHC 05 ngay lam viéc
) 5 ] ) Quy trinh sé 31/HT
THU TUC PANG KY LAI KHAI TU (Trwong hop khong phii x4ac minh)
Thir tw cac Thoi gian
buée thu’c e . . o thue hi¢n B0 phén
hién (Tong N¢i dung cac bwéc thyre hign (Tong s6 ngay/ giai quyét
budce) gi0' thuc hién)
Tiép nhan va kiérn tra ,tinh hop 16 ctia hd so (truc tié'p,q dicn vu buu chinh cong ich, dich vu cong truc tuyén);
kiém tra, hudng dan, tiép nhan ho so va thu I phi, chuyén dén Cong chirc Tu phap- HO tich xt Iy ho so. BS vhin (&
O phan uep
Gidy to cO gia tri chung minh thong tin v& cu tra trong trudng hop co quan ding ky ho tich khong thé khai 04 i im nhan va tra két
Bude 1 | thic duoc thong tin vé noi cu tr clia cong dan theo cic phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh vide qui UBND
s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu. Truong hop céc thong tin vé gidy to chirng minh noi i .
cu tri dd dugc khai thic tir Co 5o dit liéu quoc gia vé dan cu bang cic phuong thirc ndy thi ngudi co yéu cau cap xa
khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai kn (theo hinh thirc truc tuyén).
Tham tra hd so, trudng hop tiép nhan hd so ding ky lai khai tir theo hinh thirc tryc tiép, thi cong chirc tu phap - ho
tich thuc hién viéc ghi vao SO dang ky khai tir, cap nhat thong tin dang ky lai khai tr va luu chinh thire trén Phan o X ’
Buée 2 | mm dang ky, quin Iy ho tich dién tir dung chung. Truong hop tlep nhan hd so ding k¥ khai tir theo hinh the | 03 ngay lam C(ﬁl}g dtlluc ‘T}llf
viée phap - ho tic

truc tuyén, cong chire 1am cong tac hd tich guri lai ndi dung biéu mau ho tich dién tur tuong tmg voi thong tin day
du cho ngudi yéu cau qua thu dién tir hodc thiét bi s0. Néu ngudi c6 yéu cau dang ky khai tr da thong nhat, day
du hodc khong c6 phan hodi sau thoi han yéu ciu thi in ndi dung Trich luc khai tir, trinh Linh dao UBND cip
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Xa
. — L 01 ngay lam Lanh dao
Budc 3 | Ky Trich luc khai tir viéc UBND chp i
. X 1Ay A LA A O T Ao oo 04 gio lam Cong chic Tu
Budc 4 | Chuyén két qua cho BO phan Tiép nhan va Tra két qua cua UBND cap xa viéc ohép - ho tich
Bo phan Tiép
Xac nhan trén phan mém He thopg thong tin gai quyét TTHC vé két qua da co tai Bg phqn tlep.7nhan va tra Khong tinh | nhan va Tra két
Bude 5 | két qua cua UBND cap xa, tra két qua cho nguoi yéu cau. Nguoi c6 yéu cau dang ky lai khai tir kiém tra thong thorl gian qua UBND
tin trén Trich luc khai tir, trong S6 dang ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich luc khai tir. ga P
cap xa
. 2 N £ 05 ngay lam
5 buéc Tong thoi gian giai quyét TTHC viee
B- QUY TRINH LIEN THONG: 17 quy trinh
I. CAP TINH: 01 quy trinh
. ] A Quy trinh s6 01/HT
) THU TUC XAC NHAN THONG TIN HO TICH
THUQC THAM QUYEN GIAI QUYET CUA SO TU PHAP (Truong hop phai xdc minh)
Thir tw Thoi gian thuc
cac C hién Thoi gian thuc C
buéc Noi dung cac budc thue hién 0 quan (Tong sd hién tai tirng co 0 quan
5 thuc hi€n Av/gic e thyc hi€n
(To,ng ! ¢ ngay/gjo quan ! ¢
budc) thuc hién)
Tiép nhan va kiém tra tinh hop 1€ cta ho so (truc ti’é'p, B0 phan tiép’
dich vu buu chinh cong ich, dich vu cong truc tuyén); | nhan va tra két
. kiém tra, huéng dan, tiép nhin hd so va thu 18 phi | qua Trung tam A o A \ ,
Bude 1 chuyén dén Phong B6 trg' va Hanh chinh tw phap xtr Iy |  phuc vu hanh 04 gio lim vige | 2,5 ngdy lim viee S6 Tu phap
ho so. chinh cong tinh
Gidy t0 c¢6 gid tri ching minh thong tin vé cu tra trong | (S¢ Tu phap)
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truong hop co quan dang ky ho tich khong thé khai thac
duoc thong tin vé noi cu trd ctia cong dan theo céc
phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cta Chinh phu
Trudng hop céc thong tin vé& gidy to chirng minh noi cu
tra d3 duoc khai thac tir Co s¢ dit iéu qudc gia vé dan
cur bang cac phuong thirc ndy thi nguwoi c6 yéu cau
khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai
lén (theo hinh thirc tryc tuyén).

Thim tra hd so; lap van ban xac minh thong tin hd tich

Phong BO tro va

04 ngay lam viéc

Co quan cOng an,
cac co quan khac
co lién quan

Budc 2 trinh Lanh dao S& Hanh cllnnh tu 04 gio lam viéc
phap
Bude 3 | Ky Van ban xdc mmh thong tin hd tich Lanh dao S¢ 01 ngay lam viéc
Budc 4 | Vao sé van ban, dong diu, chuyén vin ban xic minh Van thu 04 gio lam viéc
Y A , , . \ . ) - Co quan cOng an,
. Tiép nhan van ban xadc minh do S& Tu phap gui ban | . N A
Buoe 3 hanh Cong van tra 161 két qua xac minh cho S& Tu phap cac co quan khic | 04 ngay lim vice
ca lién quan
Tong hop két qua xdc minh; truong hop tiép nhin ho so
cAp xac nhin thong tin hd tich theo hinh thirc truc tiép, thi
cong chirc 1am cong tac ho tich in Van ban x4c nhén thong
tin ho tich, trinh Lanh dao S6. Trudng hop tiép nhan ho
so xin cap xac nhan thong tin ho tich theo hinh thirc tryc Phong Ba tro v
X A . \ A , AL ot 1 1eR X ong bo rg va
, tuyén, cong chirc lam cong tac ho tich guri lai bi€u mau . . o N
Bude 6 | vac nhan thong tin ho tich dién tir véi thong tin ddy di ha“hp‘;]gﬂsh fr | 02ngay hm viée
cho nguoi yéu cau qua thu dién tir hodc thiét bi sb. Néu
ngudi ¢6 yéu cau xac nhin thong tin dd théng nhat, dy
da hodc khong c6 phan hdi sau thoi han yéu cau thi
cong chuc lam cong tac hd tichin Van ban xac nhan
thong tin ho tich, trinh Lanh dao So
Budc 7 | Ky Van ban xac nhan thong tin hd tich Lanh dao S¢ 01 ngay lam viéc

3,5 ngay lam viéc

So Tu phap
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Budc 8

Chuyén két qua cho Bo phan tiép nhan va tra két qua
Trung tdm phuc vu hanh chinh cong tinh (S& Tu phap)

Van thu

04 g0 lam viéc

Budc 9

Xac nhan trén phin mém Hé théng thong tin giai quyét
TTHC v€ két qua da cod tai Trung tam phuc vu hanh
chinh cong tinh (S& Tu phap); trd két qua cho nguoi yéu
cau

Bo phan tiép
nhan va tra két
qua Trung tam

phuc vu hanh
chinh cong tinh

(S¢ Tu phap)

Khong tinh thoi
gian

Khong tinh thoi
gian

B0 phan tiép nhan
va tra két qua
Trung tam phuc vu
hanh chinh céng
tinh (S& Tu phap)

9 buédc

10 ngay lam viéc

II. CAP HUYEN: 08 quy trinh

Quy trinh s6 02/HT
THU TUC XAC NHAN THONG TIN HQ TICH
(Truwdomg hop phai xac minh)
Thir tw Thoi gian thuc
cac C hién Thoi gian thue C
bugre Noi dung cac buéc thue hién o quin (Tong sb hién tai tirng co o quin
(Tong thyre hi€én ngay/gio uan thyre hi¢n
budc) thuc hién) 9
Tiép nhan va kiém tra tinh hop 1& cua hd so (truc
tiép’, dich vu buu chinh chg i'c’h, dich vy cong truc B phin tiép - B phan tlep nhan Va
tuyen); ki€m tra, hudng dan, ti€p nhén hé so va thu ahAn va tra Kt tra két qua UBND cip
Buédc 1 | € phi, chuyén dén Phong Tu phap xtr Iy ho so. q w4 UBND e 04 gio lam viéc | 2,5 ngay lam viéc huyén
Gidy to co gia tri chimg minh thong tin vé cu tri huve . )
uyen - Phong Tu phép

trong truong hop co quan déang ky ho tich khong
thé khai thac duoc thong tin vé& noi cu tra cia cong
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dan theo cac phuong thic quy dinh tai khoan 2
Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 cta Chinh phu. Truong hop céc thong
tin v& gidy tO chimg minh noi cu tra dd dugc khai
thac tir Co s¢ dit liéu qudc gia vé dan cu bang cac
phuong thirc nay thi nguoi c6 yéu cau khong phai
xuat trinh (theo hinh thic tryc tiép) hodc tai kn
(theo hinh thirc truc tuyén).

Buoc 2

Thiam tra hd so; 1ap van ban x4c minh thong tin hd
tich trinh Lanh dao UBND huyén

Chuyén vién
Phong tu phap

04 gio lam viéc

Buoc 3

Ky Van ban xdc minh thong tin ho tich

Lanh dao Phong
Tu phap

01 ngay lam viéc

Buoc 4

Vao sb vin ban, dong dau, chuyén vin ban xic
minh

Phong Tu phap

04 g lam viéc

Buoc 5

Tiép nhin vin ban xac minh do Phong Tu phap
giri; ban hanh Cong van tra 161 két qua xdc minh
cho Phong Tu phap

Co quan cong an,
cac co quan khac
co lién quan

04 ngay lam viéc

04 ngay lam viéc

Co quan cong an, cac co
quan khac co lién quan

Buoc 6

Tong hop két qua xac minh; trudng hop tiép nhan
ho so cép xac nhan thong tin hd tich theo hinh thirc
truc tiép, thi cong chirc Bm cong tac hd tich in Vin
ban xdc nhdn thong tn hd tich, trinh Lanh dao
UBND huyén. Truong hop tiép nhan hd so xin cap
xac nhan thong tin ho tich theo hinh thirc tryc tuyén,
cong chirc lam cong tac ho tich giri lai biéu miu Xac
nhan théng tin ho tich dién tr voi thong tin ddy du
cho nguoi yéu cau qua thu dién tir hodc thiét bi sd.
Néu ngudi co yéu cau xac nhan théng tin da thong
nhit, ddy dii hodc khong c6 phan hoi sau thoi han
yéu cau thi cong chirc lam cong tic hd tichin Van
ban x4c nhan thdng tin hd tich, trinh Thu trudng Co
quan quan Iy Co s dit liéu ho tich dién tir ky cp

Chuyén vién
Phong Tu phap

02 ngay lam viéc

3,5 ngay lam vi¢c

- Bo phan tiép nhan va
tra két qua UBND cap
huyén

- Phong Tu phép
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Van ban x4ac nhan thong tin hd tich; n Van ban xac
nhan thong tin hd tich trinh Lanh dao UBND huyén
Bude 7 | Ky Vin ban xac nhin thong tin ho tich Lanh dao Phong | ) o fam viee
Tu phap
, Chuyén két qua cho Bo phén tiép nhan va tra két Chuyén vién e

Bude 8 | 14 UBND cép huyén Phong Tu phap | 0% &0 Hm viee
Xéc nhan trén phan mém Hé thdng thong tin giai Bo phan tiép’ o .

Bude 9 quyét TTHC vé két qua da c0 tai BO phén tlep nhan va tra ket Khong _tmh thoi Khong tinh thoi
nhan va tra két qua UBND cap huyén, tra két qua qua UBND cap gian gian
cho ngudi yéu cau huyén

9 bude 10 ngay lam viéc

Quy trinh s6 03/HT

THU TUC GHI VAO SO HQ TICH VIEC HQ TICH KHAC CUA CONG DAN VIET NAM DA DUGC GIAI QUYET TAI CO QUAN CO
THAM QUYEN CUA NUGC NGOAI (KHAI SINH; GIAM HQ, NHAN CHA, ME, CON; XAC DINH CHA, ME, CON; NUOI CON NUOI;
KHAI TU’; THAY POI HQ TICH) (Trudng hop phéi xdc minh)

Thir tw Thoi gian thuc
cac C hién Thoi gian thuc C
buéc Ndi dung cac buéc thue hién o quin (Tong sb hi¢n tai tirng co o quin
(Tong thyre hi¢n ngiy/gicy quan thure hi¢n
budc) thuc hién)
Tiép nhdn va kiém tra tinh hop & ctia hd so (tryc tiép, dich
vu buu chinh céng ich, dich vu cong truc tuyén); kiém tra, Bb phan tié
huéng din, tiép nhan hd so va thu I8 phi, chuyén dén Phong | o Dol HeP o
. C o A nhan va tra két - A 0,5 ngay lam viéc A
Bude 1 | Tu phap xtr Iy ho so. qui UBND cép 01 gio lam viéc UBND huyén
Gidy t0 c6 gia tri ching minh théng tin vé cu tri trong huyén
truong hop co quan dang ky ho tich khong thé khai thac '
dugc thdong tin vé noi cu tri cua cong dan theo cac phuong
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thtc quy dmnh tai khodan 2 BDi€u 14 Nghi dinh so
104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Trudng
hop cac thong tin vé& gidy to chung minh n01 cu tra da duogc
khai thac tr Co s¢ dir liéu quoc gia vé dan cu bang cac
phuong thirc ndy thi ngudi co yéu ciu khong phai xudt trinh
(theo hinh thirc truc tiép) hodc tai Bn (theo hinh thirc truc
tuyén).

Tham tra ho so; lap van ban xac minh thong tin hd tich trinh

02 ngay lam vi¢c

Cac co quan,
don vi ¢6 lién
quan

Budc 2 Lanh dao UBND huyén Phong Tu phap 01 gio lam vigc
Budc 3 | KY Van ban xac minh thong tin ho tich Lanh gﬁ‘y)éEBND 01 gio 1im viéc
Budc 4 | Vao sd van ban, dong diu, chuyén vin ban xac minh Phong Tu phap 01 gio lam vigéc
. Tiép nhan vin ban xac minh do Phong Tu phap giri; ban | Cac co quan, don N
B ; .1k ., . \ , TN 2
woe 3 hanh Cong van tra 161 két qua xac minh cho Phong Tu phép vi ¢ lién quan 02 ngiy lam viee
Tong hop két qua xac minh; kiém tra ho so dam bao chinh
xac, day du, thong nhat, hop 1&; truong hop tiép nhin hd so
theo hinh thirc truc tiép, thi cong chirc Am cong tac ho tich
thuc hién viéc ghi ndi dung ghi chu vao S6 ho tich, cap nhat
thong tin ghi vao S6 ho tich cac viéc ho tich khac va hru
chinh thirc trén Phan mém ding ky, quan Iy ho tich dién tir
dung chung. Truong hop tiép nhan hd so theo hinh thirc truc
tuyén, cong chirc Bm cong tac ho tich giri lai biéu miu Trich
Buéc 6 | luc ghi vao SO ho tich viée khai sinh/Trich luc ghi vao S6 hd Phong Tu phap 01 gio lam viéc

tich cac viéc ho tich khac di¢n tr cho nguoi yéu cau qua thu
dién tir hodc thiét bi s6. Néu nguoi co yéu cau xac nhan thong
tin dd thong nhit, ddy du hodc khdéng c6 phan hdi sau thoi
han yéu cdu thi cong chirc lam céng tic hd tich thuc hién
viée ghi ndi dung ghi chii vao S ho tich, cdp nhat thong tin
ghi vao S6 ho tich cac viec hd tich khac va luu chinh thic
trén Phan mém dang ky, quan Iy ho tich dién tir ding chung; in
Trich luc ghi vao S6 hd tich viéc khai sinh/Trich Iuc ghi vio

0,5 ngay lam viéc

UBND huyén
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THU TUC PANG KY LAI KHAI SINH CO YEU TO NUGC NGOAI (Truwong hop phai xac minh)

S6 hd tich cac viéc hd tich khac, trinh Lanh dao UBND
huyén
. Ky Trich luc ghi vao S6 h¢ tich viéc khai sinb/Trich lyc ghi | Lanh dao UBND o en

Bude 71 (10 S8 b6 tich cac vise ho tich khac huyén 02 g6 lam vie
Budc 8 CA’huyenAket qua cho B0 phan tiép nhan va tra két qua UBND Phong Tur phép 01 gio Bim vide

cap huyén

B phan tiép

Xéc nhan trén phan mém Hé théng thong tin giai quyet NN A e A e

Buéc 9 | TTHC Ve két qua da c6 tai Bo phan tiép nhan va tra két qua nh?n va tra k;e t Khong -tmh thoi Khong -tmh thoi UBND huyén
qua UBND cap gian gian
UBND cip huyén, tra két qua cho ngudi yéu cau huve
uyén
9 budc 03 ngay lam viéc
Quy trinh s6 04/HT

Thir tw cac

Thoi gian thue hién

bwéc (Tong Noi dung cac buéc thue hi€én Co quan (Tong s6 ngay/gid Tho.l gtan thyre hign Co quan thyc hién
budr) thyre hién thure hién) tal tig co'quan
Tiép nhan va kiém tra tinh hop & cta hd so (truc tiép,
dich vu buu chinh cong ich, dich vu cong truc tuyén);
kiém tra, hudng dan, tiép nhin hd so va thu 18 phi,
chuyén dén Phong Tu phap xir Iy ho so. )
Gidly to ¢ gid tri chimg minh thong tin vé cu tril trong nl?z? phéan ﬁ@if,
. truong hop co quan ding ky ho tich khong thé khai thac an va tra két - X . .
Buce 1 du’chthggg tinqvé noi %u’ ytrl'l cua cong gdén theo cac | qua UBND cap 12 go 02 ngay Phong Tur phap
phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh sb huyén

104/2022/ND-CP ngay 21/12/2022 cua Chinh phu.
Truong hop cac thong tin vé gidy to chirng minh noi cu
tra da duoc khai thac tir Co so dit liéu quoc gia vé dan
cu bang cic phuong thirc ndy thi ngudi c6 yéu cau
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khong phdi xuat trinh (theo hinh thire truc tiép) hodc tai
Ién (theo hinh thirc truc tuyen).

Tham tra ho so; lap vin ban xac minh thong tin hd tich

Budc 2 | trinh Lanh dao Phong Tu phép Phong Tu phap 12 gio
Buée 3 | Ky Van ban xéc minh thong tin ho tich Lam}ji‘gphong 12 gid
Budc 4 | Vao s6 van ban, dong dau, chuyén vin ban xic minh Phong Tu phap 12 gio
iy it UBND cip xS0 T
Tiép nhin van ban xac minh do Phong.TLr phép gtri; ban hidn vide déﬂg \ \ phép noi thuc hlél:l
Budc 5 | hanh Cong van tra 161 két qua xdc minh cho Phong Tu k'y Khai sih 20 ngay 20 ngay viéc dang ky khai
phap rée day; co sinh tru’('ycA day; co
L) quan cong an
quan cong an
Tong hgp két qua xdc minh; truong hop tiep nhin ho so
dang ky lai khai sinh theo hinh thirc tryc tiép, thi cong
chirc 13m cong tac ho tich thuc hién viée ghi vao SO ding
ky khai sinh, cdp nhat thong tin dang ky lai khai sinh va
hru chinh thirc trén Phin mém dang ky, quan Iy ho tich
dién tir ding chung. Truong hop tiép nhan hd so dang ky
lai khai sinh theo hinh thirc truc tuyén, cong chirc lm
cong tac ho tich giri lai biéu miu Gidy khai sinh dién tir
Budc 6 | voi thong tin day di cho nguwdi yéu cau qua thu dién tir hodic UBND huyén
thiftt bi sf'). Néu nfgu(‘)'ivcé yéu c:‘?u% xé(i nhélAn thong ti'n da Phong Tu phép 1,5 ngay
thong nhat, day du hoac khong c6 phan hoi sau thoi han
yeu cau thi cong chirc lam cong tac ho tich thuc hién
viée ghi ndi dung vao S6 dang ky khai sinh, cap nhat thong 03 ngay

tin dang ky khai sinh va hru chinh thirc trén Phan mém
dang ky, quan Iy ho tich dién tr ding chung; in Gidy khai
sinh, trinh Lanh dao UBND huyén
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, X . Lanh dao UBND
Budc 7 | Ky Gidy khai sinh huyén 01 ngay
Chuyén két qua cho B phan ti€p nhan va tra két qua
Budc 8 | UBND cap huyén Phong Tu phap Y2 ngay
Bo phan tiép
Xéc nhan trén phan mém Hé théng thong tin gii quyet A A w A .
Budc 9 | TTHC vé két qua da c6 tai B phan tiép nhan va tra két nh?n va tra k? t Khong .tmh tho Khong .tmh tho UBND huyén
qua UBND cap gian gian
qua UBND cap huyén, tra két qua cho nguoi yéu cau huyén
9 buwéc . 25 ngay
Quy trinh s6 05/HT
THU TUC PANG KY LAI KHAI SINH CO YEU TO ‘ '
NUOC NGOAI CHOONGGU’O'I PA COAH() SO, GIAY TO CA NHAN THUQC THAM QUYEN GIAI QUYET
CUA UY BAN NHAN DAN CAP HUYEN (Truwong hep phéi xdc minh)
Thir tw Thoi gian thuc
cac C hién Thoi gian thue C
buéc Noi dung cac budc thue hién 0 quan (Tong sb hién tai tirng co 0 quan
(Tong thyre hién ngay/gioy o thye hi€én
budc) thuc hién) quan
Tiép nhan va kiém tra tinh hop & ciia ho so (tryc tiép,
dich vu buu chinh cong ich, dich vu cong truc tuyén);
klemR tra,Ahum}g dan, tlep n}}an’ h(g so va thu I¢ phi, Bo phin tiép
chuyén dén Phong Tu phap xtr Iy ho so. NI
. NN . A A , nhan va tra két " . . ,
Budc 1 | Gidy to co6 gid tri ching minh thong tin vé cur tri trong qui UBND cip 12 gio 02 ngay Phong Tu phap
truong hop co quan dang ky ho tich khong thé khai huyén
thac duoc thong tin vé noi cu tri cua cong dan theo |
cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi
dinh s60 104/2022/ND-CP ngay 21/12/2022 ctia Chinh
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pht. Truong hop cac thong tn vé gidy to chirng minh
noi cu tra dd duoc khai thac tir Co so dit liéu quic gia
vé dan cu bang cac phuong thirc ndy thi ngudi ¢ yéu
cau khong phai xuat trinh (theo hinh thirc tryc tiép)
hodc tai Ién (theo hinh thirc truc tuyén).

Buoc 2

Tham tra ho so; 1ap van ban xac minh thong tin hd tich
trinh Lanh dao Phong Tu phap

Phong Tu phap

12 gio

Buoc 3

Ky Van ban xdc minh thong tin ho tich

Lanh dao Phong
Tu phap

12 gioy

Buoc 4

Vao s6 van ban, dong dau, chuyén van ban xac minh

Phong Tu phap

12 giy

Budce 5

Tiép nhan vin ban xac minh do Phong Tu phap gui;
ban hanh Cong van tra 101 két qua xac minh cho Phong
Tu phap

Uy ban nhan dan
cap xa, co quan
cbng an

20 ngay

20 ngay

Uy ban nhan dén cap x4,
CO quan cong an

Buoc 6

Tong hop két qua xac minh; truong hop tiép nhan hd so
dang ky lai khai sinh theo hinh thirc truc tiép, thi cong
chirc 1am cong tac hd tich thuc hién viec ghi vao S6 dang
ky khai sinh, cap nhat thong tin dang ky lai khai sinh va
lru chinh thire trén Phdn mém ding ky, quan Iy ho tich
dién tir ding chung. Trudng hop tiép nhan ho so ding ky
lai khai sinh theo hinh thirc truc tuyén, cong chirc lim
cong tac ho tich giri lai biéu miu Gidy khai sinh dién tir
voi thong tin ddy du cho ngudi yéu cau qua thu dién tir
hodc thiét bi s6. Néu nguoi ¢ yéu ciu xéc nhan thong
tin 43 thong nhat, ddy du hodc khong c6 phan hoi sau
thoi han yéu cau thi cong chirc lim cong tic hd tich
thure hién viéc ghi ndi dung vao S6 ding ky khai sinh,
cap nhat thong tin dang ky khai sinh va hru chinh thirc
trén Phin mém dang ky, quan Iy ho tich dién tir ding
chung; in Gidy khai sinh, trinh Lanh dao UBND huyén

Phong Tu phap

1,5 ngay

Buoc 7

Ky Gidy khai sinh

Lanh dao UBND
huyén

01 ngay

03 ngay

UBND huyén
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Chuyén lgét qua cho Bo phan tiép nhan va tra két qua

. . , 1 e

Budc 8 UBND cép huyén Phong Tu phap /o ngay
Xac nhan trén phan mém Hé thong thong tin giai Bo phén tiép

Budc 9 quyet TTHC vé két qua da co tai BO phén tiép nhan va | nhén va tra két Khoéng tinh thoi Khoéng tinh thoi
tra két qua UBND cap huyén, tra két qua cho nguoi qua UBND cap gian gian
yéu cau huyén

9 buédc 25 ngay

. 5 ] ) A L ) ] . Quy trinh s6 06/HT
THU TUC DANG KY LAI KET HON CO YEU TO NUOC NGOAI (Trwong hgp phii xdc minh)
Thir tw Thoi gian thuc
cac C hién Thoi gian thuc C
buéc Noi dung cac buéc thue hién 0 quan (Tong sb hién tai tirng co " quan
5 thuc hién Av/gic T thue hién

(ang ! € ngay/gAlo’ quan ! ¢

budce) thuc hién)
Tiép nhan va kiém tra tinh hop I ctia hd so (tryc
tiép, dich vu buu chinh cong ich, dich vu cong truc
tuyén); kiém tra, huéng dan, tiép nhan ho so va thu )
I phi, chuyén dén Phong Tu phap xur 1y ho so. Bo phan tiép

Buéc 1 | Gy 10 ¢ gid tri ching minh thong tin vé cu triy| nhdn va trd ket 12 gio 02 ngay Phong Tu phap
trong truong hop co quan dang ky ho tich khong | qua UBND cap
thé khai thac duoc thong tin vé noi cu trii cuia cong huyén
dan theo cac phuong thirc quy dinh tai khoan 2
bieu 14 Nghi dinh s0 104/2022/NB-CP ngay
21/12/2022 cia Chinh phi. Truong hop cac thong
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tin vé gy to chirng minh noi cu tri da dugc khai
thac tir Co so dir liéu qudc gia vé dan cu bang cac
phuong thirc nay thi nguoi c6 yéu cau khong phai
xuit trinh (theo hinh thic truc tiép) hodc tai lén
(theo hinh thirc tryc tuyén).

Tham tra ho so; lap van ban xac minh vé viéc hru

BUGC 2 | i S8 ho tich trinh Lanh dao Phong Tur phip Phong Tu phép 12 go
. I TS NP Lanh dao Phong "
Budce 3 | Ky Van ban x4c minh thong tin ho tich Tur phép 12 gio
Buéc 4 X;;(;] sO van ban, dong dau, chuyén van ban xac Phong Tur phap 12 gid
Tiép nhan vin ban xac minh do Phong Tu phap U}C]éba;l;g?ynlian Uy ban nhin déan cip
Budc 5 | giri; ban hanh Céng vin tra 16i két qua xdc minh | S3P X0 1 20 ngay 20 ngay x&/S& Tu phap noi ding
ho Phong Tu pha phip not dang ky ky két hon truée da
cho Thong 1 phap ket hon trude day y ket ho oc day
Tong hop két qua xac minh; trudng hop tiép nhan
ho so dang ky lai két hon theo hinh thire truc tiép, thi
cong chic lam cong tac ho tich thyc hién viéc ghi
vao SO ding ky két hon, cap nhét thong tin dang ky
lai két hén va Iwu chinh thirc trén Phin mém ding
ky, quan Iy hg tich dién tir dung chung. Truong hop
tiép nhan hd so dang ky lai két hon theo hinh thirc
) truc tuyén, cong chirc lim cong tic ho tich gui lai R
BUGe 6 | &y miu Giky chimg nhan két hon dién tir voi UBND huyén
thong tin day du cho nguoi yéu cau qua thu dién tir | Phong Tu phap 1,5 ngay
hoic thiét bj s6. Néu ngudi c6 yéu ciu xac nhdn
thong tin dd thong nhit, diy du hodc khong co
phan hdi sau thoi han yéu cau thi cong chuc lam 03 ngay

cong tac hg tich thyc hién viéc ghi vao So dang ky
két hon, cap nhit thong tin ding ky lai két hon va
lru chinh thirc trén Phin mém ding ky, quan Iy ho
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tich dién tr dung chung; in Gidy chirng nhan két hon,
trinh Lanh dao UBND huyén

. P , A1 A 1A Lanh dao UBND
Bude 7 | Ky Gidy chirng nhan két hon huyén 01 ngay
. Chuyén két qua cho B phan tiép nhan va tra két N . 1 e
Budce 8 qui UBND cép huyén Phong Tu phap Y2 Ngay
Xac nhén trén ‘phérn mém Hé thong thong tin giai
quyet TTHC vé két qua da ’cc') tai B phéu} tiep
nhan va tra két qua UBND cép huyen tra két qua
cho nguoi yéu cau. Nguoi co yéu cau dang ky lai B phén ti€p
. két hon (hai bén nam, nit phal c6 mat, xuat trinh g1ay nhan va tra két Khoéng tinh thoi Khoéng tinh thoi A
Buoe 9 td tuy than dé dbi chiéu) kiém tra thong tin trén Gidy | qua UBND cap gian gian UBND huyén
ching nhan két hon, trong S6 dang ky két hon va ky huyén
tén vao SO dang ky két hon, ky tén vao Gidy chimg
nhgn két hon, moi ’ben nam, nit nhan 01 ban chinh
Giay chirng nhan két hon.
9 buée 25 ngay
Quy trinh s6 07/HT
THU TUC PANG KY LAI KHAI TU CO YEU TO NUOC NGOAI (Trudong hop phii x4c minh)
Thir tu Thoi gian thuc
cac Co quan tlién . Thoi gian thyc Co quan
budc Noi dung cac buéc thwe hién . (Tong so hién tai tirng co N
(Téng thuc hién ngdy/gidy quan thuc hién
budce) thurc hién)
Tiép nhan (truc tiép, dich vu buu chinh cong ich, )
dich vu cong tryc tuyén); kiém tra tinh chinh xac, Bo phan tiép,
, day du, thong nhat, hgp & cia ho so va thu phi, | nhén va trd ket e en N . .
Bude 1 chuyén dén Phong Tu phap xt Iy ho so qua UBND cap 03 giv Bm vige | 2,5 ngdy Bm vige Phong Tur phap
Gidy t0 c6 g tri ching minh théng tin v& cu tra huyén

trong trudng hop co quan dang ky ho tich khong thé
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khai thac dugc thong tin vé noi cu tri cua cong dan
theo cac phuong thirc quy dinh tai khoan 2 Picu 14
Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua
Chinh phi. Truong hop cac thong tin vé gidy to
chirng minh noi cu tri da dugc khai thac tr Co s¢ di
liéu qudc gia vé dan cu bing cac phuong thirc nay thi
ngudi c6 yéu cau khong phai xudt trinh (theo hinh
thirc tryc tiép) hodc tai ln (theo hinh thurc truc
tuyén).

Buoc 2

Tham tra ho so; tién hanh x4c minh/ lap van ban xac
minh

Phong Tu phap

1,5 ngay lam viéc

Buoc 3

Ky Vian ban xac minh

Lanh dao Phong
Tu phap

04 gio lam viéc

Buoc 4

Vao s0 van ban, dong dau, chuyén van ban xac minh

Phong Tu phap

01 gio lam vigc

Budce 5

Tiép nhan van ban xic minh do Phong Tu phap giri;
ban hanh Cong van tra 161 két qua xadc minh cho
Phong Tu phap

Uy ban nhan dan
cap xa/So Tu
phap noi dang ky
két hon trude day

05 ngay lam viéc

05 ngay lam viéc

Uy ban nhan dan cép
Xa/S¢ Tu phap noi dang
ky két hon trude day

Buodc 6

Tong hop két qua xac minh; truong hop tiép nhan hd
so dang ky lai khai tir theo hinh thirc truc tiép, thi cong
chirc 1am cong tdc hod tich thuc hi¢n viéc ghi vao S6
dang ky khai tir, cap nhat thong tin dang ky lai khai tir
va Iwu chinh thire trén Phin mém ding ky, quan Iy ho
tich dién tir ding chung. Trudng hop tiép nhan hd so
dang ky lai khai tr theo hinh thirc truc tuyén, cong
chirc lam cong tac ho tich gui lai biéu mau Trich luc
khai tir dién tr véi thong tin day da cho nguoi yéu cau
qua thu dién tr hodc thiét bi sd. Néu ngudi co yéu cau
xac nhan thong tin da thong nhat day du hodc khong
c6 phan hoi sau thoi han yéu cau thi cong chirc lam
cong tac ho tich thuc hién viéc ghi vao SO dang ky khai
tir, cap nhat thong tin dang ky lai khai tr va lru chinh
thirc trén Phin mém dang ky, quan Iy ho tich dién tir

Phong Tu phéap

01 ngay lam viéc

2,5 ngay lam viéc

UBND huyén
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dung chung; in Trich luc khai tr, trinh Lanh dao
UBND huyén

Bude 7 | Ky Trich luc khai tit Lanh dgo UBND o
huyén 01 ngay lam viéc
, Chuyén két qua cho B¢ phéan tiép nhan va tra két qua . , s 1 i
Budc 8 UBND cip huyén Phong Tu phap 2 ngay lam viéc
Xac nhan trén phin mém Hé thdng thong tin giai
W THC 18 K 80050 4 W 10|
, va tra ket qua UBIRL cap huyen, Wa KC qua Cho | opan v tra két | Khong tinh thoi | Khong tish thoi
Budc 9 | nguoi yéu cau. Nguodi ¢6 yéu cau dang ky lai khai tir \ UBND c& an an
Kkiém tra thong tin trén Trich Iyc khai tir, trong S6 dang | 1" % = 4P J J
ky khai tir va ky tén vao SO ding ky khai tir, nhan ¥
Trich lyc khai tr
9 buéc 10 ngaylam viéc
) 5 ) o ) ) . Quy trinh s6 08/HT
THU TUC PANG KY NHAN CHA, ME, CON CO YEU TO NUOC NGOAI
Cac N
budic Thoi gian Thoi gian thuc
Ll:glcl Noi dung cdc buée thwe hién B0 phar: gidi thl_rcblllrlglcl cac | hién tai tirng co Co quin thuc
(T 5ng quyet quan hi¢n
buéc)
Tiép nhan va kiém tra tinh hop 1§ ciia hd so (trye tiép, dich .
vu buu chinh cong ich, dich vu cong truc tuyén); kiém tra, B0 phan tiép
, huéng dan, tiép nhan hd so va thu 1 phi, chuyén dén Phong | nhan va tra két " .
Buéc1 f a1 A i ) 06 g ; 4 &
Tu’ phép x Iy hd so. ‘ qui UBND cép &l 08 ngay UBND cap huyén
Gidy to c6 g tri ching minh théng tin vé cu tri trong huven
truong hop co quan dang ky ho tich khong thé khai thac Ye
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dugc thong tin vé noi cu tri cua cong dan theo cac phuong
thitc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6
104/2022/NDb-CP ngay 21/12/2022 cta Chinh phu. Truong
hop cac thong tin vé gidy to chirng minh noi cu tra da duoc
khai thac tr Co s¢ dir liu quoc gia vé dan cu bang cac
phuong thirc ndy thi ngudi c6 yéu cau khong phai xuét trinh
(theo hinh thirc tryc tiép) hodc tai lén (theo hinh thirc truc
tuyén).

Bwoc 2

Tham tra hd so, niém yet viéc nhan cha, me con tai try sé
UBND cép huyén va soan thao vin ban dé nghi UBND cip
xa noi thuong trd cua nguoi dugc nhan lam cha, me, con
niém yét trinh Lanh dao UBND huyén

Phong Tu phap

07 ngay

Budce3

Ky duyét Vin ban dé nghi UBND cip xd noi thuong trii cla
nguoi dugc nhan lam cha, me, con niém yét

Lanh dao UBND
huyén

12 gidy

Budc 4

Vao s0 van ban, dong dau, giri van ban

Van thu

06 gio

Budce 5

Niém yét tai try so UBND cap xd; guri van ban thong bao két
qua sau 07 ngay niém yét lién tuc

UBND cip xi

08 ngay

08 ngay (07 ngay
niém yét dong
thoi voi thoi gian
niém yét & UBND
cap huyén)

UBND cép x3

Bwoc 6

Tong hop hd so, trwong hop tiép nhan hd so dang ky nhan
cha, me, con theo hinh thirc truc tiép, thi cong chirc lam cong
tdc hd tich thuc hién viéc ghi vao So dang ky nhan cha, me,
con, cép nhat thong tin dang ky nhan cha, me, con va luu chinh
thire trén Phan mém ding ky, quan Iy ho tich dién tir ding
chung. Truong hop tiép nhan hd so dang ky nhan cha, me,
con theo hinh thire truc myén, cong chirc lam cong tac ho tich
guri lai biéu mAu Trich luc dang ky nhin cha, me, con dién tir
voi thong tin ddy du cho nguoi yéu cau qua thu dién tr hodc
thiét bi sb. Néu ngudi co yéu ciu xic nhin thong tin da
thong nhit, day dii hodc khong co phan hoi sau thoi han yéu
cau thi cong chuac lam cong tac hd tichthuc hién viec ghi ndi
dung vao S6 ding ky ding ky nhdn cha, me, con, cip nhat

Phong Tu phap

05 ngay

05 ngay
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thong tin ding ky nhin cha, me, con va luu chinh thirc trén
Phin mém dang ky, quan Iy ho tich dién tr ding chung; in
Trich luc dang ky nhan cha, me, con, trinh Lanh dao UBND
huyén
Buwéce7 | Ky Trich luc dang ky nhan cha, me, con Lanh daoAUBND 01 ngay
_ ___ huyén 02 ngay UBND cAp huyén
Buéc$ Chuyén két qua cho B§ phén ti€p nhén va tra két qua UBND b ha 01 ngay
cap huyén Phong Tu phap
Xac nhan trén phan mém mot ctra thong tin vé két qua da co
tai B0 phan Mot ctira va tra két qua cho ngudi yéu cau. Bo phan tiép
Nguoi co yéu cau nhan cha, me, con (ca hai bén phai c6 mat, dhan va tra két Khona tinh Kho ih thoi
Budc9 | xuat trinh gidy to tuy thin dé doi chiéu) kiém tra thong tin trén | T1om Va T KC e g ~iong “'| UBND cép huyén
Trich lyc déng ky nhan cha, me, con trong SO déng ky nhan qua UBND cap o1 gian gian
cha, me, con, va ky t€n vao SO dang ky nhan cha, me, con, huyén
nhan Trich luc dang ky nhan cha, me, con
9 buwéc 15 ngay
] _ , o , _ Quytrinh s6 09/HT
THU TUC PANG KHAI SINH KET HQP NHAN CHA, ME, CON CO YEU TO NUGC NGOAI
Cac .
buée . Thoi gian thuc
thuc B¢ phan giai Thoi gian thye hién tai tirng co Co quan
hié Noi dung cac budc thue hién Y P ) & hi€n cac buéc T g q
en quyét quan thure hién
(Tong
buéc)
Tiép nhan va kiém tra tinh hop & cta hd so (true tiép, dich vu B6 phan tiép
buu chinh cong ich, dich vy cong tryc tuyén); kicm tra, huéng N <
Bué6ce 1 | dan, tiép nhan hd so va thu I phi, chuyén dén Phong Tu phap nhén va trd k,et 06 gio 08 ngay UBND cdp
xtr Iy ho so. qua UBND cap huyén
Gidy t0 c¢6 gid tri ching minh thong tin vé cu tra trong trudng huyén
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hop co quan dang ky ho tich khong thé khai thac dugc thong
tin v& noi cu tra cta cong dan theo cac phuwong thirc quy dinh
tai khoan 2 Piéu 14 Nghi dinh sb 104/2022/ND-CP ngay
21/12/2022 cta Chinh phi. Truong hop cic thong tin vé gidy
t0 chirng minh noi cu tri da duoc khai thac tr Co sé dir Li¢u
qubc gia vé dan cu bang cac phuong thirc ndy thi nguoi co yéu
cau khong phai xuat trinh (theo hinh thirc truc tiép) hodc tai kén
(theo hinh thirc truc tuyén).

Tham tra ho so, niém yét viec nhdn cha, me con tai tru s&
UBND cap huyén va soan thdo van ban d¢ nghi UBND cap xa

Buée2 | thuong trd cua ngudi duge nhan lAm cha, me, con niém yét Phong Tu phap 07 ngay
trinh Lanh dao UBND huyén
3 Ky duyét Van ban d& nghi UBND cip xi noi thudng tri ciia | Lanh dao UBND N
Buéc3 N A s o~ 2 : 12 gio
nguoi dugc nhan lam cha, me, con niém yét huyén
Buwéc4 | Vao so van ban, dong diu, giri vin ban Vin thy 06 gid
08 ngay (07 ngay
Y VN \ K om oo < 1a 1A . LA ) niém yéet dong
Buécs Nu?m yét tai tru 50 UB}\IDA cap xa; gui van ban thong bao ket UBND chp xa 08 ngay thoii voi thoi gian | UBND cép xa
qua sau 07 ngay niém yet lién tuc N
nem yeét 6 UBND
cap huyén)
Tong hop hd so, ghi vao S6 dang ky nhan cha, me, con, S6 dang
ky Khai sinh, cap nhat thong tin dang ky khai sinh, dang ky nhan
cha, me, con va lwu chinh thirc trén Phan mém dang ky, quan Iy
h¢ tich dién tir dung chung. Truong hop cha, me lya chon quoc
Buéc 6 | tich Viet Nam cho con thi chuyén thong tin dén CSDLQGVDC | Phong Tu phap 05 ngay 05 ngay
dé lay S6 dinh danh ca nhan. Sau khi CSDLQGVDC tra vé S6
dinh danh cd nhan, cong chirc lam cong tac hd tich in Gidy khai
sinh, Trich lyc dang ky nhan cha, me, con, trinh Lanh dao
UBND huyén
. .k .. , - , n Lanh dao UBND .
Buwéce 7 | Ky Gidy khai sinh, Trich luc dang ky nhan cha, me, con huyén 01 ngay 02 g UBND cép
X J4 5 A A X N \ 5 4 5 y R
Buéec8 Chuyén két qua cho BO phén ti€p nhén va tra két qua UBND Phong Tu phap 01 ngay huyén

cap huyén
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Xac nhan trén phin mém mdt ctra thong tin vé két qua da co tai
Bo phén Mot ctra va tra ket qua cho nguoi yéu cau. Ngudi co )
yéu cau dang ky khal sinh va nhan cha, me, con (ca hai bén phai B0 phan tiép
Buéc9 c6 mit, xuat trinh gidy tO tuy thin dé ddi chleu) kiém tra thong tin | nhdn va tra két Khong tinh thoi | Khong tinh thoi | UBND cap
trén Trich luc déng ky nhan cha, me, con, Gidy khai sinh, trong | qua UBND cap gian gian huyén
SO dang ky nhan cha, me, con, S6 dang ky khai sinh va ky tén huyén '
vao SO dang ky nhan cha, me, con, Sérdéng ky khai sinh, nhan
Trich lyc dang ky nhan cha, me, con, Gidy khai sinh.
9 buwéc 15 ngay
III. CAP XA: 08 quy trinh
. 5 o A Quy trinh s6 10/HT
THU TUC PANG KY KET HON (Trwong hgp phéi xdc minh)
Thir tu Thoi gian thuc
cac hién Thoi gian thwe
Co . . : Co
bwéc Noi dung cac budc thue hién th qE;n (Tong sd hién tai tirng th qll:;n
(Tong we uen ngay/gio €O’ quan we uen
budc) thuc hién)
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Tiép nhin va kiém tra tinh hop & cta hd so (truc tiép,
dich vu buu chinh cong ich, dich vu cong truc tuyén);
kiém tra, hudng dan, tiép nhan hd so va thu 18 phi,
chuyén dén Cong chitc Tu phap- Ho tich xtr Iy ho so.

Gidy to co gia tri ching minh thong tin vé cu tra trong
truong hop co quan ding ky ho tich khong thé khai
thac duoc thong tin vé noi cu trii cia cong dan theo

B6 phan tié'p’
nhan va tra ket

02 ngay lam
viéc

UBND cép xa

02 ngay lam
Viéc

Co quan c6 trach nhiém
tra 101 ket qua xac minh

Bude 1 \ ; i 01 gio lam viéc
cac phuong thuc quy dinh tai khoan 2 Diéu 14 Nghi | qua UBND cap
dinh s6 104/2022/ND-CP ngdy 21/12/2022 cta Chinh xa
phi. Truong hop cac thong tin vé gidy to chung minh
noi cu tra da duoc khai thac tr Co s¢ dir liéu quoc gia
ve dan cu bang cac phuong thirc nay thi nguodi cé yéu
cau khong phai xuat trinh (theo hinh thirc tryc tiép)
hodc tai Ién (theo hinh thirc truc tuyén).
. Tham tra hd so; 1ap van ban xac minh diéu kién két hon Cong chuc Tu N o
Budce 2 PP ~ S A 01 ngay lam viéc
cua hai bén nam, nir phap- ho tich
Budc 3 | Ky Vin ban xéc minh Lanh dao UBND | 6 iy jam vige
cap xa
Budc 4 | Vao sd vin ban, dong diu, chuyén vin ban xac minh Vin thu 01 gio lam viée
£ A e 1. Lo Co quan co trach
. Tép nhan van ban x4c minh do UBND cip xd giri ban A s 1 1A T
Bu6e S | pih Cong vin a bi két qua xac minh cho UBND cipxa | Miem tra Ioi ket | 02 ngdy lam viee
qua xac minh
Tong hop két qua xac minh; truong hop tiép nhan hd so
dang ky ket hon theo hinh thirc true ti€p, thi cong chuc
lam cong tac ho tich thye hién viée ghi vao S6 déang ky
két hon, cap nhat thong tin dang ky két hon va lru chinh Céng chirc Tu
thirc trén Phin mém ding ky, quan ly ho tich dién tir phap- ho tich
Budc 6 dung chung. Truong hop thp nhan hd so dang ky két 04 g lam vie

hon theo hinh thirc truc tuyén, cong chirc lam cong tac
ho tich guri lai biu mﬁu ho tich dién tr voi thong tin déy
du cho nguoi yéu cau qua thr dién tr hodc thiét bi sb.
Néu ngu’m c6 yéu cau xac nhin thong tin da thong
nhit, day du hodc khong c6 phan hdi sau thoi han yéu
cau thi cong chirc lam cong tdc hg tich thuc hién viée

Cong chic Tu
phap- h tich

01 ngay lam

UBND cép xi
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ghi ndi dung vao SO dang ky két hon, cap nhat thong tin
dang ky két hon va hru chinh thirc trén Phin mém ding
ky, quan Iy ho tich dién tir ding chung; in Gidy chimg
nhan dang ky kéthon, trinh Linh dao UBND cap xi

Buéc 7 | Ky Gidy chimg nhan kéthon Lanh giongND 03 g im vide
. Chuyén két qua cho B0 phan tiép nhan va tra két qua Cong chic Tu ST
B y ¥ < < K .
U0¢ 8 | UBND cép xa phap- ho tich | O €O Bm vike
Xéac nhan trén phén mém Hé thong thong tin giai
quyét’ TTHC ve ket qpé da c6 tai BO phan tiép nhan va
tra két qua UBND cap xd, tra két qua cho nguoi yéu
cau. Ngudi co yéu cau dang ky két hon (hai bén ‘nam, nit B0 phan tiép’
. phai co mit, Xuit trinh gy to tuy than dé dbi chiéu) | nhan va tra két Khong tinh tho1 | Khong tinh thoi T
Buoe 9 kiém tra thong tin trén Glay chirng nhan két hon, trong | qua UBND cap gian gian UBND cap xa
S6 dang ky kgt hon, khang dinh su tu nguyén kqt hon va xa
ky tén vao SO dang ky két hon, ky tén vao Gidy chirng
nhan keét hén,’m(:)i bén nam, nit nhan 01 ban chinh Gidy
chirng nhan két hon.
9 buée 0S5 ngay lam viéc
Quy trinh s6 11/HT
THU TUC PANG KY NHAN CHA, ME, CON (Truwong hop phai xic minh)
Thir o .
cac Co quan Thn glan thire hién | Thei gian thue Co quan
budc Noi dung cac buwéc thwe hién thuc hié (Tong so ngay/gio | hi€n tai tirng co thue hié
2 n .
(Tong e e thurc hién) quan we fuen
budc)
Budc 1 | Tiép nhin va kiém tra tinh hop 18 cia hd so (truc | BO phén tiép 02 gio lam viéc | 3,5 ngay lam viéc UBND cip xa
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tiep, dich vu buu chinh cong ich, dich vu cong truc
tuyén); kiém tra, hudng din, tiép nhan hd so va thu
16 phi, chuyén dén Céng chirc Tu phap- Ho tich xur Iy
ho so.

Gidy to co gid tri ching minh théng tin vé cu tra
trong trudng hop co quan dang ky ho tich khong thé
khai thic duwoc thong tin vé noi cu tra ciia coéng dan
theo cac phuong thirc quy dinh tai khoan 2 Picu 14
Nghi dinh s§ 104/2022/NB-CP ngay 21/12/2022 ciia
Chinh phi. Truong hop cac thong tin vé gy to
chirng minh noi cu tra da duoc khai thac tir Co so dir
liéu qudc gia vé dan cu bang céc phuong thire nay thi
nguodi cd yéu cau khong phai xudt trinh (theo hinh
thirc tryc tiép) hodc tai 1én (theo hinh thirc tryc
tuyén).

nhan va tra két
qua UBND cap
xa

Buoc 2

Tham tra ho so; 1ap van ban x4¢c minh

Cong chirc Tu
phap- ho tich

02 ngay lam viéc

Budce 3

Ky Van ban xac mmnh

Lanh d,ao UBND
cap xa

01 ngay lam viéc

Budc 4

Vao s0 van ban, dong dau, chuyén van ban xac minh

Cong chuac Tu
phap- ho tich

02 gio lam viéc

Budc 5

Tiép nhan van ban xdc minh do UBND cép xa g
ban hanh Cong van trd 161 két qua x4&c minh cho
UBND cap xa

Co quan c6 trach
nhiém tra 101 két
qua xac minh

3,5 ngay lam viéc

3,5 ngay lam viéc

Co quan c6 trach nhiém
tra 101 két qua xac minh

Budc 6

Tong hop két qua xac minh; trudong hop tiép nhan hd
so dang ky khai sinh, két hop nhén cha, me, con theo
hinh thirc truc tiép, thi cong chirc lam cong tac ho tich
thuc hién viéc ghi vao So dang ky khai sinh, nhan cha,
me, con cap nhat théng tin \{éo ) ho tich twong rng va
luu chinh thirc trén Phan mém déng ky, quan Iy ho tich
dién tor ding chung. Truong hop tiép nhan hod so theo
hinh thirc truc tuyén, cong chirc lam cong tac ho tich
giri lai biéu miu ho tich dién tir v6i thong tin day du
cho ngudi yéu cau qua thu dién tir hodc thiét bisd. Néu

Cong chirc Tu
phap- hd tich

04 gio lam viec

UBND cép xa
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nguol cd yéu cau xac nhan thong tin da thong nhat,
day du hodac khong c6 phan hoi sau thdi han yéu cau
thi cong chirc lam cong tdc hd tich thuc hién viéc ghi
ndi dung vao S6 ding ky ho tich twong mg, cap nhat
thong tin dang ky khai sinh; nhan cha, me, con va luu
chinh thirc trén Phdn mém ding ky, quan I ho tich
dién tor dung chung, in Gidy khai sinh va Trich uc
dang ky nhan cha, me, con, trinh Lanh dao UBND cép
xa

01 ngay lam viéc

Buéc 7 Ky Giay chirng khai sinh va Trich luc dang ky nhan Lanh dAao [NJBND 03 g Bim vice
cha, me, con cap xa
. Chuyén két qua cho Bo phan tiép nhan va tra két qua Cong chuac Tu I A
Buoe 8 1 UBND cép xa ohép- ho tich | ) 80 1am viée
Xéc, nhan tréq phﬁn mém Hé thong thong ’tin giai
quyet TTHC veé ket qua da co tal BO phan tiép nhan
g VD e 5 ko0 g i
, ye guol €0 ¥e g ky nhin va tra két | Khong tinh thoi | Khong tinh thoi L
Budc 9 (ca hai ben phal c6 mit, xudt trinh gidy to tuy thin dé 1 UBND o4 ian ian UBND cap xa
d6i chiéu) kiém tra thong tin trén Trich luc dang ky q 4 P g g
nhan cha, me, con, trong S6 dang ky nhan cha, me,
con va ky tén vao S6 dang ky nhan cha, me, con, nhan
Trich lyc dang ky nhan cha, me, con.
9 budc 08 ngay lam viéc
Quy trinh s6 12/HT

QUY TRINH LIEN THONG TRONG GIAI QUYET THU TUC PANG KY KHAI SINH KET HOP NHAN CHA, ME, CON
(Trwong hop phai xac minh)

Thir tu
cac
budc
(Tong

Noi dung cac budc thue hi€én

Co quan
thuc hién

Thoi gian thuc
hién
(Tong sb
ngay/gio

Thoi gian thuc
hi¢n tai tirng co
guan

Co quan
thuc hién
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budc) thuc hién)
Tiép nhan va kiém tra tinh hop 1§ cuia ho so (tryc tiép, dich vu buu
chinh cong ich, dich vu cong truc tuyén); kiém tra, hudéng dan, tiép
nhan h6 so va thu I& phi, chuyén dén Cong chirc Tu phap- HO tich
xur Iy ho so.
Gidy to co gia tri ching minh thong tin vé cu trli trong truong hop | BO phan tiep
Buge | | €0 quan ding ky ho tich khong thé khai thac duoc thong tin vé noi | nhan va tra két 02 gio' lam viée
cu tra cia cong dan theo cac phuong thire quy dinh tai khoan 2 qua UBIN\ID cap i
Pidu 14 Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 cua Xa
Chinh pht. Truong hop cac thong tin vé glay to' chirng minh noi cu
tra da duoc khai thac tr Co so dir heu qubc gia vé dan cu bang cac R L
phuong thirc nay thi nguoi co yéu cau khong phai Xuqt trinh (theo 3,5 ngay lam vigc | UBND cap xa
hinh thirc tryc tiép) hodc tai lén (theo hinh thirc tryc tuyén).
Budc 2 | Tham tra hd so; lp vin ban xac minh Cp%g%_cﬁgig}? 02 ngay lam viéc
Buéc 3 | K§ Van ban xdc minh Lanh %‘)XI;BND 01 ngly lam viéc
. N S , 1 R va g Cong chuc Tu 1 A
Budc 4 | Vao s6 van ban, dong dau, chuyén van ban xadc minh ohap- ho tich 02 gio lam viéc
£ £ Co quan c6 trach Co quan c6
. Tiép nhan van ban xdc minh do UBND cap xa giri; ban hanh Cong ) quan co tac N A N A trach nhiém
Budce 5 van trd o7 k&t qud xéc mi ho UBND cip i nhiém trd o1 két | 3,5 ngay lam viéc | 3,5 ngay lam viéc A 11 ké ,
qua xac minh cho cap xa  xéc minh a loi ket qua
qua xac xac minh
Tong hop két qua xac minh; truong hop tiép nhan hd so dang khai
sinh, nhan cha, me, con theo hinh thirc truc tiép, thi cong chirc lam
cong tac ho tich thuc hién viéc ghi vao So dang khai sinh, nhan cha, Cor}g Ch‘fc .Tu’
Budc 6 me, con, cap nhit thong tin dang ky dang khai sinh, nhan cha, me, con phap- ho tich 04 gor am vise UBND ¢ ép G

va hru chinh thirc trén Phin mém dang ky, quan 1y ho tich dién tir
ding chung. Trudng hop tiép nhin hd so ding theo hinh thirc truc
tuyén, cong chirc lam cong tac ho tich gri lai biéu mau ho tich dién tir

v6i théng tin ddy di cho ngudi yéu cu qua thu dién tir hodc thiét bi sb.
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Neéu nguoi c6 yéu cau xac nhan thong tin da thong nhat, day du
hodc khong c6 phan hdi sau thoi han yéu cau thi cong chirc lam
cong tac ho tich thuc hién viéc ghi ndi dung vao S6 dang khai sinh,
nhan cha, me, con, cdp nhat thong tin dang ky dang khai sinh, nhan
cha, me, con va hru chinh thirc trén Phin mém dang kY, quan Iy ho
tich dién tr dung chung; in Giéy khai sinh va trich luc nhan cha, me,
con, trinh Linh dao UBND cép xi

01 ngay lam viéc

Buéc 7 | Ky Giy khai sinh; Trich luc nhan cha, me, con Lanh f%";;BND 03 gi' lam vige
. 2 e 5 A AL iA A \ o 1A 5 J4 ~ Céng chirc Tu ST ‘A
Budc 8 | Chuyén két qua cho B phan tiép nhan va tra két qua UBND cap xa P 01 gio lam viéc
phap- ho tich
Xac nhin trén phan mém He thong thong tin giai quyét TTHC vé A .
két qua da co tai BO phin tlep nhan va tra két qua UBND cap x4, Khon%i;nr:h thoi
tra két qua cho nguoi yéu cau. Ngudi co yéu cau dang ky khai sinh Bb phan tié
0 phan tiép
va nhdn cha, me, con (ca hai bén phai co mat, xuit trinh gidy to tuy ahan va tra két Khone tih thei )
Budc 9 | than dé ddi chiéu) kiém tra thong tin trén Trich luc dang ky nhan cha, ; UBND c4 & an UBND cap xa
me, con, Gidy khai sinh, trong S6 dang ky nhan cha, me, con, SO qua A cap g
dang ky khai sinh va ky tén vao SO dang ky nhan cha, me, con, SO
dang ky khai sinh, nhan Trich luc dang ky nhan cha, me, con, Gidy
khai sinh.
9 buédc 08 ngay lam viéc
i o 0 X Quy trinh s6 13/HT
THU TUC THAY POI, CAI CHINH, BO SUNG THONG TIN HO TICH (Trudng hep phai xdc minh)
Thir tw Co quan Thoi gian thye Thoi gian thuc Co quan
cac Noi dung cac bwdc thue hién n hi€n (Tong so hi€én tai tirng co n
buée thuc hién ngiy/gio quan thuc hién




67

(Tong thuc hién)
budce)
Tiép nhan va kiém tra tinh hop 1 ctia hd so (trye tiép, dich vu byu
chinh qéng ich, dich vu cong true tuyén); kiém tra, hudng dan, ti€p
nhan ho so va thu I phi, chuyén dén Cong chirc Tu phap- Ho tich xur
Iy ho so.
Gidy to co gi tri ching minh thong tin vé cu trl trong truong hop co Bf) Ph‘fm :[iéPA,
Buée 1 | quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu trd nh'fm va tra kft 02 gio lam viée
ctia cong dan theo cac phuwong thirc quy dinh tai khoan 2 Diéu 14 Nghi | qua UBIN\ID cap ’
dinh s0 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Truong xa
hop cac thong tin v gidy to chiing minh noi cu tri d3 dugc khai thac )
tr Co s¢ dir liéu quoc gia v€ dén cu bang cac phuong thirc nay thi 02 ngdy Bm vige UBND cap
nguoi ¢6 yéu cau khong phai xuat trinh (theo hinh thire tryc ti€p) hodc i xa
tai Ién (theo hinh thire truc tuyén).
Budc 2 | Tham tra hd so; lp vin ban xac minh C()I}g chirc ‘Tu 01 ngay lam viéc
o phap- ho tich i
Bude 3 | Ky Vin ban xéc minh Lanh dao UBND | o4 i 13m vige
cap xa
Budc 4 | Vao s6 van ban, dong dau, chuyén vin ban xic minh C61}g churc .Tu 02 gio lam viée
phap- ho tich i
Co quan co trach Co quan
. Tiép nhan vin ban xac minh do UBND cip xd giri; ban hanh Cong vin A 2 1 1A N A N " trach nhiém
Buoc S | 4 161 két qua xdc minh cho UBND cép xa nhl‘?ura? o lof ket | 02 ngay lam viée | 02ngdy lim viee | e
d minh qua xéc minh
Tong hop két qua xac minh; trudong hop tiép nhin h(‘A)’ so thay doi, cai
chinh, bé sung thong tin hd tich theo hinh thire truc tiép, thi cong chl'rg Cong chirc Tu
’ lam cong tac hd tich thyc hién viéc ghi ndi dqng thay doi, cai chinh, bo phap- ho tich . UBND cép
Budc 6 | sung thong tin ho tich cip nhat thong tin vao sd ho tich twong tng va luu 01 ngay lam viéc A

chinh thirc trén Phin mém ding ky, quan ly ho tich dién tir ding chung.
Trudng hop tiép nhan ho so thay d6i, cai chinh, bo sung thong tin ho tich
theo hinh thirc truc tuyén, cong chirc am cong tic hd tich gui lai biéu
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mau hd tich dién tir voi thong tin day du cho nguoi yéu cau qua thu dién
tir hodc thiét bi s6. Néu ngudi co yéu cau xac nhan thong tin da thong
nhit, ddy du hodc khdéng c6 phan hdi sau thoi han yéu ciu thi cong
chirc 1am cong tac ho tich thuc hién viéc ghi ndi dung vao S6 dang ky
h¢ tich twong tmg, c@p nhét thong tin dang ky thay doi, cai chinh, bo sung
théng tin ho tich va hru chinh thirc trén Phan mém dang ky, quan Iy ho
tich dién tr ding chung; in Trich luc thay doi/cai chinh/bd sung thong tin
ho tich trinh Lanh dao UBND cip x

Buoc 7

Ky Trich Iyc thay ddi/cai chinh/bd sung thong tin hd tich

Lanh d’ao UBND
cap xa

06 gio lam viéc

Buoc 8

Chuyén két qua cho BO phan tiép nhan va tra két qua UBND cap xa

Cong chirc Tu
phap- ho tich

02 gio lam viée

02 ngay lam viéc

Budc 9

Xac nhan trén phan mém Hé thong thong tin giai quyét TTHC vé két
qua da co tai B phan tiép nhin va tra ket qua UBND cap xa, tra két
qua cho nguoi yéu cau. Nguoi ¢ yéu ciu ding ky thay d6i, cai chinh,
bd sung théng tin hd tich, xac dinh lai dan tockiém tra thong tin trén
Trich lyc thay déi/cai chinbbd sung thong tin ho tich/xic dinh lai dan
toc, trong SO dang ky thay do6i, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan toc, ky tén vao SO ding ky thay doi, cai chinh, b6 sung
thong tin hd tich, x4c dinh lai dan toc, nhin Trich luc thay ddi/cai
chinh/bd sung thong tin hd tich/xac dinh lai déan toc.

Bo phan tiép
nhan va tra két
qua UBND cép

Xa

Khong tinh thot
gian

Khong tinh thoi
gian

UBND cép
Xa

9 buwodc

06 ngay lam viéc

THU TUC CAP GIAY XAC NHAN TiNH TRANG HON NHAN (Trwong hop phai xac minh)

Quy trinh s6 14/HT

Thur tw
cac
budc
(Tong

No¢i dung cac buéc thue hi€én

Co quan
thuc hi€n

Thoi gian thuc
hién
(Tong s6
ngay/gio

Thoi gian thue
hi¢n tai tirng co
guan

Co quan
thuc hi€n
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budc) thuc hién)
Tiép nhan va kiém tra tinh hop 1& ciia ho so (trye ti€p, dich vu
buu chinh coéng ich, dich vu cong truc tuyen) kiém tra,
huéng dan, tiép nhan hd so va thu & phi, chuyén dén Cong
chirc Tu phap HO tich xtr Iy ho so.
Gidy tO c6 gia tri ching minh thong tin vé& cu trii trong trudng
hop co quan diang ky ho tich khong thé khai thac dwoc théng Bo phan tiép
tin vé noi cu tra clia cong dan theo cac phwong thirc quy dinh nhan va tra két
Buoe 1 i khoan 2 Didu 14 Neh dinh s5 1042022ND-CP g3y | qus UBND cép 06 g
21/12/2022 cta Chinh phu. Truong hop céc thong tin vé giay Xa 03 ngdy UBND cp xi
to chirng minh noi cu tr da duoc khai thac tr Co sé dir liéu
qubc gia vé dan cu bing cac phuong thirc ndy thi ngudi co
yéu cau khong phai xudt trinh (theo hinh thirc tryc tiép) hodc
tai lén (theo hinh thirc tryc tuyén).
Budc 2 | Tham tra hd so; lp vin ban xédc minh Cél}g chirc Tu 1,5 ngay
phap- ho tich
Budc 3 | Ky Vin ban xac minh Lanh dao UBND 01 ngay
cap xa
Budc 4 | Vao sd vin ban, dong diu, chuyén vin ban xic minh Cong chuc 06 gid
Tu phap- ho tich
Tiép nhan vin ban xac minh do UBND cép xi ban hanh Co quan ¢4 trach Co quan ¢4 trich
Buée 5 | P p xd g nhiém tra 107 két 17 ngay 17 ngay nhiém tra 107 két
Cong van tra 161 két qua xac minh cho UBND cap xi P .
qua xac minh qua xac minh
Tong hop két qua xdc minh; truong hop ti€p nhan ho so xac
nhan tinh trang hon nhan theo hinh thirc truc tiép, thi cong chirc | Cong chirc Tu
lam cong tac hd tich thuc hién viéc ghi ndi dung xac nhan tinh phap- ho tich
Bude 6 | trang hon nhan cap nhat thong tin vao s6 ho tich twong img va 1,5 ngay UBND cap xa

lru chinh thirc trén Phin mém dang ky, quan ly h¢ tich dién tur
dung chung. Truong hop ti€p nhan ho so theo hinh thic truc
tuyén, cong chirc lam cong tic ho tich giri lai bicu miu ho tich
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dién tir voi thong tin day da cho ngudi yéu cau qua thu dién tur
hodc thiét bi s6. Néu ngudi co yéu ciu xac nhin thong tin da
théng nhat, ddy du hodc khoéng co phan hdi sau thoi han yéu
cau thi cong chirc lam cong tdc hd tich thuc hién viec ghi ndi
dung vao s6 ding ky ho tich trong tng, cap nhat théng tin xac
nhan tinh trang hon nhan va hru chinh thire trén Phin mém déng
ky, quan Iy ho tich dién tr dung chung; in Gidy x4c nhan tinh
trang hon nhan, trinh Linh dao UBND cap xi

03 ngay
Budc 7 | Ky Gidy xac nhan tinh trang hon nhan Lanh %ZOJ;BND 01 ngay
Buée 8 CAhuyEn ket qua cho B phan tiép nhan va tra két qua UBND Cor}g ch1AIc ‘Tu 06 gios
cap xa phap- ho tich
Xac nhn trén phan mém HE thong thong tin giai quyet )
TTHC Ve két qua da co tai BO phan tiép nhan va tra két qua Bo phén tiép
Bude 9 UBND cip xd, tra két qua cho ngudi yéu cau. Nguoi cd yéu| nhan va tra két Khong tinh thoi Khong tinh thoi UBND cép xi
uoce cau cap Gidy x4c nhan tinh trang hon nhan kiém tra thong tin | qua UBND cap gian gian cap xa
trén Gidy xac nhan tinh trang hon nhan, nhan Giay xac nhan Xa
tinh trang hon nhan.
9 budéc 23 ngay
. 5 ) Quy trinh s6 15/HT
THU TUC PANG KY LAI KHAI SINH (Truwong hgp phai xac minh)
Thir tu Thoi gian thuc ‘e .
cac N@i dung cac budce thwe hién Co quan hié¢n Thot gian thye Co quan
buée thue hién (Tong sb hién tai tirng co thue hi€n
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(Tong ngay/gio quan
budc) thuc hién)
Tiép nhan va kiém tra tinh hop 1& ciia hd so (trye tiép, dich vu buu
chinh cong ich, dich vu cong truc tuyen) kiém tra, hudng dén,
tiép nhan hd so va thu 18 phi, chuyén dén Cong chirc Tu phap- Ho
tich xir Iy hd so. )
Gidly t& ¢ gid trj chimg minh thong tin v& cu trii trong truong hop B0 phén tiep
Buée 1 | € quan dang ky ho tich khong thé khai thac dugc thong tin vé noi | nhan va tra két 06 gic
cu tra cia cong dan theo cac phuong thire quy dinh tai khoan 2 qua UBI)ID cap
bieu 14 Nghi dinh so 104/2022/ND-CP ngay 21/12/2022 cua Xa
Chinh phi. Trudng hop cac thong tin vé giéy to ching minh noi 25 ok £ o~
,5 nga UBND
cu tra da dugce khai thac tir Co s dir li€u quoc gia vé déan cu bang ey cap xa
cac phuong thuc nay thi ngudi c6 yéu ciu khong phai xudt trinh
(theo hinh thirc truc tiép) hodc tai Ién (theo hinh thirc truc tuyén).
Buéc 2 "I}lam~ tra ho so; 1ap van ban xdc minh thong tin ho tich trinh UBND Cor}g ChlAIC.TII 01 ngay
cap xa phap- ho tich
Budc 3 | Ky Van ban xac minh thong tin ho tich Lanh giOXI;BND 06 gid
. N , I R va Cong chac Tu .\
Bude 4 | Vao so van ban, dong dau, chuyén van ban xac minh phép- ho tich 06 gio
Uy ban nhan dan Uy ban nhan
cap xa/S¢ Tu dan cap xa/S¢é
A A< 1a s . L~ . . phap noi thuc Tu phap noi
Buge 5 | LeP 1han van bap xic mih o UBND cip xa guk ban hanh | .. " e dang 20 ngay 20 ngay thyc hién viée
g 1 minh ky khai sinh dang ky khai
trude day; co sinh trude day;
guan cbng an CO quan cong an
Tong hop két qua xac minh; truong hop tiép nhan ho so dang ky lai
khai sinh theo hinh thirc tryc tiép, cong chirc lam cong tac ho tich
viéc ghi ndi dung ding ky khai sinh vao S6 ding ky khai sinh, cap
Buéc 6 | nhat thong tin dang ky lai khai sinh va Iwu chinh thirc trén Phan mém UBND cép xd
dang ky, quan Iy ho tich dién tr dung chung. Truong hop ti€p nhan Phong Tu phap 01 ngay

ho so dang ky lai khai sinh theo hinh thirc tryc tuyén, cong chirc Am
cong tac ho tich guri lai bidu miu Gidy khai sinh dién tir v6i thong
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tin day du cho ngudi yéu cau qua thu dién tir hodc thiét bi s6. Néu
ngudi ¢ yéu ciu xac nhin thong tin d3 théng nhat, ddy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chirc Bm cong
tdc ho tich thuc hi¢n viéc ghi ndi dung vao SO dang ky khai sinh,
cap nhat thong tin ding ky khai sinh va hru chinh thirc trén Phin
mém ding ky, quan Iy ho tich dién tir ding chung; in Gidy khai sinh,
trinh Lanh dao UBND cép xi

2,5 ngay

Buée 7 | Ky Gidy khai sinh Lanh dao UBND \
cap xa 01 ngay
Bude 8 C~huyen két qua cho BG phan ti€p nhan va tra két qua UBND cap Con’g Chlf’C.Tu’ 12 gio
xa phép- ho tich
Xac nhan trén phan mém H¢ thong thong tin giai quyét TTHC Ve N
B6 phan tiép
két qua da co tai Bo phan tlep nhan va tra két qua UBND cap x3, NN N Ny
. nhan va tra két Khoéng tinh thoi T
Budc 9 | tra két qua cho ngudi yéu cau. Ngudi cd yéu cau dang ky lai khai w4 UBND c4 ian UBND cap xa
sinh kiém tra thong tin trén Gidy khai sinh, trong SO dang ky khai d 4 p g
sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy khai sinh.
9 buéc 25 ngay
Quy trinh s6 16/HT
___  THUTUC PANG KY KHAI SINH ‘ ] '
CHO NGUOI PA CO HO SO, GIAY TO CA NHAN THUQC THAM QUYEN GIAI QUYET
CUA UY BAN NHAN DAN CAP XA (Trwong hgp phai xac minh)
Thir tw Noi dung cac buéc thyre hién Co quan Thoi gian thwe | Thoi gian thue Co quan
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cac thyc hi€n hién hién tai tirng co thyc hi€én
bu;(')’c (Tong s6 quan
(To,ng ngay/gio
bugc) thuc hién)
Tiép nhan va kiém tra tinh hop 1€ cua ho so (truc tiép, dich vu buu
chinh cong ich, dich vu cong truc tuyen); ki€m tra, hudng dan, tiép
nhan ho so va thu I phi, chuyén dén Cong chirc Tu phap- Ho tich xur
Iy ho so.
Gidy t ¢6 gi tri chimg minh thdng tin vé cu trli trong truong hop co |  BO phén tiep
Bugc | | Quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu nhén va tra ket 06 gios
tri clia cong dan theo cic phuwong thirc quy dinh tai khoan 2 Diéu 14 | qua UBND cap
Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. xa
Truong hop céc thong tin vé g1ay to' chimg minh noi cu trd da duoc
khai thac tr Co s dir heu quoc gia ve dan cu bang cac phuong thirc 2,5 ngay UBND cép xa
ndy thi nguoi co yéu cau khong phai Xgat trinh (theo hinh thirc truc
ti€p) hodc tai lén (theo hinh thirc tryc tuyén).
Budce 2 Tham tra ho so; 1ap van ban xac minh thong tin ho tich trinh Lanh dao Cong chuc Tu 01 nod
UBND cip xa phép- ho tich g2y
Buée 3 | Ky Vin ban xac minh thong tin ho tich Lanh giOXgBND 01 ngay
Budc 4 | Vao sé van ban, dong diu, chuyén van ban xac minh C()r}g chire 'Tu 06 gio
phap- ho tich
Buge 5 | Tép nhin vin ban xic mish do UBND cép xi giri; ban hinh Cong | ¥ bi;‘ f;anu‘;in 20 20 e féanxgha?(y
van tra 101 két qua xac minh pxa, €0 q gay gay p X4,
cong an quan cong an
Tong hop két qua xac minh; treong hop tiép nhan hd so dang ky lai
khai sinh theo hinh thirc tryc ti€p, thi cong chirc 1am cong tac hd tich
thuc hién viéc ghi vao SO dang ky khai sinh, cap nhat thong tin dang ky A ,
, LS Cong chic Tu X S
Bude 6 | lai khai sinh va Iuu chinh thire trén Phian mém déang ky, quan Iy hd tich 01 ngay UBND cap xa

dién tr dung chung. Truong hop tiép nhan hd so ding ky lai khai sinh
theo hinh thire truc tuyén, cong chirc lam cong tac ho tich gri 1a1 biéu

mau Gidy khai sinh dién tir v6i thong tin day du cho nguoi yéu cau qua

phap- hd tich
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thu dién tir hoac thiét bi s6. Néu nguoi cd yéu cau xac nhan thong tin
da théng nhat, ddy di hodc khong co phan hdi sau thdi han yéu cau
thi cong chirc lam cong tac ho tich thuc hién viéc ghi ndi dung vao SO
dang ky khai sinh, cap nhat thong tin dang ky khai sinh va luu chinh
thire trén Phan mém dang ky, quan Iy ho tich dién tir ding chung; in

Giay khai sinh, trinh Lanh dao UBND cip xa 2,5 ngay
Bude 7 | Ky Gidy khai sinh Lanh dgo UBND \
cap xa 01 ngay
. 2k, N AN a1 K, LA Cong chic Tu .\
Budc 8 | Chuyén két qua cho B phan tiép nhan va tra két qua UBND cap xa ohép- ho tich 12 gio
Xac nhan trén phan mém Hé thong thong tin giai quyét TTHC vé két Bb phan tié
qua da co tai B phan tiép nhin va tra ket qua UBND cap x4, tra két 0 phan 1ep A . A e
. nhan va tra két Khong tinh thoi Khong tinh thot £ o
Budc 9 | qua cho nguoi yéu cau. Nguoi co yéu cau dang ky khai sinh kiém tra \ UBND c4 ian an UBND cap xa
thong tin trén Gidy khai sinh, trong S6 ding ky khai sinh va ky tén vao qua ¥4 cap g g
S6 dang ky khai sinh, nhan Gidy khai sinh.
9 buée 25 ngay
' Quy trinh sé 17/HT
THU TUC PANG KY LAI KET HON (Truwong hgp phai xac minh)
Thir tw cac C Thoi gian thue hién|  Thoi gian C
bude (Tong Noi dung cac buéc thwe hién 0" quan (Tong so ngay/gio | thuc hi€n tai 0 quan
budc) thuce hién thuc hién) tirng co’ quan thye hién
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Tiép nhan va kiém tra tinh hop & cua hd so (truc tiép,
dich vu buu chinh cong ich, dich vu cong truc tuyén);
kiém tra, hudng dan, tiép nhan ho so va thu phi,
chuyén dén Cong chirc Tu phap- Ho tich xtr I ho so.

Gidy t0 c6 gid tri ching minh thong tin vé cu tra trong
treong hop co quan ding ky ho tich khong thé khai thac
dugc thong tin vé noi cu tra ciia cong dan theo céc

Bo phan tiép
nhan va tra két

Budc 1 : ' : ) A o : X 06 gio
phuong thirc quy dinh tai khoan 2 Picu 14 Nghi dinh s6 | qua UBI:ID cap
104/2022/ND-CP  ngay 21/12/2022 cta Chinh phu. xa
Truong hop cac thong tin vé gidy to chung minh n(n cu
tra da duoc khai thac tir Co s¢ dir liéu qudc gia vé déan . <.
cu bang céc phuong thirc ndy thi nguoi c6 yéu cau 2,5 ngay UBND cap xa
khoéng phai xuét trinh (theo hinh thire truc tiép) hodc tai
lén (theo hinh thirc truc tuyén).
. Tham tra hd so; [ap van ban x4c minh vé viéc hru giir SO Cong chirc Tu \
Bude 21 16 tich trinh Lanh dao UBND cép xa ohap- ho tich 01 ngay
Buée 3 | Ky Vin ban xac minh thong tin ho tich Lanh féfl"-;ongND 01 ngay
Budc 4 | Vo s6 van ban, dong dau, chuyén van ban xac minh C(A)I}g chie .Tu 06 gio
phap- ho tich
Uy ban nhin dan Uy ban nhan dan
. Tiép nhan van ban xac minh do UBND cap xd giri; ban | cip xa/So Tu 5 \ cap x4/So Tu phap
Bude S| panh Céng van tra i két qud xdc minh phap noi dang ky 20 ngay 20Ny | i dtang Ky két hon
két hon trude day trude day
Tong hop két qua xdc minh; truong hop tiép nhan ho so
dang ky lai két hon theo hinh thirc tryc tiép, thi cong chirc
1dm cong tac ho tich thuc hién viée ghi vao S6 dang ky két
Buéc 6 | hon, cap nhat thong tin ding ky két hén va lwu chinh thirc 01 ngay UBND cép xd

trén Phin mém ding ky, quan Iy ho tich dién tir ding
chung. Trudng hop tiép nhin hd so ding ky lai khai sinh
theo hinh thirc trurc tuyén, cong chirc lim cong tac ho tich

Cong chuc Tu
phap- ho tich
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guri lai biéu mau Gidy khai sinh dién tir voi thong tin day
da cho ngudi yéu cau qua thu dién tir hodc thiét bi s6. Néu
ngudi ¢6 yéu cau xac nhan thong tin da thong nhét, day
du hodc khong c6 phan hdi sau thoi han yéu cau thi
cong chuc lam cong tac hd tich thuc hién viéc ghi ndi

dung vao SO ding ky két hon, cap nhat thong tin dang ky 2,5 ngay
két hon va Iru chinh thire trén Phin mém déng ky, quan Iy
ho tich dién tir dung chung; in Giéy chirng nhan két hon,
trinh Lanh dao UBND cép xa
Budce 7 Ky Gidy chirng nhan két hon Lanh d;aO INJBND .
cap xa 01 ngay
, Chuyén két qua cho B phan tiép nhan va tra két qua Cong chirc Tu 3
Bude 8| UBND cép xa phép- ho tich 120
Xac nhan trén phan mém Hé thong thong tin giai quyet
TTHC vé két qua da c6 tai BO phan tiép nhan va tra ket
D tra két h X
I%Iugauo[*lnil: yeuc acI;ux;ang aky €1:::11 g: hi)no(hr;?i)o;n}:;lmci?r B0 phan tiep
. nhan va tra ket Khong tinh thoi Khéng tinh o
Budc 9 | phai c6 mat, xudt trinh gidy tO tuy than dé ddi chleu) kiém w4 UBND ch gian thorl ian UBND cap xa
tra thong tin trén Giy chirng nhén két hon, trong S6 dang d 4 P ga
ky ket hon, va ky tén vao S6 dang ky ket hon, ky tén vao
Giay chung nhan két hon, moi bén nam, nit nhan 01 ban
chinh Gidy chirng nhan két hon.
9 buéde 25 ngay
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